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aIMUHHCTpAIlMA MyHULIMITAIBHOTO oOpa3zoBanus «I opox HoBoaBHUHCKY)
N.I1. Boaosa
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AJIMUHUCTPATHUBHbLIN PETJIAMEHT
MPEOCTABICHHS] MyHULIUIIAJbHON YCIIyTH
«Bplnnara KoMIeHcaluy YacTH POAUTEIbCKOM IJIAThI 3@ IPUCMOTP U YXOJ
3a JISTbMU B MyHHULIMIIAJIBHBIX 00Pa30BaTeNIbHBIX OPraHU3alMsAX, PeATU3YOIX 00pa30BaTEIbHYIO
IPOrpamMMy JOLIKOJIBHOIO 00pa30BaHUs Ha TEPPUTOPUH TOPOICKOIO OKpyra
Apxanrenbsckoit oonactu «l'opog HoBonBUHCK

PA3/IEJI 1. OBIIUE ITOJIOXKEHU A
1.1.IIpeamer perynupoBaHus

|.AIMUHUCTpPaTUBHBIA  PEMIAMEHT  MPEJOCTABICHHUS  MYHULUNAIbHOW  YCIyTu
«BplmraTa KOMIIEHCALIMM YaCTH POAMTEIBCKOW IUIATBl 33 IPHUCMOTP U YXOX 34 JETbMHU
B MYHUUMIAIbHBIX OOpPa30BaTENIbHBIX OpPraHU3alMsIX, pealu3ylluX o00pa30BaTEIbHYIO
IpOrpaMMy JOUIKOJILHOTO OOpa30BaHUS HA TEPPUTOPUM TOPOJICKOIO OKpyra  ApXaHIeabCKOH
obmactu «lopon HoBomBunCck»  (mamee — AJMHWHUCTPAaTHUBHBIA PEIIAMEHT, MYHHUIUIAIbHAS
yciyra), pa3pa0oTaH B LeNSIX IIOBBILIEHUS KadecTBa W JIOCTYINHOCTH HPEAOCTaBICHUs
MYHULMNIAIBHON YCIIyI'M, OIpENEeseT CTaHJapT, CPOKM M IIOCIEAOBATENBHOCTH JAECHCTBHIA
(aAMUHUCTpPATUBHBIX  TPOLIEAYpP) B  TOPOJACKOM  OKpyre ApXaHTelbCKOW  obnactu
«T'opon HoBOABMHCK» NpU OCYILECTBICHUH MOJTHOMOYUN MO MPEAOCTABIECHUI0O MyHUIIUNIATbHON
YCIIyTH.

AJIMUHUCTPATUBHBIN PENIAMEHT PETYJUPYET OTHOIICHMSI, BO3HUKAIOIIME HA OCHOBAHUU
yactu 5 crarbu 65 ®@egepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 oOpa3zoBaHuU
B Poccuiickont @enepanum».

AJIMUHHUCTPATUBHBIA perIaMEHT TMPHUMEHSETCSd B Ciay4asx oOpaimieHus poauTenceit
(3aKOHHBIX TIPEICTABUTENEH), ETH KOTOPHIX IMOMYYalOT JOMIKOJIFHOE OOpa30BaHHE B YACTHBIX
JIOLIKOJIBHBIX 00pa30BaTelbHBIX OpPraHM3alMsiX, a TAaKKe B YAacCTHBIX OO0IIe00pa3oBaTebHbIX
OpPraHM3alUsAX,  OCYIIECTBISIIOIIMX  OOpa30BaTeNbHYIO  JEATENbHOCTh IO  HMEIOIIUM
FOCYJapCTBEHHYIO  AKKpEIUTAlUUI0  OCHOBHBIM  0O0IIe00pa3oBareiIbHbIM  MPOrpaMMaM
Ha TEPPUTOPUHN MyHULMIIATILHOTO 00pazoBanus «l opon HoBOIBUHCKY .

[TonoxxeHnnst AQMUHUCTPATHBHOIO PEMVIAMEHTA IO MPEJOCTABICHUIO MYHMIMIAIBHON
yCIyrd  4Yepe3  MHOTOQYHKIMOHAJIBHBIA  IIEHTP  MPENOCTABICHUS  TOCYAapCTBEHHBIX
M MYHULUUINAJIBHBIX YCIYr M (WJIM) TMpUBIEKaeMble WM OpraHW3allMd, a Takke uepe3
ApXaHreiabCKUi peruoHaIbHbIA MOPTa TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (PYyHKIIHIT)
(B citydae, €ciM 3TO MPEeLyCMOTPEHO HOPMATHBHBIM MPABOBBIM aKTOM ApPXaHTeIbCKOW 00JIacTH)
u EnuHbIil mopTan rocy1apCTBEHHBIX M MyHHUIMITAIBHBIX YCIYT ((YHKIMNA) TPUMEHSIOTCS CO JHS
BCTYIUICHHS B CHJIy COIVIAIEHUM O B3aUMOJCUCTBMM M B TEUEHUE CPOKa JECUCTBHUS TaKHX
COTJIALLICHUHN.
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1.2.CocrasB 3asgBureneii

2. 3asgBHUTENEM Ha MOJIYYEHUE MYHUIIMMAIBHON YCIYTH SIBISIETCS POJUTEND (3aKOHHBIM
NpEICTaBUTENb) JETeH, MOCEUaloUX MYHHMUHUIANbHbIE 00pa3oBaTelbHbIE OpraHU3alHH,
peanu3syromue  00pa3oBaTENbHYIO MPOrpaMMy  JOUIKOJBHOIO  OOpa3oBaHUs, BHECIIUN
POIUTENBCKYIO IJIATy (WM MOPYYMBIIMKA €€ BHECTH TPEThEMY JIMIlY) 3a MPUCMOTP U YXOI
3a IEThbMHU B COOTBETCTBYIOIIYIO 00pPa30BaTEIbHYIO0 OPTaHU3AIMIO (Jlajiee - 3asiBUTEND).

3asBuTENIeM MOXKET OBITh rpakaanuH Poccuiickoit @enepannu, MHOCTPAHHBIN IPaXTaHUH
WJIU JIATIO O€3 rpakIaHCTBa.

1.3. TpeGoBanus K MOPSAAKY UHPOPMUPOBAHUS
0 MpaBWJIaX MPEIOCTABICHIS MyHHUIIUITATLHON YCIYTH

3.UudopmupoBanne 0  TOpsAAKEe ~ MPENOCTABICHHS  MYHHUUMIAJIBHOM  YCIYyTH
OCYIIECTBIISIETCS:

a) HEMOCPEACTBEHHO MPH JINYHOM TpUEMe 3asBUTENS B aMHUHACTPALNN MYyHHUIIATIATHHOTO
oOpazoBanusi «lopon HoBomBHHCK» (Hanee - YHNOJHOMOYEHHBIM OpraH), MyHHULUNAIbHOU
00pa3oBaTeIbHON OpraHU3alluy, peanu3yrolleil 00pa3oBaTeIbHYI0 HPOrpamMMy JOIIKOJIBHOTO
00pa3oBaHus, KOTOPYIO MOCEHIAeT PeOCHOK (faee - opraHu3aiys), Uil MHOTO(PYHKITHOHATHLHOM
IEHTPE  TPEAOCTABICHUS  TOCYJApCTBEHHBIX W MyHHIMIAJIBHBIX  ycIOyr  (mamee — —
MHOTO(YHKIIMOHANBHBIN 1eHTp, MOL]);

0) o TtenedoHy B YMOJIHOMOYEHHOM OpraHe, OpraHU3alui WIK MHOTO(YHKIMOHATHLHOM
LEHTE;

B) MMUCbMEHHO, B TOM YHUCJI€ TOCPEICTBOM AJIEKTPOHHON MOYTHI, (PAKCUMUIIBHOMN CBSI3H;

I')IIOCPEJICTBOM Pa3MEIICHUSI B OTKPHITON U JOCTYNHOM (hopme nHpopMaIuu:

-8 denepanbHOil rocyaapcTBeHHONW uHMOpManuonHoil cucteme «EqunHbli mopran
TOCYJAapCTBEHHBIX W  MyHHIMNadbHbIX  ycnuyr  (dyukouit)  (https://www.gosuslugi.ru/),
B TOCYJapCTBEHHOW HH(OPMAIMOHHOW CcUCTeMe ApXaHTEeIbCKOW 00IacTH «ApXaHTeIbCKHUM
PETHOHANBHBIA ~ MOPTAI  TOCYIAPCTBEHHBIX W MYHHUIMMAIBHBIX  YCIyr  (QyHKIUN)»
(https://gosuslugi29.ru/)(nanee — EII'Y, Egunsie nopran, PII'Y, peruoHanpHBIA mOpTAI,
HNuTepHeT-noprasbl roCyJapCTBEHHBIX U MyHUITUTAIBHBIX YCIIYT);

-Ha o(UIMATBHBIX CATaX YIIOJIHOMOYEHHOI'O OpraHa, OpraHu3alluu;

JM)IOCPEACTBOM  pa3MellleHuss  uMHpopManuu  Ha  HMHQOPMALMOHHBIX  CTEHJAX
B YIIOJIHOMOYEHHOM OpraHe, OpraHu3alui UM MHOTO(QYHKLIMOHAJIBHOM LIEHTpE.
4.MlapopMupoBaHHE OCYIIECTBISETCS IO BOIIPOCAM, KACAIOIIUMCS:

-CTI0CO0OB TI0/1a4U 3asIBJICHUS O MIPEO0CTABICHUN MYyHUIIUTIAIbHON yCIIyTH;

-anipecoB opranuzanuii, M®II, obparienne B KOTOpbie HEOOXOIUMO ISl IPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH;

-CIpaBO4YHOM MH(GOpMALIUU O paboTe OpraHU3allnu;

-IOKyMEHTOB, HEOOXOJIMMBIX MJisi MPEJOCTaBICHUS MYHHUIIMIAIBLHOM YCIyTH M YCIYT,
KOTOpBbIE SIBJSIIOTCSI HEOOXOAUMBIMU U 00S3aTENIbHBIMU JJI MPEIOCTABICHUS MYHHUIUIAIBLHON
YCIIyTH;

-[OpsJIKa U CPOKOB MPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH;

-[IOps/IKa TOJIyYEHUs CBEICHUU O XOJE PACCMOTPEHHMs 3asBIEHUA O MPEIOCTaBICHUU
MYHUIIUANATBHON YCIIYTH U O pe3yJibTaTax Mpea0CTaBICHHS] MyHUITUTIATLHON YCIIyTH;

-mopsiaka JocyaeOHoro (BHeCylneOHOTo) oO»kajmoBaHUsA JeHCTBHM  (0e31eMCcTBuUs)
JOJDKHOCTHBIX JIMII M NPUHUMAEMbIX HMMHU PEIICHUM TMpU MPEAOCTABICHUM MYHHUIUNAIBHOMN
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YCIIyTH.

[Tomyuenne nHOpMAITUN OCYIIECTBIIIETCS OECIUTATHO.

5.IIpu yctHOM oOOpalieHun 3asBUTENS (JMYHO WIM 10 TeledoHy) CHEeLHaINCT,
OCYIIECTBISIIOIINN KOHCYJIBTHUPOBAHNE, TOAPOOHO M B BEXIMBOH (KOPpPEKTHOH) Qopme
MH(OPMUPYET 10 UHTEPECYIOLIUM BOIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JOJHKEH HAUMHATHCS ¢ MH(OpMAlUU O HAaMMEHOBAaHUU
opraHa, B KOTOpbId TIO3BOHMJI 3asiBUTENb, (aMWIMM, HUMEHH, OT4ecTBa (mociedHee -
IpU HATMYKMK) U JOJHDKHOCTHU CHEIUANINCTa, TPUHSBIIETO Teae(OHHBIA 3BOHOK.

Ecnu cnienmanuct He MOKET CaMOCTOSITENIBHO JIaTh OTBET, TE€IE(POHHBIA 3BOHOK OJIKEH
OBITH TIepeazpecoBaH (MEPEBEACH) Ha APYroro CHeUalnucTa WIA XK€ OOpaTUBIIEMYCS JIHILY
JOJDKEH OBITh COOOIIEH Tele(pOHHbIH HOMEpP, IO KOTOPOMY MOXHO OyJeT NOJy4UuTh
HE00X0IMMY10 HH(OPMAIIHIO.

Ecniu mnoaroroBka oTBeTa TpeOyeT MNPOAOKUTEILHOTO BPEMEHH, OH IpejaJiaraer
3asIBUTEIIIO OJJUH U3 CJIEIYIOIINX BAPUAHTOB NAJIbHEUIINX ACHCTBUIA:

-M3JI0KUTH OOpaIeHne B MUCbMEHHOH (opme;

-Ha3HAYUTh JPYroe BpeMs JJi1 KOHCYJIbTALUM.

Crnenuanuct He BIpaBe OCYUIECTBIATh HH(OPMUPOBAHUE, BBIXOJAIIEE 32 pPaMKHU
CTaHAAPTHBIX MPOLELYpP M YCIOBHM IPENOCTABICHUS MYHHUIMIAIBHON YCIyI'M M BIMSIOLIEE
IPSIMO UJIM KOCBEHHO Ha IPUHUMAEMOE PEIICHHUE.

[TpoaomKUTENBHOCT, HTHPOPMUPOBAHUS MO TeNePOHY HE JOJKHA MpeBblaTh 10 MUHYT.
HNudpopmupoBaHre oCyLIECTBISETCS B COOTBETCTBUM C Ipa)KOM MpuemMa rpakiaaH.

6.Ilo0 nucpMeHHOMY OOpalIeHUIO0 CHENUAINCT, OTBETCTBEHHBIA 3a MpeOCTaBICHUE
MYHHUIMIAIBHON YCIyTH, MOAPOOHO B MHUCHMEHHOM (opMe pa3bsCHSAET 3asBUTEIIO CBEACHUS
0 BOIIpOCaM, YKa3aHHbIM B IyHKTe 4 AJMHHHUCTPaTMBHOIO pErjJaMeHTa B IMOPSIKE,
yctaHoBieHHOM ®enepanbHbiM 3akoHOoM 0T 2 Mmas 2006 roma Ne 59-®@3 «O mnopsake
paccMoTpeHus oOpaieHuii rpaxkaad Poccuiickoit deaeparumy.

7.Ha EIIl'Y pa3MemaroTcs cBeAeHUs, npeaycMoTpeHnbie [lomoxkenueM o ¢eaepanbHON
roCy/IapCTBEHHOW WHGOpMAIIMOHHONW cucTeMe «DenepanbHblii PEeecTp TOCYIapCTBEHHBIX
U MYHUIHUNATBHBIX yCIyr ((QyHKIHA)», yTBEpKIEHHBIM mocTaHOBIeHHEM [IpaBuTenscTBa
Poccutickoit ®enepanun ot 24 oktsi6ps 2011 roga Ne 861.

JlocTyn K MHpOpMaLMK O CPOKaxX M MOPSIKE MPEAOCTABIEHUS MyHULMIAIBHON YCIyTrH
ocyllecTBisieTcsl 0e3 BBIIIOJIHEHUS 3asBUTEIEM KakKUX-IHUOO TpeOOBaHMI, B TOM YHCIE
0€3 HUCHOJB30BaHUSA MPOrPAMMHOIO OOECHEYEHMs, YCTaHOBKA KOTOPOTO HAa TEXHUYECKHUE
CpeICTBa 3asBUTENS TpeOyeT 3aKIIOYeHHs JIMIEH3MOHHOTO WJIM MHOTO COTJIALICHMS
¢ mpaBooOagaTesneM MPOrpaMMHOIO oOecredyeHus, MpelyCMaTPUBAIOIIEro B3UMaHHUE IUIAThl,
PETUCTPALMIO WM aBTOPU3ALIMIO 3asIBUTEINS WJIM MIPEIOCTABICHUE UM MIEPCOHATIBHBIX JAHHbBIX.

8.Ha odunuanbHOM caiiTe yHOJHOMOYEHHOTO OpraHa, OpraHu3alid, B MecTax
NPEIOCTaBICHNS MyHULIIMTIAIBHOM YCIIyTH pa3MeIaeTcs CiaeayIomas ClipaBoyHas nHGOpMaIus:

-0 MecTe HaxOoXIeHuss H rpauke pabOThl OpraHU3alMH, OTBETCTBEHHOU
3a IPENOCTaBICHUE MYHULUIIAIbHON yCIIyTH;

-clipaBOYHbIe  TeNe(OHbl  OpraHu3allM, OTBETCTBEHHOW 3a  IPElOCTaBIICHHUE
MYHHULUTIATBHON YCIIyTH, B TOM YKCJIe HOMep TenedoHa-aBTonH(opMaTopa (Mpu HAJIHYUN);

-apec JJIEKTPOHHOUW TOoYTHl M (Win) (GOopMBl OOpaTHOW CBSI3M OPraHM3ANUU B CETH
«HTEepHETT;

-TeKCT ~ AJIMUHHMCTPAaTMBHOIO  pPEIAMEHTA W  HOPMATHBHBIX  IPaBOBBIX  AKTOB,
PEryIUPYIOLIUX MPaBUiIa IPEIOCTABICHHUS] MyHULIUIIAJBbHON YCIYyTH;

-uHas uMH(opMauuK (B COOTBETCTBUM C 3aKOHOAarenbcTBoM Poccuiickoit ®Denepauu,
3aKOHOJIATEILCTBOM APXaHTeNTbCKOW 00IacTH).
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9.MudopmupoBaHre 3asBUTENCH O TMpaBWIAX MPEAOCTABICHHUS MYHHIUIAIBHONW YCIYTH
B  MOI[ ocymecTBusieTcs B COOTBETCTBMM C HOPMAarTMBHBIMM  IIPDABOBBIMM  aKTaMH,
PETYIMPYIOIIMMY OPraHU3aLMI0 MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIyT
B MHOTO(YHKIIMOHAIbHBIX LIEHTPAX.

PA3JIEJ1 2. CTAHIAPT ITPENOCTABJIEHUA
MYHUIUITAJIBHOU YCIIVTU

2.1. OGmiue cBefeHus O MPEIOCTABICHUH MyHHUITUTIAIEHON YCITyTH

10.HaumeHoBaHNEe MyHUIIMIIAIBHON YCIyTIH: «Bplara KoMIeHcaluy 4acTH pOJUTENbCKON
TUIaThl 32 TPUCMOTP M YXOI 3a JCThbMH B MYHHIIMIIATBHBIX 0Opa30BaTeIbHBIX OpPraHU3aIUsX,
pean3yoImux 00pa30BaTeNbHYI0 MPOrpaMMy JOMIKOJBHOTO OOpa3oBaHUs Ha TEPPUTOPUHU
rOpPOJICKOro okpyra Apxanrenbckoit oonactu «l'opon HoBonBuHCK»

11.MyHununansHas yciyra MpeIoCTaBIseTCS OpraHu3alysAMH, IOABEIOMCTBEHHBIMA
YIPABICHUIO COLMAJIBbHONW TMOJMUTUKU aJIMHUHUCTPAMA TOPOACKOTO OKpyra ApXaHrelIbCKOU
obnactu «l'opog HoBogBHHCK.

AJIMMUHHUCTpAaTUBHBIE MpOLEAypbl (AEHCTBUSI), MNPEIyCMOTPEHHbIE moapaszaenom 3.1
AJIMUHHUCTPATUBHOIO PETJIAMEHTA, BHIMOJIHSIOTCS CIEHHATUCTaMU OpTraHU3aliy.

B npenocrtaBieHMM MYyHULMNAIBHOW YCIYTM NPUHUMAET Y4YacTHE YIOJHOMOYEHHBIN
opraH B JIMIE OT/Aelia OpraHu3aluu OOpa30BaHUS YIPABJICHUS COIUAIBHONW TOJUTHKU
aJIMHHHUCTPAIIMU MyHUIIUTIATBHOTO oOpa3oBanus «lopox HoBoaBUHCK» M oThena (HUHAHCOBOTO
oOecrieyeHus] TOABEIOMCTBEHHBIX YUPEXKACHUNM YyNpaBICHUS SKOHOMUYECKOTO Pa3BUTHUS
aJIMUHHCTpAllMU MyHULUIaIsHOTOo oOpa3zoBanusi «l'opon HoBoaBHHCK» B 4acTH OCYIIECTBICHUS
JIEUCTBUI, YKa3aHHBIX B AJIMUHUCTPAaTUBHOM PEIIaMEHTE.

B npenocraBieHMM <~ MYHMIMOQIBHOM  YCIYTM B TOPSIAKE — MEXKBEIOMCTBEHHOTO
MH(GOPMAITMOHHOTO B3aMMOJICHCTBUS IPUHUMAIOT Y4acTHe:

-DenepanpHas HAJIOrOBas CIyX0a B YACTH MOTYUYEHUS CBEICHUN O POXKICHUY;

-ITencuonnsiit @onpa Poccuiickon denepanvii B 4acTH MOJIYYEHHS! CBEACHUN O JIMIICHUU
POIUTENBCKUX MPAB;

-Ilencuonneit  ®oun Poccuiickon denepanun B 4YacTH  IOJYyYEHUs CBEICHUM
00 OrpaHUYECHUH POJAUTEIIbCKHX TPAB;

-Ilencuonnsiit  ®oun  Poccuiickoit  denepanun B 4YacTU  MOJYy4YEHUS CBEICHUU
00 oToOpanuu peOeHKa P HEMOCPEICTBEHHOMN YIpo3€e ero *KU3HU WIH 3/I0POBbIO;

-DenepanpHas HamoroBas Ciyx0a B 4YacTH TMONXYYCHHUS CBEACHHM O 3aKIIOYCHHUH
(pactopkeHun) Opaka;

-DenepanpHas HaJOroBasi cioyk0a B 4YacTU TMONYYEHHsS CBEJCHUN 00 YCTaHOBJICHHUU
OTILIOBCTBA;

-DenepanbHas HATOTOBAs CITY)KOa B YACTH TOYYEHHUS CBEICHUH 00 M3MEHEHUH (DaMUIIHH,
MMEHH WM OTYECTBA JJIs JIULI, U3MEHUBIIUX (HaMUIINIO, UMS UM OTYECTBO;

-Ilencuonnbi  @onn  Poccuiickot  ®enmepar B 4YacTU  IOJYYEHHUS  CBEICHMMU
00 YCTaHOBJICHUH OTIEKH U MOTIEYUTEIIHCTBA HA/l PEOCHKOM.

2.2. Onncanue pe3ynbrara NpegoCTaBICHUs MyHULIUIAIBHONW YCIyTH
12.Pe3ynpraroM  NOpeNOCTAaBICHHWS  MYHULMIAJIBHOM  YCIYTM  SBISIETCA  pELICHHE

0 TPEIOCTABICHUH MYHHUIIUNAIBLHON yCiIyrd, odopmieHHOe 10 ¢GopMe, YTBEpPKICHHOM
nocraHoBiaeHuem IlpaButensctBa Poccuiickoit  ®@enepauun ot 27.05.2023  Ne 829



«O0 YTBEPXKACHUHU €UHOTO cTaHjapra IIPEIOCTABIICHUS roCyJ1apCTBEHHON
U (MIM) MyHUUUDAIbHOM ycinyru «Belmata KOMMIEHCAlMM YacTH POJUTENbCKOM IJIaThl
3a MPUCMOTP M YXOJ 3a JI€TbMHU B TOCYJApCTBEHHBIX M MYHMIMIIAIbHBIX 00pa3oBaTeIbHBIX
OpraHM3alUsAX, HAaXOJMIIMXCS Ha TEPPUTOPUH COOTBETCTBYIOIIEro cyOwnekTa Poccuiickoit
Oenepanumn» (nanee- nocranopieHue IIpaButensctBa Poccuiickoit @enepanuun ot 27.05.2023
Ne 829), unmu pemenre 00 oTKa3ze B MPEJOCTABICHWHM MYHMIMIAIBHON yCIyru, mno Qopme,
yTBepkAeHHOM noctaHoBienneM IIpaBurensctBa Poccuiickoii @eneparuu ot 27.05.2023 Ne 829.

Brimaua ny0Onukara pemeHus mo pesynbsraraM IpeAoCTaBICHUs MYHUIIUIAIBHOW yCIyTH,
HE TPeyCMOTpEHA.

2.3. Cpoku npeloCTaBICHUS MyHULUIIAIBHON yCIIyTH

13.Cpoxk mpenocTaBieHuss MyHUIIMIIAIBHON yCIIyIH COCTaBiisgeT 6 pabouux JHEH cOo JHA
pErucTpanuy 3asBICHUS U JTOKyMEHTOB, HEOOXOJUMBIX JUIsl NIPEIOCTABICHHUS MYHHUIMIIAIbHON
YCITyTH.

13.1.Cpok npenocraBieHus MyHULUIIAIBHON yclIyTu cocTapisieT 11 pabouux nHen co aHs
pPErucTpaluy 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX AJIS MPEJOCTABICHHUS] MYHULMIAIbHON
yCIyT¥, B Cily4ae OTCYTCTBMsI B 3asIBJIC€HMH, IOJAHHOM HENOCPEICTBEHHO B OpraHH3alluIio,
JAHHBIX O TIOJOBOM MPUHAMJIEKHOCTH, CTPAXOBOM HOMEpE HHIMBUAYATBHOTO JIMIIEBOTO CYETa
(manee- CHUJIC) u rpaxknaHcTBe 3asBUTENsT U peOeHka (meteit). B sToM ciydae 3asBUTEINb
yBeIOMJISIeTCsl 00 YBEJIMUEHHHM CpOKa PAcCMOTPEHUsS 3asBJICHHUS Ha MEpUOJ, HEOOXOTUMBIN
JUIS OCYIIECTBIICHHS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

2.4. HopmarvBHBIE PABOBBIE aKThI, PETYJINPYIOLINE
MIPEAOCTAaBICHUE MyHULIMITAJIILHON yCIIyTH

14.IlpenoctaBneHrne MYHMIUMIAIBHON  YCIYTM  OCYIIECTBISETCS B  COOTBETCTBUU
CO CIIEIYIOLIMMUA HOPMATHUBHBIMU IPABOBBIMU AKTaMH:

®denepanbHbiii 3ak0H «O0 OOIIMX MPUHIUMIIAX OpPraHU3AIMd MECTHOTO CaMOYTMpPaBIICHUS
B Poccuiickoit @enepanuny;

®enepanbHbli 3aKk0H «O MEPCOHATBHBIX TAHHBIX);

@enepanbHbli  3akoH  «OO0  opraHu3alMu  NPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX
Y MyHULUINAIBHBIX YCIYT»;

®denepanbhbiil 3ak0H «O0 3JEKTPOHHOUN MOATHCHY;

®denepanbHbIii 3aKkoH «O0 oOpazoBanuu B Poccuiickoit denepanuny;

@enepanbubiii  3ak0H «O0 OOHIMX TNPUHIMIIAX OpraHU3alMu MyOJIMYHON BJIACTH
B cyObekTax Poccuiickoit @enepanumny;

®enepanbHblii 3ak0H «O TOpsAKE paccMOTpeHus oOpaiieHuid rpaxiaaH Poccuiickoit
denepauuny ;

[Tocranoenenue IlpaButenscTtBa Poccuiickoit ®enepaunu ot 27.09.2011 Ne 797
«O  B3aUMOJCHCTBUM  MEXKIYy MHOTOQYHKIIMOHAJIBHBIMM  LIEHTPAaMU  IMPEAOCTABIICHUS
rOCYyAapCTBEHHBIX W MYHUIMNANbHBIX YCIYr U (eAepajbHbIMH OpPraHaMy HCIOJHUTEIbHOU
BJIACTH, OpPraHaMH TOCYJApCTBEHHBIX BHEOIOKETHHIX (OHNIOB, OpPraHaMu TOCYIapCTBEHHOU
B1actu cyobektoB Poccuiickoit  dDenepanuu, OpraHaMH =~ MECTHOTO  CaMOYIPaBICHHS
WIM B  ClydasX, YCTAaHOBJIEHHBIX  3akoHoaarenbcTBOM  Poccuiickoit  ®denepanum,
MyOIMYHO-TIPAaBOBBIMU KOMIIAaHUSIMUY,;
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[locranoBnenue IlpaButensctBa Poccuiickoit ®epepanmu ot 22.12.2012 Ne 1376
«O06 ytBepxkaeHun IlpaBwin opraHuzanmuu JEATEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYT;

[Tocranoenenue IlpaButensctBa Poccuiickoit @epepaunn ot 25.01.2013 Ne 33
«O0 HCTHONMB30BAaHUM TMPOCTON DIIEKTPOHHOW TOANMHUCH TPU OKa3aHUU TOCYIAPCTBEHHBIX
Y MyHUIUNIAIBHBIX YCITYT);

[Tocranoenenue IlpaButensctBa Poccuiickoii ®enepanuum ot 18.03.2015 Ne 250
«O0 yTBepkAeHHM TpPeOOBaHWN K COCTAaBICHUIO U BbIJau€ 3asgBUTENISIM JOKYMEHTOB
Ha OyMa)XHOM HOCHTENIe, TOATBEPKAAOIINX COJASpKAaHUE JJICKTPOHHBIX JIOKYMEHTOB,
HampaBJICHHBIX B  MHOTO(DYHKIIMOHANBHBIM  IIEHTP TMPEAOCTABICHUS  TOCYAapCTBEHHBIX
U MYHUIUOAIBHBIX  YCIYT 1O  pe3yiabTaraM  MPEIOCTaBICHHUS]  TOCYAapCTBEHHBIX
M MYHULUNAIBHBIX YCIYr OpraHaMmH, MPEJOCTaBIAIONIMMU TOCYIapCTBEHHbIC YCIYTH,
W OpraHamH, IPEJOCTABISAIONIMMA MYHHUIIUMINIAIbHBIE YCIYTH, W K BbIJaue 3asBUTEISIM
Ha OCHOBaHMM WHGPOPMAIMK €3 HWHPOPMAIMOHHBIX CHCTEM OPraHOB, IPEIO0CTABIISIONINX
TrOCY/IapCTBEHHBIE YCIYTH, U OPTaHOB, MPEAOCTABIISIIONIMX MYHUIIUIIAIbHBIC YCIYTH, B TOM YHCIIE
c HCITOJIb30BaHUEM MH(()OPMAIIMOHHO-TEXHOJIOTHYECKOM " KOMMYHUKaIIMOHHON
HH(PPACTPYKTYpHI, TOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHTEJIE U 3aBEPCHHE
BBINIMCOK M3 YKa3aHHBIX WH(HOPMAIIMOHHBIX CHCTEM;

[TocranoBnenne IIpaButensctBa Poccuiickonn ®enepanum ot 26.03.2016 Ne 236
«O  TpebOBaHMSX K MPEIOCTABICHUIO B  DJJIEKTPOHHOM  (opMe  TOCYIapCTBEHHBIX
Y MyHULUNAIBHBIX YCIYT»;

[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepaunnu ot 27.05.2023 Ne 829
«00 YTBEPKIACHUU €JIMHOTO cTaHaapTa MIPEI0CTaBIICHUS roCyJIapCTBEHHOM
1 (WIM) MyHULIMUMAIBHOW YyCIyru «BbIiaTa KOMIIEHCAIIMM 4YacTH POJUTEIBCKOM TIUIAThI
32 MPUCMOTP W yXOJA 3a JCTbMH B TOCYJAapPCTBEHHBIX W MYHHIIMITAIILHBIX 00pa30BaTEIbHBIX
OpraHu3aIusX, HaXOMJSIIMXCS Ha TEPPUTOPUM COOTBETCTBYIoOIEro cyoOwekta Poccuiickoit
denepanun» (anee — nocranosinenue IlpaBurensctBa Poccuiickoit deaepanuu ot 27.05.2023
Ne 829);

[locranoBneHWEe MUHHUCTEpPCTBA OOpa3oBaHUS U HayKu ApXaHIelabCKOM 00JacTu
ot 18.02.2020 Ne 9 «O koMIIEHCAllMM TIUIAThI, B3UMAeMON C poauTeiel (MHBIX 3aKOHHBIX
MpeicTaBUTENe) 3a TPUCMOTP W YXOJI 3a JETbMH B 00pa30BaTENbHBIX OpTraHHU3aIUsX,
peaM3yImuX 00pa30BaTEIbHYIO MPOTpamMMy JIOIIKOJIBLHOTO OOpa3oBaHUs, B ApPXaHTeIbCKOU
o0JacThy;

3aKOHBl M WHBICE HOPMAaTHBHBIC TPaBOBBIE aKThl CyOBhekTOB Poccuiickori deneparuw,
HOPMATHBHBIE TMPaBOBbIE aKThl OPraHOB MECTHOIO CaMOyIpaBJi€HUsT 1O BOIpocam
MPEIOCTAaBICHUS MyHUIIUIIAIbHON YCIIyTH.

2.5.McuepribIBaromiuii IepeyeHb JOKYMEHTOB M CBEACHUM, HEOOXOIUMBIX
JUISL IPEIOCTABIEHUS MYHULIUTIAIBHON YCIYTH

15. /115 nonmy4eHuss MyHULMITAJIBHOM YCIIYTH 3aIBUTENb CAMOCTOATENIBHO ITPEAOCTABIISET:

a)3asBJICHUE O NPEJOCTABICHUM MYHUIMNAIbHOU ycnyrd (mo dopme, yTBepKIACHHON
noctaHosinenueM [IpaButensctBa Poccuiickoit @eneparuu ot 27.05.2023 Ne 829) (manee-
3asBIICHUE).

[Ipy nopmaye 3asBiAEHHS B DJIEKTPOHHOW (oOpMEe 3alojIHEHUE TM0JIeH O TOJOBOM
npunaanexxnoctu, CHUJIC, rpaxnancTBe 3asBUTeNs W peOeHKa (AeTeil) HOCUT 00s3aTeNbHbIN
XapakTep.



0)IOKYyMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh 3asBUTENS (IpU JMYHOM OOpalieHUN)
U JTIOKYMEHTBI, yJAOCTOBEPSIOIINE JMYHOCTh WICHOB CEMbH 3asBUTEN (JUIs JeTeil B Bo3pacrte
no 14 ;mer — CBUAETENBCTBO O POXICHWM, IS JeTed B Bo3pacte oT 14 nmo 23 ner —
CBUJIETENIHCTBO O POXKICHUH U MACIIOPT);

B)JIOKYMEHT, MOATBEPKAAIONINN, UYTO 3asBUTENIb SBIISICTCS 3aKOHHBIM TMPEICTaBUTEIEM
pebeHKa (Ipu JTMYHOM 00pallleHNuH);

I)IOKyMEHTBI, TOATBEPXKIAIONINE CBEACHUS O POXIEHWHM peOeHKa, BbIJIaHHbBIE
KOMIIETEHTHBIMU OpTraHaMU MHOCTPAHHBIX TOCYIApCTB, M HX IMEPEBOJ Ha PYCCKHUMN S3BIK
(ecnu poxieHHne peObeHKa 3aperuCTpPUPOBAHO HA TEPPUTOPUHM MHOCTPAHHOTO TrOCyAapCTBa);

JI)CIpaBka C€ MecTa ydeObl COBEpIICHHOJETHEro peOeHka (JeTeil) 3asBUTENS,
noATBepkaatonas o0ydeHne mo o4yHoi ¢opme B 00pa3oBaTENIbHON OpraHM3aluy JI000TO THUIa
HE3aBUCUMO OT €€ OPraHU3alMOHHO-TIPAaBOBOM (OPMBI (32 HCKIIIOYEHHEM 00pa3oBaTeIbHON
OpraHu3alyu AOMOIHUTEIHLHOTO 00pa3oBaHusl) (B cilydae €CIu TaKue IeTU UMEIOTCS B CEMbE);

€)corriacue JIMil, YKa3aHHBIX B 3asBJIEHUU, HA 0OpabOTKy MX IEPCOHANBHBIX JIaHHBIX
(mpu TUYHOM OOpAIlCHHH ),

K)IOKYMEHTBI, MOATBEPXKJIAIOIIME CBEIEHUS O peructpauuu Opaka, BbIIAHHbBIE
KOMITETEHTHBIMH OpTaHaMU WHOCTPAHHBIX TOCYJIApPCTB, U MEPEBOJ HA PYCCKUM S3bIK (eciu Opak
3aperuCcTPUPOBAH HA TEPPUTOPUU MHOCTPAHHOTO TOCYIapCTBA);

3)I0OKYMEHTbI, TOATBEP)KJAIOIME CBEIEHUS O pacTOopKeHUH Opaka, BblJaHHbIC
KOMITETEHTHBIMH OpraHaM{ MHOCTPAHHBIX TOCYJIapCTB, U MEPEBOJ Ha PYyCCKUH S3bIK (eciu Opak
pPacTOPrHyT Ha TEPPUTOPUHU UHOCTPAHHOTO FOCY/IapCTBA).

16.3asBIeHHE W JTOKyMEHTBI, NPEAYCMOTPEHHBIE IyYHKTOM 15 AJIMHUHHCTPaTUBHOIO
pernaMenTa:

a)IPEJOCTABIIAIOTCS 3asBUTEIIEM JINYHO B OpPraHu3alnio OyMa>KHOM HOCHUTEIIE;

O)HanpaBJIAIOTCS  3aKa3HBIM  IMOYTOBBIM  OTHPABIEHUEM C  ONHUCBHIO  BIIOKEHHUS
B OpraHu3aluIo;

B)uepe3 MHOTO(YHKIIMOHAIIbHBIHN IIEHTP;

T)HAIlpaBJISIIOTCS. B AJIEKTPOHHOW (opMe ¢ wucnonb3oBaHueM WHTEpHET-MopTanoB
TOCY/IapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

B cinywae HampaBneHust 3asBieHHMs MOCPEACTBOM EnWHOro moprana, peruoHalIbHOTO
MopTajia CBEJACHUSI U3 JOKYMEHTOB, YKa3aHHbIX B NyHKTE 15 Hactosimiero AJIMHHUCTPATUBHOTO
permamenTta, GOPMUPYIOTCS TIPU  TOATBEPKACHUM Yy4YeTHOW 3amucu B (enepaibHON
rocyJapCTBEHHOM  MH(popManMoHHOW  cucteme «EauHas  cucrema  uaeHTU(UKAIIUN
U ayTeHTU(UKAuu B UH(PpACTpyKType, oOecrneurBaroliei HHPOPMAIMOHHO-TEXHOJIOTMYECKOe
B3aMMOJICHCTBUE  MH(POPMAIMOHHBIX  CHUCTEM,  HUCIOJB3YEeMBIX IS  TPEIOCTABIICHUS
TOCYy/JIapCTBEHHBIX ¥ MYHHUIIMNAIBHBIX yCIyT B OJEKTPOHHOH Qopme» U3 cocraBa
COOTBETCTBYIOLIUX JAHHBIX YKa3aHHOM YYETHOW 3allUCH U MOTYT OBITb IMPOBEPEHBI IMyTEM
HANPaBJICHUS 3alpoca C HCIMOJIb30BAHHEM CHUCTEMbI MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aIMOJIEUCTBHUSI.

3asBUTENb BIIpaBe MPEAOCTaBUTh MO COOCTBEHHON WHULMATHBE CIEAYIOLIUE TOKYMEHTHI
U CBEICHUS, KOTOpbIE TMOAJIEXKAT NPEACTABICHUID B pPaMKaX MEXBEJOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aUMOJICHCTBUSI:

a) CBEJEHUS O JIMILIEHWU POAMTENECH (3aKOHHBIX NpEACTaBUTENEH) (MM OJHOTO U3 HUX)
POIUTENbCKUX MPaB B OTHOIIEHUHU PEOCHKA (JIeTei);

0) cBeacHHWs 00 OTrpaHUYEHUH POIUTENEH (3aKOHHBIX TMPEIACTaBUTENEH) (WM OJHOTO
U3 HUX) POJUTENIbCKUX IIPaB B OTHOIIEHUU peOEHKa (aeTeil);

B) CBeleHHUS 00 OTOOpaHMM y POAMUTENCH (3aKOHHBIX MPEICTaBUTENCH) (WU OTHOTO
U3 HUX) peOeHKa (JeTeil) Mpu HeMOCPEACTBEHHON YIpo3€e ero AKU3HU WK 310POBbIO;



I) CBEIACHUS O 3aKIIOYCHUU (PacTOpKEHUH) Opaka MEXIy POAUTENSIMU (3aKOHHBIMU
MpEACTaBUTENSIMU ) PeOCHKA (JI€TEH), MPOKUBAIOIIETO B CEMbE;

1) CBeIEHUs 00 yCTaHOBJIEHUH WJIM OCIIApPUBAHUU OTIIOBCTBA (MAaTEPUHCTBA) B OTHOLICHUU
pebeHka (1eTeil), MpOXKUBAIOIIETO B CEMbE;

€) cBeleHHUs 00 M3MEHEHUH (paMUJIUU, UMEHU WM OTYECTBA JUIsl ponuTesiel (3aKOHHBIX
npeacTaBuTeNe) Wik peOeHKa (JeTel), MPOKUBAIOIIETO B CEMbE, M3MEHHUBIINX (PaMUITUIO, UM
WJIM OTYECTBO;

) cBeleHUsT 00 yCTAaHOBIEHUM OIEKH (MOTMEUUTENbCTBA) HaJ PEOCHKOM (IE€ThMU),
MIPOXKHUBAIOIINM B CEMbE.

2.6.McuepnibiBatoniuii nepe4eHb OCHOBAHUI JIJIsl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX IS ITPEOCTABICHUS] MyHUIIUIIAIBHON YCITyTH

17.0cHoBaHUsIMU 711 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Il IPEIOCTaBICHHUS
MYHHIUITAJIBHOMN YCIIYTH, SIBJISIFOTCS:

a) nojiaya 3asiBJI€HUE U JOKYMEHTOB, HEOOXOUMBIE JIIsl IPEJOCTABICHUS MyHUIIUIAIIbHON
YCIIYTH, C HAPYIICHHEM YCTAaHOBIIEHHBIX TpeOOBaHUM, B TOM YHCIIE:

3asBJICHUE IIOJIaHO JIMIIOM, HE HMEIOLIMM IIOJHOMOYMKA Ha OCYILECTBJIEHUE ICHCTBUU
OT UMEHHU 3asIBUTEJIS;

3asBUTEJIEM  TPEACTABIIEH  HEMOJIHBI  KOMIUIEKT  JIOKYMEHTOB,  HEOOXOAMMBIX
JUISL TIPEAOCTABJICHUS! MYHULIUTIAIBHOW YCIYTU U YKA3aHHBIX B MYHKTE 15 AJIMHHUCTPaTUBHOTO
pernamMeHTa;

3asBUTEJIEM B AJICKTPOHHOM (opMe HE 3aMOJIHEHBI MOJIs O IMOJIOBOM MPUHAAICKHOCTH,
CTPaxOBOM HOMEpe HHAMBHAyanbHOro juieBoro cuera (nmaisee - CHUJIC), u rpaxmaHcTBe
3assBUTEIS U peOeHKa (aeTei);

0) Ha pgary oOpaieHusi 3a MPEeAOCTaBICHUEM MYHHUIMNAIBHOM YCIYIM HCTEK CpOK
JIEUCTBUSL  NPEJCTABICHHBIX JOKYMEHTOB, MPEIyCMOTPEHHBIM B TakUX JIOKYMEHTax
WM 3aKOHOJATeNbCTBOM Poccuiickoit ®enepaiuu, 3aKOHAMH WM WHBIMH HOPMAaTUBHBIMHU
NpaBOBBIMU aKTaMH cyObekTOB Poccuiickoit @enepanuu;

B) IPEJCTaBJICHHbIC 3asBUTEIIEM JOKYMEHTbl COJEpKAT MMOAYUCTKH M HCIPaBICHUS
TEKCTa, HE 3aBEpPEHHbBIC B MOPSIIKE, YCTaHOBJIEHHOM 3aKOHOJIaTEJIbCTBOM
Poccuiickoit @enepannu;

r) TpeACTaBIEHHBIE JIOKYMEHTBI COJAEp)KaT TMOBPEXKACHHUS, HAJIMYUE KOTOPBIX
HE TO3BOJISIET B MOJIHOM O0bEME HCIOJb30BaTh WH(GOPMALUIO U CBEACHHUS, COJEpKalIUecs
B TaKUX JIOKYMEHTAaX, JUIsl IPEIOCTABICHUS MYHUIINTIAIbHON YCIyTH;

1) 3asdBJICHHE T[OJAaHO B OpPraH MECTHOIO CaMOYIPaBJIEHHUS WIM OpraHU3aLUIo,
B [IOJJTHOMOYHS KOTOPBIX HE BXOAUT NPEIOCTABICHUE MYHULIMIIAIIBHOW YCIYTH;

€) IMpeACTaBIICEHHbIE JIOKYMEHThl HE COOTBETCTBYIOT YCTAHOBJIEHHBIM TPEOOBAHUIM
K MPEJOCTaBIECHUI0O MYHULIMIIATBHONW YCIYT'H B 3JIEKTPOHHOUM (popMe, YKa3aHHBIM B MOJpa3jaeiie
2.14 ADMUHHCTPAaTUBHOIO PETIaMEHTA.

18.He pmomyckaercs oOTKa3 B TMpUeMe 3adBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEIOCTABICHUS MYHHMLMIIAJBHOW YyCIyTW, B Cly4ae HUX T[OJa4d B COOTBETCTBUH
¢ uHdopmalMeld 0 Cpokax M MpaBUiIaX MPEJOCTABICHHS MYHUIUMAIBHOW YCIIYTH, pa3MelnIeHHON
Ha VIHTepHeT-opTajiax TOCYIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYr W O(]UIMaIbHOM caiiTe
aJIMUHHUCTPAIIMY MyHHUIIUTIATBHOTO 00pa3zoBanus «I opon HoBOABHHCK» UM OpraHU3aIlHH.

2.7. VcuepnbiBaronyii nepe4eHb OCHOBAHUM Il TPUOCTAHOBIICHUSA U
0TKa3a B MIPEJOCTABICHUN MyHULUIIAIbHOU yCITyTH



19.0cHoBaHMeM I TNPUOCTAHOBIEHUS MPEJOCTABICHUS MYHHMIMIAIBHON yCIyIrH
ABJIIETCA  BO3HMKHOBEHHME  HEOOXOAMMOCTH  JOIOJHUTEIBLHOW  IPOBEPKH  JIOKYMEHTOB
WIA OOCTOSITENIBCTB, MPENATCTBYIOIIKX MPOBEACHUIO MPOBEPKH B paMKax MeEKBEIOMCTBEHHOI'O
B3aUMO/ICUCTBUS YKa3aHHOM 3asBUTEJIEM HH(POPMALIHH.

3asBUTENb B T€UEHHE 5 pabouux AHEHW MOcie MOJIyYEHHs YBEIOMJIEHHSI O MPHUOCTAHOBKE
MPEeIOCTaBICHHUS] MyHULUIIATBHOW YCIyI'M HAaNpaBisieT B OPraHU3alUI0 CIIOCOOOM, YKa3aHHBIM
B NOyHKTe 16 AJIMHHHMCTPAaTHBHOTO peErjaMeHTa, HEOOXOJUMbIE JIOKYMEHThl U CBEIEHUS
JUIsl IPENOCTABIICHHUS] MyHUIUIIAIBHON YCIIyTH.

B ciydae HenpezacTaBiieHns HEOOXOAUMBIX JOKYMEHTOB U CBEICHUM JIJISl TPEIOCTABICHHUS
MYHULMIIAIBHON  yCIyITM B  YCTAHOBIEHHBIM CPOK 3asABHUTEII0  HAINPAaBISACTCS  OTKa3
B MPEAOCTABICHUU MYHHUIMIIAIBHON yciyru. [Ipy 3TOM 3asBUTENb COXpaHSET 3a cOOOW MpaBo
ITIOBTOPHOM ITOJA4M 3asIBJIICHMUS.

20. OCcHOBaHMSMM JJIsl OTKA3a B IPEJOCTABICHUN MyHUIIMIIAIBHON YCIYTH SBISAIOTCA:

a)IuIo, TOJaBlIee 3asBJICHHE HE OTHOCUTCA K Kpyry JMI, HMEIOIHUX MpaBo
Ha IIPEAOCTABICHUN MyHULIMITAJIBHON YCIIYTH;

O)ripenocTaBieHHbIe CBENEHUS U (WMJIM) JTOKYMEHTbl HE COOTBETCTBYIOT CBEACHHMSIM,
MOJYYEHHBIM B MOPSJIKE MEKBEIOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOJICHCTBHS;

B) IMIPEJCTaBJICHHBIE JOKYMEHTbI HE COOTBETCTBYIOT TO (OpME WIH COJACPKAHUIO
TpeOoBaHUAM 3aKoHoAaTenbcTBa Poccuiickoil Denepanuu, 3aKOHOB WM HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB cyObekTOB Poccuiickoit denepanuu;

I) 3asBUTENb OTO3BaJ 3asBiieHHE. OT3bIB 3asBICHUS OCYILECTBISAETCS NPU JMYHOM
oOpariennn 3asBuTeNs B opranusaruio, MOII.

2.8.Ilepeyens ycayr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIbHBIMU /1151
MPEIOCTABICHUS! MyHUIIUIIAIbHON YCIIYTH, B TOM YHUCJE CBEJCHUS O JOKYMEHTE (JOKYyMEHTax),
BbIJITaBaeMOM (BblaBaeMbIX ) OpraHu3aiusiMi, y4acTBYIOIIMMU B MPEJOCTABICHUN
MYHHULUIIAJIBHON YCIIYTH.

21.Ycnyru, HeoOXomumble W OOs3aTeNbHBIC JJIS TPEAOCTABICHUS MYHUIUIIATBHON
YCIIYTH, OTCYTCTBYIOT.

2.9.I1opsanok, pa3Mep U OCHOBAHUS B3UMAEMOM rOCyJapCTBEHHON MOIIIMHBI
WJIM MHOM OIJIAThl IPU MPEIO0CTABICHUN MYHHUIIUIIATLHON YCITyTH

22 MyHuuunagbHas yciyra npeocTaBisieTcsi Ha 0€3B03Me3AHONH OCHOBE.

2.10.MakcuManbHbIi CPOK OKUAAHUS B OYEPEAH MIPU NIOJAY€e 3asBICHUS
0 MPEI0CTaBIEHUU MYHUIIUNIAJILHOMN YCIYTH U NPHU TIOTYyYEHUU
pe3ynbTara MpeJoCTaBIeHUs] MyHULMIIAIbHON YCIyTH

23.MakcuMaibHbId CPOK OXKHJAAHUS B OYEPEAM MPH MOJaue 3asBJICHUS O MPEI0CTAaBICHUN
MYHUIMTAIBHON YCIYyTM W TpU TOMYyYEHUU pe3yibraTa NpeJoCTaBICHUS MYHUIUNAIbHON
YCJIYTH B OPTaHU3alMK UM MHOTO(DYHKIIMOHAIBHOM IIEHTPE COCTaBIISIET He Oojiee 15 MUHYT.

2.11.Cpok 1 mopsiAOK PErUCTPALINK 3aSIBJICHHS O MPEI0CTABICHUHN
MYHHIUTAIBHON YCITYTH, B TOM YHCIIE B JJIEKTPOHHOU (hopme



24 Peructpanus 3asBJICHUS B OPraHU3allMM OCYIIECTBIsETCA B TeueHue 1 paboyero nHA
CO JHS TIOJNy4YeHHUs 3asABJIE€HUS M JIOKyMEHTOB, HEOOXOAMMBIX JUISl TPEAOCTABICHUS
MYHULUOAIBHON YCIyrd, B TOM 4YHCJE€ €ro MOJy4YeHHs M3 MHOTO(yHKIHMOHAIbHOIO LEHTpa
iy yepe3 EnuHble nopral miM perMoHaibHbINA OPTa.

B cnyvae Hanmuuus OCHOBaHMM [UIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHMMBIX
JUISl TIPEAOCTABICHUS MYHULIUNIAIBHOW YCIYTH, YKa3aHHbIX B NyHKTE 17 AJIMHHUCTPaTHUBHOTIO
periiaMeHTa, OpraHu3alysl HampaBisgeT 3asBUTENIO0 pelleHHe 00 OTKa3e B MpHEME JOKYMEHTOB
C YKa3aHUEM KOHKPETHOI'O OCHOBAHMS Il TAKOTO OTKAa3a U Pa3bsCHAETCS, B YEM OHO COCTOUT.

2.12.TpeGoBaHus K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS
MYHULIUIAJIbHAS yCIIyTa

25.1lpuem 3asBUTENEd oOcyllecTBIsIeTcs B padoyuMx KaOMHETax oOpraHu3aluu, Jnubo
B nomerieHusx MOIL] (1anee - moMemneHus A1 mpuema 3asBUTEIICH ).

Jnsa oxupaHus npueMa B INOMEIICHMSAX Uil IpUeMa 3asBUTENICH OTBOMITCSA MECTa,
OCHAIIIEHHbIE CTYJbSIMU M CTOJIaMH, a TakkKe O0ecneunmBaeTcs BO3MOXKHOCTh O(OpMIIEHUS
JIOKyMEHTOB B MECTE OXKUAAHUS.

- 26.ITomemenuss uisi OpUeMa 3asBUTENEN JODKHBI COOTBETCTBOBAaTb CaHUTApHO-
TMTMEHUYECKUM IpaBUIaM U HOpMaM, a Takke TpPeOOBaHMSIM MPOTUBOIOKAPHOU OE30MacCHOCTH.

27.B mectax MH(POPMUPOBAHUS 3asBUTENECH pa3MelIaloTcss MHGOPMALMOHHBIE CTEH[IbI
¢ uH(popmainueir B oObeMe CBEICHUH, MPETyCMOTPEHHBIX AJIMHUHUCTPATUBHBIM PEIIIAMEHTOM.
Tekct wuHpoOpMammMu medyaTtaeTcss yAOOHBIM Ui YTeHHs IwmpudToM, Oe3 HCIpaBiIeHUl,
C BBIJICJICHUEM Hanboee BaXKHBIX MECT.

28.ITomemenusst MOLI, npenHazHadyeHHbIE JJIs1 IPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH,
JIOJDKHBI  COOTBETCTBOBAaTh TPEOOBAaHUSM KOM(POPTHOCTH W JOCTYHMHOCTH JUIS TOJydarenen
MYHUIMOAIBHBIX ~ yCIYT B  COOTBETCTBMM C  HOPMAarWBHBIMU  IIPAaBOBBIMU  aKTamH,
PETYIUPYIOIMMU OPraHU3aLMI0 IPEIOCTABICHHSI TOCYAAPCTBEHHBIX U MYHULUIAJIBHBIX YCIYT
B MHOTO()YHKIIMOHAJIbHBIX IIEHTpaXx.

29.IlomemeHuss s HpUeMa  3asBUTENIEH JIOJKHBI  YAOBIETBOPATH TpPeOOBAHMSIM
00 obecrnieyeHUM OeCTpPEnsTCTBEHHOTO JOCTYNa WHBAIUIOB M JIPYTMX MaJOMOOWJIBHBIX TPYII
HACEJICHUsI B COOTBETCTBUM C 3aKOHOJATELCTBOM Poccuiickor denepauuv O COLMATBHON
3aIUTE UHBAJIW]IOB.

2.13. Iloka3arenu TOCTYMHOCTH M KayeCTBAa MyHHUIIMIAIbHON YCIyTH

30.OCHOBHBIMHU MTOKA3ATENSIMH TOCTYITHOCTY MYHUIIMITAJIBHON YCIYTH SIBISIFOTCS:

a)HaJIM4Me MOJTHOW U MOHATHON MH(OPMAIMK O MOPSIIKE, CPOKAX U XOJE MPEJOCTABICHMUS
MYHULUOAIBHOM  yclIyru B HMH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHBIX ~ CETSAX  O0ILero
noJp30BaHusA (B ToM umciie B cetn "MHTEpHET"), CpeacTBax MacCcoBOM HH(POPMAITUH;

0)BOBMOXKHOCTh ~ TOJy4YE€HHs  3asBUTEIEM  YBEAOMJIEHMH O  NIpelOoCTaBICHHUU
MYHHUIMIAIBHON YCIYT'M € MOMOIIBI0 VHTEpHET-NOPTaIoB roCyIapCTBEHHBIX U MyHHMLIMIIAIBHBIX
YCIIYT;

B)BO3MOKHOCTh TMOJIY4eHUsS] HHGPOpMALUMU O XOJ€ MPeIOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, B TOM YHUCJIE€ C UCIIOJIB30BaHNEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH.

31.0OcHOBHBIMY NTOKA3aTENSIMH Ka4€CTBA MYHHUIIMITAJIBHON YCIYTH SIBIISIFOTCS:

a)CBOEBPEMEHHOCTh  INPEAOCTABICHUS MYHULUINAIBHOW YCIYTM B  COOTBETCTBUH
CO CTaHJapTOM €€ IMPEJOCTABJIEHHs, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
perIaMeHTOM;



0)MHUHUMAIBLHO BO3MOXHOE KOJMYECTBO B3aUMOJCUCTBUMN I'paKJIaHUHA C JOJKHOCTHBIMU
JTUIAMH, YYaCTBYIOIIMMU B MPEAOCTABICHUN MYHUIIUIIAIbHON YCITYTH;

B)OTCYTCTBME OOOCHOBAHHBIX Kano0 Ha JeicTBus (Oe3AeiCTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asBUTEIISIM;

T)OTCYTCTBUE HAPYIICHUH YCTAHOBICHHBIX CPOKOB B TMPOIECCE MPEIOCTABICHUS
MYHUIIUNAIBHON YCIYTH;

M)OTCYTCTBHE 3asBJICHUN 00 OCMapuBaHWU pEIICHUN, JercTBuil (Oe3aeiicTBuS)
opranmzanuu, MO®I[, ero  AOMKHOCTHBIX  JIMIL, [PUHUMAEMBIX  (COBEPLICHHBIX)
MIpU TIPEAOCTABICHUU MYHUIIMIAIBHOW YCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPHIX BHIHECEHBI
pelieHus 00 yI0oBIETBOPEHUH (YACTUYHOM YOBIIETBOPEHUH) TpeOOBaHUH 3asBUTETCH.

2.14.Muple TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIOIIINC
0COOCHHOCTH MPEIOCTABICHUS MYHHUIIUNIATBHON YCIyTH B MHOTO(YHKIIMOHATBHBIX IIEHTPAX,
0COOCHHOCTH MPEO0CTABIECHNS MYHUIIMIATBHOW YCIYTH 10 SKCTEPPUTOPHUATEHOMY MPUHITAITY
¥ 0COOCHHOCTH MPEIOCTABICHUS MYHHIIUITAILHON YCIYTH B 3JIEKTPOHHOU (hopme

32.IIpenocraBineHre MYHHULMINAIBHOM YCIYyTH M0 3KCTEPPUTOPUATIBHOMY IPUHLUIY
OCYIIECTBIISIETCS] B YaCTH 0OecreueHus] BO3MOXHOCTH IOJIauu 3asiBlIeHUI nocpeactsoM Ennnoro
nopTaja Wi PeTMOHAILHOTO MopTaa.

33.3asBUTensam oOecrieunBaeTcs BO3MOXHOCTb MIPEACTaBICHUS 3asBJICHUS
U TPWIATaeMbIX JOKYMEHTOB B (OpME 3IIEKTPOHHBIX JOKYMEHTOB IOCPEACTBOM EnuHOro
HopTaja Wik perHOHAJILHOTO IOpTaa.

3anosiHeHHOe Ha ExMHOM moprane win perMoHaJIbHOM IOpTalie 3asBJICHHUE OTIIPABIISAETCS
3asBUTEIEM BMECT€ C  IPUKPEIUIEHHBIMU  3JEKTPOHHBIMM  oOpa3amMHM  JOKYMEHTOB,
HEOOXOAMMBIMH  JJISi  TMPENOCTABICHUS  MYHHIMIIAIBHOW  YCIyTH, B  OPTaHU3aIUIO.
[Ipu aBrOpm3anmu B QenepanbHOW TOCYIapCTBEHHOW HHQPOpPMANMOHHON cucteme «EnmHas
cucreMa uJAeHTU(UKALIMKM W ayTeHTUUKAUuu B HUHOPPACTPYKType, oOecrednBaroei
UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/IEUCTBUE HHPOPMALIMOHHBIX CUCTEM, HCIIOJIb3YEMBIX
JUIsL TIPEAOCTaBIEHUS! TOCYJIApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYTI B AJIEKTPOHHOU (opme»
3asiBIICHUE CUUTAETCS MOAMMCAHHBIM POCTON MEKTPOHHOM MOANKUCHIO 3asBUTEIIS.

34.Pe3ynbrarhl NpeAOCTaBICHUS MYHMLIMIIAIBHON YCIYTH, YKa3aHHbIe B moapaszaeie 2.2
AJIMUHHCTPATUBHOTO pEIIaMEHTa, HANpaBIIAIOTCA 3asBUTENIO B JHYHBIM KaOuneT Enmuoro
nopraja WIM PErHOHaJbHOTO MopTasa B (OpME 3JIEKTPOHHOTO JIOKyMEHTa, MOAMHCAHHOTO
YCUJICHHON KBaJU(UIUPOBAHHON IEKTPOHHOM MOANHUCHIO YHOJHOMOYEHHOIO JOJIXKHOCTHOTO
JMIa OpraHUu3aliHy.

B cinyvae HampaBieHusi 3asBI€HUS MOCPEACTBOM EnuHOro moprana WM peruoHaIbHOTO
nopTana pes3ylbTaT NPeAOCTaBICHHUS MYHHULUNAIBHON YCIyIM TakXKe MOXeT ObITh BbIAH
3asBUTENIO Ha OyMa)KHOM HOCHTEIE.

35.0neKTpOHHBIE JOKYMEHTHI PEACTABIISIIOTCS B CIEAYIOMUX (opMaTax:

a) xml - my1st popManru30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - mIs JOKYMEHTOB C TEKCTOBBIM COJEpKAHWEM, HE BKIIOYAONTAM
(bopMyIibl (32 UCKITIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B» HACTOAIIETO MMyHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COlep>KAILMX PACUEThI;

r) pdf, jpg, jpeg - 111 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHHEM, B TOM UKCJIE BKIIOYAIOIINX
dbopmynel u (wnu) rpaduueckue U300paxKeHHs (3a UCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX
B TIOAITYHKTE «B)» HACTOALIETO MTyHKTA), a TAKXKE IOKYMEHTOB C TpapUueCKUM COACPKAHHEM.

36./Jlonmyckaercst (OpMHpPOBAaHME OJIEKTPOHHOIO JOKYMEHTa IIyTeM CKaHUPOBAaHUS
HEMOCPE/ICTBEHHO C OpPUrMHAJIa JTOKyMEHTa (MCHOJIb30BAHME KOIUI HE JOIyCKAeTcs), KOTOpoe



OCYIIIECTBIISIETCSA C COXPAaHEHUEM OPUEHTAIMM OpUTMHala JIoOKyMeHTa B paspeuieHud 300 - 500
dpi (macmrad 1:1) ¢ ucnonb30BaHUEM CIEAYIOIIUX PEXKUMOB!

a)«4epHOo-0enblily» (pU OTCYTCTBHH B JIOKyMEHTE TpadHuuecKux H300pakeHud W (WJIn)
I[BETHOT'O TEKCTA);

0)«OTTEHKH ceporoy» (IpU HAIMYUKU B JOKYMEHTE TpauuecKuX M300paKeHHUM, OTIIMYHbIX
OT IIBETHOTO Tpadrueckoro u3o0paxxeHus);

B)«IIBETHOW» WJIM «PEXXUM TOTHOU LBETONEpeaaun» (Mpy HAJTMYUU B JOKYMEHTE I[BETHBIX
rpapuvecKkux n300pakeHuil MO0 IIBETHOTO TEKCTA);

I)COXpaHEHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB MOUIMHHOCTH, a MMEHHO: TpaduuecKou
MOJITUCH JIMLIA, TIeYaTH, YIJIOBOIO HITaMma OJaHKa;

J)KOJIMYECTBO (HAJIOB JODKHO COOTBETCTBOBATh KOJWYECTBY JOKYMEHTOB, KaXKIBIN
13 KOTOPBIX COAECPKUT TEKCTOBYIO U (MiK) rpaduueckyro nHopmanuio.

DNEKTPOHHBIE TOKYMEHTHI JOKHBI 00€CIIeUNBATh:

a)BO3MOXXHOCTh MJICHTU(DUIIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

0)asiss TOKYMEHTOB, COAEPXKAIIMX CTPYKTypHPOBAaHHBIE MO YaCTSIM, IJIaBaM, paszesiaMm
(mompasnenaMm) JaHHBIE M 3aKjiaJKM, OOECHEeYMBAIOIIME MEPEXOAbl IO  ONIABICHHIO
U (WJIK) K COAEPKAITUMCS B TEKCTE PUCYHKAM M TaOIHIIaM.

37.JlokyMeHTBI, TMOAJEeKalue MpeAcTaBlieHut0 B Qopmarax xls, xIsx, dopmupyroTcs
B BUJIC OT/JICJIBHOTO AJIEKTPOHHOTO JOKYMEHTA.

PA3JIEJT 3. COCTAB, ITOCJIEJJOBATEJILHOCTh 1 CPOKHU BBITTIOJIHEHUS

AJIMUHUCTPATUBHBIX ITPOLIEJYP, TPEBOBAHUS K IIOPSIZIKY UX BBIITOJIHEHUS,

B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHU ST AJIMUHUCTPATHBHBIX [TPOLIEYP
B JIEKTPOHHOU ®OPME

3.1.McuepnbiBaroninii nepeyeHb aAMUHUCTPATUBHBIX MPOLIETYDP

38.IlpenocraBieHne MyHULIMNAIBHOW yCIYrM BKIIOYaeT B cedd  Cledyrolue
aJIMUHHCTPATUBHBIE MTPOLIETYPHI:

l)mpoBepka TOKYMEHTOB U pPETUCTpPaLIUs 3asiBICHMUS;

2)nony4yeHne cBeaeHUi nocpeactsoM denepanbHON TOCYIaPCTBEHHON MHPOPMAIIMOHHOMN
cuctemsl «EnnHasg cucrema MeXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOZEHCTBUAY;

3)paccMOTpeHHUE JOKYMEHTOB;

4)IpUHSTHE PEIICHMUS;

5)BbIIAYa pe3yabTara;

6)BHECEHHE pe3yabTara MYyHULUNAIbHOW YCIYTM B pEECTp IOPUAWYECKH 3HAYUMBIX
3aIUCEeN.

CpoxH BBINOTHEHUS OTIEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U ACUCTBUNA:

1) mpoBepka JOKYMEHTOB M PETMCTpalMsl 3asBJIEHUS WIM OTKa3 B IpUEME JOKYMEHTOB

(omuH pabounii 1eHb);

2)paccMOTpeHue IIPECTABIEHHBIX  JOKYMEHTOB (tfpu  paboumx  AHS,

a B cilyyae, ykazaHHOM B nyHKTe 13.1. moapaszgena 2.3 AIMUHUCTPATUBHOTO PETIaMEHTa,

— BOCEMb pabouux JHEN);

3)npuHATHE pelIEeHUs O MPEIOCTaBICHUU (OTKa3e B IMPEJOCTaBICHHHM) MYHUIMIAIbHOU

ycayrH (OAUH pabouux JHs);

4)BblIaua pe3ynbTara MpeaoCTaBICHUs] MyHULUIIAIbHOW yCIIyTH (OQUH paOOYuil 1EHbD).

Ocrapienue 3asBiaeHHs 0€3 paCCMOTPEHUS HE IPEyCMOTPEHO.



3.2.1lepevyenb aIMUHUCTPATUBHBIX NPOLEAYp (AEHCTBUI) PU MPETOCTABICHUU
MYHHUIIUTIATBHON YCIIYTH YCIYT B 3JEKTPOHHOH (opme

39.1lpu mpenocTaBiIeHUM MYHHUIIMIAIBLHOW YCIyTH B DIIEKTPOHHOU (QoOpME 3asiBUTEIIO
o0ecreynBaroTCs:

a)lfoJiydeHre WH(OpPManMu O TOPSAAKE M CpPOKax NPEIOCTABICHUS MYHHUIIUIIAILHOM
YCIIyTH,

0)popmupoBaHue 3asBICHUS;

B)[IPHEM M PETHCTpAIUsl O PraHU3aIMel 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUTSI IPEAOCTABIICHUSI MyHUITUTIAIBHON YCITyTH;

T)IIOJIYYCHHE PE3yabTara MPeI0CTaBICHUS] MyHHUIIUITAILHON YCITyTH;

T)TOTYYEHUE CBEICHUN O XOJE pPACCMOTPEHUS 3asIBIICHHUS,

€)OCYIIECTBIICHNE OILICHKU KaueCcTBa MPEA0CTaBICHUS MyHUIIUTAIBHON YCIyTH;

XK)aocyneOHoe (BHecylneOHOe) oOkajJoBaHWE peIICHWH W JeUCTBUH (Oe3meicTBuS)
opranuzanuu b0  neWictBusi  (Oe3meiicTBHME) — OTBETCTBEHHBIX  JIMIl  OpPraHU3alluH,
MPEIOCTABIISAIONIETO MYHHUIIUITAIEHYIO YCITYTY.

3.3. Ilopsaok ocyliecTBIeHUs aIMUHUCTPATUBHBIX MTpoLeayp (IeicTBuil)
B DJICKTPOHHOU opMme

40.®opMupoBaHUE 3aSBICHHUS MOXET OCYILIECTBIATHCA IOCPEICTBOM  3alOJIHEHUS
SNEKTPOHHOW opMbl 3asBIeHUs HAa EnuHOM moprajse wWiId perHoHalbHOE MopTale
0e3 He0OXOMMOCTH JONOTHUTEIBHON OAAYH 3asIBICHUS B KaKOH-TMO0 MHOM opMme.

dopmaTHO-JI0rNYeCKasi NpoBepka C(HOPMUPOBAHHOIO 3asIBICHUS OCYLIECTBISETCS MOCIE
3aIl0JIHEHUS 3asBUTENIEM Ka)KJIOTO M3 MOJEH AIeKTpOHHOU (opMbl 3asiBieHud. lpu BeisiBIEHHH
HEKOPPEKTHO 3alOJHEHHOIO MOJIsl AJIEKTPOHHOW (OpMBI 3asiBIIEHHs 3asiBUTENb YBEIOMIISETCS
0 XapakTepe BBISBICHHOM OMIMOKU U MOPSIKE €€ YCTpaHEHHs MOCPEICTBOM HMH(POPMAILIMOHHOIO
COOOILEHNS HETTOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3asBICHMUS.

[Tpu popmupoBaHUM 3asBIICHUS 3aIBUTENIO0 00ECIIEYNBACTCA:

a)BO3MOXXHOCTh ~KONMHPOBAaHUSI M COXPAHEHUS 3adBIICHUS M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHHUIIMIIAIbHON YCIYTH;

0)BO3MOXKHOCTB TleyaTy Ha OyMa)>KHOM HOCHUTEJE KOITUH IEKTPOHHOM (OPMBI 3asIBICHUS;

B)COXPAHEHHUE paHee BBEACHHBIX B AJIEKTPOHHOU (hopMy 3asiBlIeHUS 3HAYEHUN B 000U
MOMEHT 110 ’KEJIaHHUIO M10JIb30BaTENs, B TOM YKCIIE P BO3HUKHOBEHUH OLIMOOK BBOJIA M BO3BparTe
JUIS IOBTOPHOTO BBOJIAa 3HAUEHUI B SJIEKTPOHHOI (OpMY 3asIBICHUS;

)3al0JHEHUE TIOJE€H 3IEeKTPOHHOM (OpMBI 3asBIEHMS] A0 Hadaja BBOAA CBEACHUU
3agBUTENIEM C MWCIONb30BaHUEM cBeneHui, pasmemeHHelx B ECHA, wu  cBeneHui,
onyOJIMKOBaHHBIX Ha EJMHOM mnoprajie wiM perrvoHajJbHOM IOpTajie, B 4YacTH, Kacarouiencs
cBeZieHui, orcyTcTByomux B ECUA;

J)BO3MOXHOCTh BEpPHYTbCS Ha JIOOOW M3 STanoB 3alOJHEHUS 3JIEKTPOHHOM (QOpMbI
3asBJICHUsI O€3 OTepU paHee BBEACHHOM MH(opMaiuy;

€)BO3MOXKHOCTh JocTyna 3asButenss Ha EII'Y k paHee NOJaHHBIM KM 3asiBICHUSAM
B TE€UEHHE HE MEHEE OJIHOTO rofla, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIX 3asIBJICHUI - B TEUECHUE
HE MEHEEe 3 MecCsIIIEB.

41.0Opranmzanus obecrieurBaeT B CpOK He mo3mHee | pabodero AHS ¢ MOMEHTA IO/a4u
3asBJICHHS, a B CJIy4ae €ro MOCTYIUICHUS B HEpaOOUnii Wi MPa3qHUYHBINA JI€Hb, - B CICAYIOIINI
32 HUM TIEPBBIA paOOunii 1EeHb:



a)ipueM JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHHS MYHHIIMITAIIEHON YCITYyTH,
Y HampaBJICHUE 3aSIBUTEITIO AIEKTPOHHOTO COOOIICHHS O TTOCTYIIJICHUH 3asBICHUS;

O)peructpaiuio 3asBICHUSI W HaIpPaBICHHUE 3aABUTENI0 YBEJAOMIICHHS O PErucTpaluu
3asBIIeHUs JMOO 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABICHUS
MYHHIUTIAIBHOMN YCITyTH.

42.971eKTpOHHOE 3asiBJICHUE CTAHOBUTCS JOCTYNHBIM [JIsl CIHELMAJIMCTa OpraHu3allvu,
OTBETCTBEHHOTO 3a TMPUEM U PETUCTPAIMIO 3asBlICHUs (Jajee - OTBETCTBEHHOE JIMIIO),
B rOCy1apCTBEHHOM nH()OPMAIMOHHOM CHUCTEME, HCTOJIb3yEMOM OpraHu3anuen
JUIsl IPEAOCTaBIIeHUs MyHUIunainbHou yenyru (nanee — ['C).

OTBETCTBEHHOE JIUIIO:

a)IpOBEpSAET HAJIMYUE DJICKTPOHHBIX 3asBIEHUN, NOCTynuBIIMX ¢ EauHoro mnoprana
WM PETHOHAIBHOTO MOpTaja, ¢ IEPUOJOM HE pPexe 2 pa3 B JICHb;

0)paccMaTpuBaeT MOCTYNHBIIME 3asBICHUS W TMPUIOKEHHBbIE O0O0pa3bl JOKYMEHTOB
(TOKYMEHTHI);

B)[IPOM3BOJIUT JEHCTBUS B COOTBETCTBUU C IIYHKTOM 41 AJIMUHUCTPAaTUBHOTO PETIAMEHTA.

43.3adBUTENI0 B KAueCTBE pe3ysbTaTa MPEJOCTABICHUS MYHULMIAIBHON YCIyTH
obecrieynBaeTCsi BO3MOXKHOCTh TONY4YeHHUS JOKYMEHTa B (opMe 3JIEKTPOHHOTO JIOKyMEHTAa,
MOJIMUCAHHOTO YCHJIEHHOW KBaJTM(PHUIIMPOBAHHOW 3JIEKTPOHHOW MOMIMUCHIO YIOIHOMOUYEHHOTO
JIOJDKHOCTHOTO JIMIIa OpTaHW3alliK, B JIUYHOM KaOuHeTre EauHOro moprana Wi peruoHaJIbHOTO
nopra’na.

44 Tlonmyuenne wuH(pOpPMAIMK O XOA€ PACCMOTPEHUS 3asBICHUS € O pPe3yjbrare
MPEIOCTABICHHS MYHHIIMITAIGHON YCIYyTH MPOU3BOJUTCS BHE 3aBUCUMOCTH OT CIoco0a Mmojadn
3asiBJICHUS B JIMYHOM KaOuHere EnWHOrO mopraia Wid perdoHaJbHOTO MOpTaja, MpU YCIOBUU
aBTOpU3alMU. 3asiBUTEIb UMEET BO3MOXKHOCTh MPOCMATPUBATH CTAaTyC IEKTPOHHOIO 3asIBICHUS,
a Takke WHOOpPMAIMIO O MaTbHEHIIMX JACUCTBHSIX B JIMYHOM KaOWHETE MO COOCTBEHHOM
WHUITMATHBE, B JIIO00E BpPEMs.

[Ipy npenocTaBieHUM MYHUIIMNAIBLHOM YCIyTd B DIEKTPOHHOW (QopMe 3asiBUTEIIO
HaIpaBJsieTCA:

a)yBeIOMJICHUE O TIPUEME U PETHCTPALINH 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX
JUIS. TPEIOCTaBICHUs] MYHMIIMMNAIBHOM YCIyTH, colepikaliee CBeACHHS o (akTe mnpuema
3asBIICHUS W JIOKYMEHTOB, HEOOXOAMMBIX [UJIS TPEAOCTABICHUS MYHHIIMITAIBHON YCIYTH,
YW Hayaje Opolenypbl MPEJOCTABICHUS MYHUIUIIAIBbHOM YCIYTd, a TakKe CBEICHHUS O Jare
¥ BPEMEHHM OKOHYAHHS MPEIOCTABICHUS MYyHUIIUIIATBHON yCIyTH JTMOO MOTUBHUPOBAHHBIN OTKa3
B [IpHEME IOKYMEHTOB, HEOOXOUMBIX IS MPEIOCTABICHUS MyHUIIUITAIbHON YCIyTH;

O)yBemoMJICHHME O  pe3yibrataXx  pacCMOTPEHHS  JIOKyMEHTOB,  HEOOXOIUMBIX
JUIS.  TPEJOCTABICHUS MYHHUIMIAIBHOM  YCIYTd, COJAEp Kalllee CBEACHUS O MPUHATUH
MOJIOKUTENIBHOTO PEUICHUs O NPEIOCTABICHUM MYHHUIMIAIBHON YCIYIM W BO3MOXKHOCTH
MOJIyYUTh PEe3yJIbTaT MPEJOCTABICHUS MYHHMIMIIAIBHON YCIyrd JUOO MOTHBHUPOBAHHBIM OTKa3
B MPEJOCTABICHUN MYHUILIUTTAIBHOU YCIYTH.

45.0ueHKa Ka4ecTBa MPEJOCTABICHNS MYHUIIUIIAIBHON YCIIyTH.

OueHka KayecTBa MPEAOCTABICHUS  MYHUUUIAIBHOW  YCIYIM  OCYUIECTBISIETCS
B coorBercTBUM ¢ [lpaBuiamu oOueHkH rpaxaaHamMd S(HOEKTUBHOCTH  J1€ATEILHOCTH
PYKOBOAMUTENICH TEPPUTOPHATBHBIX OpPraHOB (enepalbHbIX OPraHOB HMCIOJHUTEIBHOW BIIACTH
(MX CTPYKTYpPHBIX IMOApA3/CIEHUI) ¢ YUETOM Ka4eCTBa MPEIOCTABICHUS UMHU TOCYIapCTBEHHBIX
YCIYT, a TaKKe MPUMEHEHHs pPe3y/bTaTOB YKa3aHHOW OLEHKH KaK OCHOBAHHUS ISl MPUHSTHUS
pelIeHui 0 T0CPOUYHOM MPEKPAIEHUH UCTIOJHEHHSI COOTBETCTBYIOIIUMU PYKOBOJUTEISIMUA CBOUX
JOJDKHOCTHBIX OO0SI3aHHOCTEH, YTBEpXACHHBIMU TMocTaHoBieHueM llpaBurensctBa Poccuiickoit
Oenepannu ot 12 mexabpst 2012 roga Ne 1284 «O6 omenke rpaxmaaHamu 3(pQPEeKTUBHOCTH



NESTENTbHOCTH  PYKOBOAMTEICH  TEPPUTOPHANBHBIX  OpPraHoB  (eAepanbHBIX  OpPraHoOB
UCTIOJTHATEIBHON BIAacTH (MX CTPYKTYpHBIX MOAPA3JCIICHUI) W TEPPUTOPHANBHBIX OpPraHOB
rOCY/IapCTBEHHBIX BHEOIOKETHBIX (POHAOB (WX PETMOHAIBHBIX OTAEICHMI) C YUEeTOM KauecTBa
NPEJOCTaBICHUS TOCYIAPCTBEHHBIX YCIYI, a TakXe O NPUMEHEHHM pe3YJIbTaToB yKa3aHHOU
OIICHKH KaK OCHOBAHMS Ui TPUHATHS PEIICHHH O TOCPOYHOM TPEKPAIICHUH HCIOTHEHUS
COOTBETCTBYIOIIIUMHU PYKOBOJTUTEISIMU CBOUX JTOJDKHOCTHBIX OOSI3aHHOCTE.

46.3asBUTENI0 00ECIEUMBACTCS BO3MOXKHOCTH HANpaBIEHUS >KajJoObl Ha pEIICHUs,
necTBuA win Oe31elicTBUE OpraHU3allii, OTBETCTBEHHOI'O JIMIA OPTraHW3allMd B COOTBETCTBUU
co crarbel 11.2 ®enepanbHoro 3akoHa «O0 opraHu3aluy MPEAOCTABIECHUS TOCYAapCTBEHHBIX
U MYHHMLUIAIBHBIX YCIyI» WU B IOpSAKE, YCTAaHOBIEHHOM IHOcTaHoBiIeHHEeM IlpaBurenbcTBa
Poccutiickoit @eneparu ot 20 HOAOpst 2012 roma Ne 1198 «O ¢enepanbHOil TOCyIapCcTBEHHON
uH(OpPMAIIMOHHOW  cHucTeMe, obecreunBaronieil mporecc aocynedHoro  (BHeCyneOHOTO)
o0)KaJoBaHUsl pelleHud U JedcTBUi (0e31eHCTBUS), COBEPLICHHBIX MPU MNPEJOCTaBICHUU
rOCY/IapCTBEHHBIX M MYyHHMIIMIAIBHBIX YCIIYT».

3.4.IlopsaoK HCTIpaBiIeHUS TONYIIEHHBIX OMEYaToOK M OMMOOK B BbIIAHHBIX B PE3YyJIbTATE
IIPENOCTABJICHUS MyHULIUIIAJIBHON YCIYTU JOKYMEHTaX

47.B ciy4ae BBISIBICHUS 3asBUTENEM TEXHMUYECKHMX OLIMOOK (OMe4aTroKk M OmHOOK)
B pEUICHUH O MpeNocTaBieHHH (WK 00 OTKa3ze B IMPEeIOCTaBICHUH) MYHMIIMIIAIBHON YCIyTrH
(manee — TeXHWYECKHE OIMIMOKM) 3asBUTEIb BIpaBe B TedeHHe S5 padoumx AHEHW mocie
peuieHuss oOpaTUThCS B OPraHU3ALMIO C 3asBJICHUEM 00 HCHPABICHUM TEXHUYECKUX OIIMOOK
no ¢opme, yTBEpKICHHOW TocTaHOBIeHHUEM IIpaBuTenncTtBa Poccuiickoit ®deneparuu
oT 27.05.2023 Neo 829, ¢ npunoXeHueM JTOKYMEHTOB, MOATBEPKIAOIIUX HAIUYUE TEXHUUYECKHUX
OIINOOK, KOTOPOE PErUCTPUPYETCS OpraHU3aluei.

48.0Opranu3anusi Npy NOJYyYEHUU 3asBIEHUS 00 MCHPABIECHUM TEXHMUYECKUX OIIMOOK
B TeueHue | paboyero JgHS paccMaTpuUBaeT €ro U NPUHUMAET PEUIEHHE O HEOOXOAMMOCTHU
BHECEHUSI COOTBETCTBYIOLINX U3MEHEHUIN WM pelieHre 00 OTKa3e B MCIPaBIEHUN TEXHUYECKUX
OILINOOK.

Opranuzanusi BHOCUT B TeueHHe 3 pabouMx JHEH COOTBETCTBYIOUIME W3MEHEHHUS
B PELICHHE O MPeOCTaBIeHUH (WK 00 OTKa3e B MPEIOCTABICHUN) MyHUIIUIIAIBHONW YCIIyTH.

49.B cimydae HECOOTBETCTBHS JOKYMEHTOB, IOATBEPXKAAIOIIMX HAIMYME TEXHHUYECKHUX
OIIMOOK, CBEIEHUSM, YyKa3aHHbIM B 3asBICHUM 00 WCIPAaBICHUH TEXHMYECKUX OIIUOOK,
3asBUTENII0 B TedeHWe 1| pabodyero AHA CO [JIHA TPUHATUS pEHICHHS B COOTBETCTBHUHU
C HACTOSILIMM PAa3/eJIOM HaIpaBIISIETCS MOTUBUPOBAHHBIM OTKa3 B HCIPABIECHUU TEXHUYECKUX
OINOOK.

3.5.11opsiA0K BBIIUIAT HA OCHOBAHUU PELICHUS
O MPEIOCTaBIEHUN MYHULIUIIAJILHON YCIyTrH

50.Opranu3zanus:

a)ener peectp 1o (opme, YCTAaHOBIEHHOW TMOCTaHOBJICHHEM MuUHOOpHAYKH
Apxanrenbckoit oonactu ot 18.02.2020 Ne 9 «O koMmneHcanuu miaThl, B3MMAaEMOI ¢ poauTenen
(MHBIX 3aKOHHBIX TNPEJCTaBUTENEH) 3a MPUCMOTP M YXOJ 3a JAETbMH B 00pa30BaTENbHBIX
OpraHM3alMsAX, PEATM3YIONMX 00pa30BaTENbHYI0 MPOrpaMMy JIOIIKOJBHOTO O0Opa30BaHUs,
B ApXaHIenbCcKoi 00s1acTu»

0)IpOM3BOIUT ONEPALIUH 110 HAYMCICHUIO KOMITEHCAINH;



B)HE MO3/HEE §-T0 4YMcia MecAla, CIEIyIOUIEro 32 OTYETHBIM MECSLEM, OCYLIECTBISIET
MEPEUNCIICHUE Ha CUET, YKa3aHHbBIN B 3asBJICHUU;

r)He mo3aHee 9-ro yucia Mecsla, CIEAYIONIEro 3a OTYETHBIM MeECSIeM, IPEICTaBIsSET
YIOJTHOMOYEHHOMY OpraHy PeecTp W OTYET O PAcXOAax IO OCYIIECTBICHHUIO BBHIIUIAT (C y4eTOM
OIUTATHI YCITYT MOYTOBOM CBSI3U U YCIIYT KPEAUTHBIX OpraHu3aIiui).

51.YnonHoMoueHHbI  opran B JMUe  oTAena  (puHaHCOBOro  obOecredeHus
MO/IBEIOMCTBEHHBIX YUPEXKJACHUI YINPABICHUS SKOHOMUYECKOTO pa3BUTUS AJIMHUHHUCTPALIIU
MYyHHIUTAIBHOTO 00pa3oBanus «[opog HoBoaBuHCKY:

a)He mo3aHee 14-To uymcia Mecsa, CICAYIONIEro 3a OTYETHBIM MECSIEeM, MPOU3BOAUT
NepeynciieHne CpeacTB B (opme cyOCHMANM Ha HHbIE 1I€TH, HE CBSI3aHHbIE C (PUHAHCOBBIM
obecriedeHrEeM MYHUIIMTIATBLHOTO 3aJlaHus, Ha JIMIEBBIE CUeTa OpraHW3alMii Ha OCHOBAaHUU
JIOrOBOpA C OpraHu3aluei;

6)ue no3nnee 10-ro uucna Mecsiia, CISAYIOUIETO 3a OTYETHBIM MECSIEM, MPEACTaBIISET
B MUHHCTEpPCTBO 00pa3oBaHUsi APXAHTENIbCKOM OOJACTH OTYET O PacXoAax MO OCYIIECTBICHUIO
BBIIJIAT KOMIIGHCAIIMM (C YYETOM OIUIaThl YCIyTr TOYTOBOM CBSI3U W YCIYT KPEAUTHBIX
opraHuzaium).

PA3JIEJI 4. ®OPMbI KOHTPOJIA 3A NCITIOJIHEHUEM
AJIMUHUCTPATHBHOI' O PEIJIAMEHTA

4.1.TTopsamoK OCYIIECTBICHHS TEKYIIIETO KOHTPOJIS 32 COOIIOICHUEM
Y UCTIOJIHEHUEM AJIMUHUCTPATUBHOTO PEIiaMeHTa
Y UHBIX HOPMATHUBHBIX NMPABOBBIX aKTOM, YCTAHABIMBAIOIINX TPEOOBaHMS K PEIOCTABICHUIO
MYHHIUTAIBHON YCIYTH, a TAKXKE MPUHATHE UMH PEIICHUMA

52.Tekymmii  KOHTpOJb 3a  coONMoAeHHEM  AJIMMUHHMCTPAaTUBHOIO  peramMeHTa
OpraHu3alUsMHA OCYIIECTBIIETCS YIOJHOMOYEHHBIM OpPraHOM B JIMLE OT/AENa OpraHu3aluu
oOpa3oBaHusl  YIpaBJIE€HUS  COLUAJIBHOM  MOJUTHKH  aJIMUHHUCTpPAlMM  MYHHMIUIAIBHOIO
obpazoBanust «l'opoxg HoBonBuHCK» U 0THEIOM (PMHAHCOBOTO OOECIEUEHUS MOIBEIOMCTBEHHBIX
YUpEXKJACHUN yOpPaBIEHUS HKOHOMHUYECKOTO pa3BUTHS aJIMUHUCTPALMM MYHULHUIAIBLHOTO
obpazoBanus «l'opon HoBoIBUHCK» B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATENHCTBOM Poccuiickoi
®enepanun 1 ApXaHTeIbCKOM 007acTH, B TOM YHUCIIE B COOTBETCTBHUH C IaBoid XX 001acTHOTO
3akoHa oOT 20 centsiOps 2005 roma No 84-5-O3 «O HajeneHUd OpPraHOB MECTHOTO
CaMOYTIPaBJICHUS] MYHMIMIIAJIBHBIX O00pa30BaHU ApXaHreJbCKOM O0JacTH  OTAEIbHBIMU
roCcyJapCTBEHHBIMU MTOJTHOMOYHSIMI.

JI7is TeKyIIero KOHTPOJISl UCTIOIB3YIOTCS CBEJCHHSI CITY>KeOHON KOPPECTIOHACHIINH, YCTHAS
U MMCbMEHHAas HHPOpMaLus CIEeLHUaINCTOB OpraHUu3auil.

Texkynuil KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEAECHUS IPOBEPOK:

a)peuieHuil o mpegocTaBieHut (00 OTKa3e B MPEIOCTABICHUH ) MyHUIIMIIAIBHON YCIyTH;

O)BBISIBJICHUS M YCTPAHEHUs HAPYILIEHUH NPaB IPakJiaH;

B)pPacCMOTPEHHUsI, NMPHUHATHUSA PEIICHUH W MOArOTOBKM OTBETOB Ha OOpallleHUs I'paxk/aH,
cofiep Kallue >kajao0bl Ha pelieHus, 1eicTBus (0e31eHCTBUE) JOKHOCTHBIX JIHII.

53.0043aHHOCTH CNELMAIMCTOB OpPraHU3alUy MO0 HCHOJHEHUID AJIMUHUCTPATUBHOIO
peraMeHTa, a TakKe MX MEepCOHaIbHAs OTBETCTBEHHOCTh 3a HEMCIIOJHEHHUE MM HEHaJJIexkKallee
UCTIOJIHEHUE CBOMX OOs3aHHOCTEH 3aKPEIUISIIOTCS B MX JOKHOCTHBIX MHCTPYKIUSAX M TPYAOBBIX
JIOTOBOPAX.

54.Kontponsb 3a nestenbHoCcThi0 ML 1 ero pabOTHUKOB OCYIIECTBISIET yupenuTens ML,



4.2 ITopsiioK M NEPUOJUYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEJOCTABICHUS MYHULIMTTATBHOM YCIYTH, B TOM YHCIIE TTOPSII0K
U GOPMBI KOHTPOJIS
3a MOJHOTOM M Ka4€CTBOM MPEI0CTABICHUS] MyHUIIUIIAIbHON YCIyTH

55.KOoHTpOAb 3a MOJHOTOM M KadyeCTBOM NPEIOCTABICHHS MYHULHIIAIBHOW YCIyTH
BKJIIOYAET B ce0sl MpOBeIeHHE MJIAHOBBIX M BHETIJIAHOBBIX IPOBEPOK.

56.11naHoOBBIE MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU TOJIOBBIX TJIAHOB pabOTHI OT/ENa
opraHuzanuu  oOpa3oBaHUS  yNpPABIEHUS  COLMAJIBHOM  TOJUTHKKA  aAMUHHUCTpPALUU
MyHULUDAIBHOTO oOpa3oBanHus «lopon HoBoaBuHCK» M oTAena (PUHAHCOBOTO OOECHEUCHMS
NOJBEJJIOMCTBEHHBIX YUYPEXKJIECHUN YIPABICHUS SKOHOMUYECKOIO Pa3BUTHSA aJMUHHUCTpPALUU
MyHUIMNaIbHOro oOpa3oBanus «lopon HoBoaBuHck». Ilpu miiaHOBOM NpOBEpPKE MOIHOTHI
Y Ka4eCTBa MIPENOCTABICHUS MyHUIIMITAIIBHON YCIYT KOHTPOJIIO MOJIEKAT:

a)CcOOII0/IEHNE CPOKOB MPEOCTABICHUS! MYHUIIMIIAILHON YCIyTH;

0)co0IroIeHre MOIOKEHUN AIMUHUCTPATUBHOTO PEMIAMEHTA;

B)IPaBWJIBHOCTh U OOOCHOBAHHOCTb MPHUHATOrO pelieHusi 00 OTKa3e B MPEJOCTaBICHUU
MYHULMIAIBHON YCIyTH.

57.0cHOBaHMEM ISl POBEAECHUS BHEINIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

a)IOyYeHUE OT TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYTpPaBICHUS
uH(pOpMaLMK O PENOoIaraéMbIX WIN BBISBIEHHBIX HapYLIEHUSX HOPMATUBHBIX MPABOBBIX AKTOB
Poccuiickoii ~ @Denepanmu, HOPMAaTWBHBIX NPAaBOBBIX AaKTOB  ApXaHTeNbCKOW  OOJIACTH
U MYyHHULUIATbHBIX HOPMATHBHBIX MPABOBBIX AKTOB MYHHIMIAIBHOTO  OOpa3oBaHUS
«l'opon HoBonBuHCKY;

0)oOpamieHust TrpakJaH U IOPUAWYECKUX JIMI] HAa HapYyLIEHUs 3aKOHOJATENbCTBA,
B TOM YHCJIE HA KaUE€CTBO MIPEIOCTABICHHS] MyHULIUIIAJbHON YCIIyTH.

4.3.OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL 32 PEIICHUS U JCHCTBUS
(6e3neticTBUE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) MU B XOJI€
MIPEAOCTABICHUS MyHUIIUITAIbHON YCIIYTH

58.JIumioM,  OTBETCTBEHHBIM 32  IPENOCTABICHUE  MYHULUNAIBHOM  YCIYIH,
a TaKXKe 3a COOJIONEHUE MPAaBHJ €€ MPEIOCTABICHUS, SBISETCS PYKOBOIUTENb OpPraHU3alUy,
HEMOCPECTBEHHO MPEA0CTABISAIOMNNA MyHUIIUTAIBHYIO YCIIYTY.

59.11o pe3ynbpraraM MPOBEIECHHBIX IPOBEPOK B CIIy4ac BBIABICHUS HAPYLICHUN ITOJIOKEHUN
AJIMUHHCTPATUBHOTO pPETJIaMEHTa, HOPMATUBHBIX IPABOBBIX AaKTOB ApXaHTeNbCKOW 001acTu
U MyHUIHUIaTbHOTO oOpazoBanust  «lopog HOBOABUHCK» OCYIIECTBISCTCS TMPHUBICYCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOIATENIBCTBOM Poccuiickon
denepauu.

60.IlepconanbHass ~ OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMII 32  IPAaBHIBHOCTH
U CBOEBPEMEHHOCTb MPHUHATHS pPELIEHUs O MpeAocTaBlieHuu (00 OTKa3e B MPEJOCTABICHUH)
MYHULMIAIBHON YCIIyTH 3aKPEIUIAETCS B UX JOJKHOCTHBIX MHCTPYKIMSX U TPYAOBBIX 1I0IOBOPax
B COOTBETCTBUU C TPeOOBAHMAMHU 3aKOHO/IATENHCTBA.

4.4. TpeGoBaHUsI K IOPSIKY U (popMaM KOHTPOJIS 3a MPETOCTABIECHUEM
MYHULUNAIBHON YCIYTH, B TOM YHCIIE
CO CTOPOHBI TPAXIaH, UX OObETUHEHUN U OpTaHU3AIIHA



61.Ipaxnane u uX OOBEIMHEHUS UMEIOT NPaBO  OCYUIECTBISATH  KOHTPOJb
3a TPEJOCTABICHHEM MYHHUIHMIIAJHHOW YCIYTH TYTEM TONy4YeHUs HWHQPOpMAIMA O XOAe
IPEIOCTABICHUS] MYHULMIIAJBHOW yCIyr'H, B TOM UHCIE O CpOKax 3aBepLICHUs
aJIMUHUCTPATUBHBIX Ipoueayp (aencTsuil).

['paxknane u UX 0ObeIMHEHUS TAKKE UMEIOT MPaBO:

a)HAMpaBJIATh 3aMEUYaHMUSI U MPEAJIOKEHHUS MO YIYYHIEHHIO JOCTYMHOCTH W KadecTBa
[IPEAOCTAaBICHUS MyHULIUIIAIIBHON YCIIYTH;

0)BHOCHTH TPEMJIOKEHHS O Mepax MO YCTPAaHEHHIO HapyIIEHWH AJMHUHHCTPATUBHOTO
pernameHra.

62.JI0JKHOCTHBIE JIMLA YIIOJIHOMOYEHHOIO OpPraHa NPUHUMAKOT MEPBI K IPEKPALIECHUIO
JIOTYIIEHHBIX HApYIICHUH, YCTPAHSIOT NMPHUYMHBI M YCIOBHS, CHOCOOCTBYIOIINME COBEPIICHHUIO
HapyILICHHUM.

Nudpopmanus o pesynbraTax pacCMOTPEHHUS 3aMEUaHUH U TPEeNIoKEHUM Ipa)iaH,
uX 00bETMHEHUI JJOBOJUTCS /10 CBEACHMSI JIULI, HAIIPABUBLIMX 3THU 3aMEUaHus U NMPeII0KEHUs.

PA3JIEJL S. I[OQYI[EEHJBIIX (BHEUCYﬂEBIjBIﬁ) IHOPAIOK OBXXAJIOBAHUA
PEINEHMNHN N JEUCTBUUA (BE3AENCTBHN) OPTAHA, ITPEJOCTABJIAIOLIEI'O
MVYHUIUITAJIBHYIO YCIIVTY, A TAKXKE UX TOJDKHOCTHBIX JIML]

63.3asBUTeNIb UMEET MPABO Ha OOXajoBaHUE perieHus U (i) aeicTBui (06e31eicTBUs)
OpraHW3alliyi, JOJDKHOCTHBIX JIMI[ OpPTraHU3allid, MHOTO(YHKIMOHAJIBHOTO IIEHTpa, a TaKxkKe
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO ILIEHTpPAa MPH TNPEAOCTABICHUU MYHUIUMNAIBHOW YCIyTH
B JocyAcOHOM (BHECYIeOHOM) TIOpsIIKE (J1ajee - jkanooa).

5.1.0pranbl MECTHOTO CaMOYTPABJICHHS], OPTraHU3AINH U YIIOJITHOMOUYECHHbIE
Ha PaCCMOTPEHHE JKaJI0OBI JIUIA, KOTOPHIM MOKET OBITh HallpaBjcHa
)ajno0a 3agBUTEIS B 10CyAeOHOM (BHECYICOHOM) TTOPSIIKE

64.B nocyne6HOM (BHECYIeOHOM) MOPSIKE 3asBUTENIb BIPaBE OOPATUTHCA C KaIOOOM
B ITUCBMEHHOU opme Ha OyMaKHOM HOCHUTEIIE WIH B JEKTPOHHOU Qopme:

a)K PYKOBOJHUTENIO OpraHM3aldud - Ha pemeHue u (wim) naedcTBus (OeszneiicTBue)
crieruaiicTa OpraHu3aluy;

0)B yNOJHOMOYEHHBI OpraH - Ha pemeHue W (Wwin) [aencTBus (Oe3nercTBHE)
JOJKHOCTHOTO JIUIIA, PYKOBOAMTEIISI OpraHU3allnu;

B)B BBIIICCTOSIINI OpraH Ha pemieHue u (W) aercTBus (0e3AeCTBHE) NOIKHOCTHOTO
JM1a, PYKOBOJIUTEINSI OpraHu3alllH;

I)K PYKOBOIUTEIO MHOTOQYHKIIMOHAJILHOTO IIGHTpa - HA pEIICHUS H JICHCTBUS
(Ge3neticTBre) pabOTHHKA MHOTO(YHKITMOHAIEHOTO IICHTPA;
MK YYPEIUTETI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTpa - HAa pEHICHHEe W JACUCTBUS

(Oe3neiicTBHE) MHOTO(QYHKLIMOHAIBLHOTO IIEHTpA.

B ynomHoMouyeHHOM oOpraHe, MHOTO(QYHKIHMOHAJIBHOM LIEHTPE, VY  YUYPEIUTENs
MHOTO(YHKIIMOHAJIBHOTO LEHTPA OINPEAEAIOTCS YINOJHOMOUYEHHbIE Ha pPAaCCMOTpPEHHUE Kajiod
JTOJKHOCTHBIE JINIIA.

5.2.CriocoOb1 HHPOPMUPOBAHUS 3asIBUTENICH O MOPSIIKE ITOAAYH
Y PaCCMOTPEHUS KaTOOBI



65.adopmanusi 0 TOpSAKE TOHAYM M PACCMOTPEHHUS IKAIOOBI  pa3MemiaeTcs
Ha WH()OPMAIIMOHHBIX CTEHJaX B MECTaxX IMPEeIOCTABICHUS MYHHUIUIAIBLHOW yCIyTH, Ha CalTe
YIOJIHOMOYEHHOT0 oprana, EnnHoM noprasne, peruoHanbHOM MOpTaje, a TakkKe MPel0CTaBIIseTCs
B yCcTHOH Qopme mno TenedoHy MU (MIM) HA JIMYHOM MpHeMe JUOO0 B NMHUCbMEHHOW (opme
MIOYTOBBIM OTIIPABJIEHHUEM I10 aJAPECY, YKA3aHHOMY 3asiBUTEJIEM.

5.3.IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PETYIUPYIOIIUX

HOPSAZIOK A0CyAeOHOTO (BHECYAEOHOTO) 00KaI0BaHUS JIEHCTBUN

(Oe3nelicTBUA) U (MITM) pELICHUM, MPUHATHIX (OCYIIECTBIEHHBIX)
B XOJI€ NIPEIOCTABIICHUS] MyHULIMIIAILHONW yCIyTH

66.1lopssmox  mocyneOHOTO  (BHECYyHeOHOro) OOXKaNOBaHWS PEIMICHUH W JICUCTBHIA
(Ge3neticTBus) opranuzanuu, MOL, a Takxke ero JOMKHOCTHBIX JIUI] PErYIUPYETCS:

a)DenepasibHbiM  3akoHOM  «OO0  OpraHu3alMyd  TPEAOCTAaBICHHUS  TOCYJapCTBEHHBIX
Y MYyHHIIATIATBHBIX YCITYT»);

6)nocranosienrem llpaButensctBa Poccuiickoit ®enepanuu ot 20 Hos0pst 2012 roma
Ne 1198 «O cdenepanbHOil rocymapcTBEHHOW HH(POPMAIMOHHON cHCTeMe, O0eCIeurBaroIIeh
npolece aocynedHoro (BHeCyneOHOro) oOKaloBaHUS pelieHUuN W jaercTBuii (O6e3aeicTBHs),
COBEPIICHHBIX MPHU MPEIOCTABICHUH TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCITYTY;

B)[IOCTAHOBJIEHUEM aIMUHHUCTpALIUU MYHHIMTIATIBHOTO oOpa3oBaHus
«l"'opox HoBoasuuck» ot 28.01.2019 Ne 39-nma «O6 yrBepxkaenuu [lomoxxenuss 06 0COOEHHOCTSIX
MoJIa4yl W PACCMOTPEHUs kamo0 Ha perieHus u JeicTBus (Oe3melicTBHE) MYHHIIMITATBLHBIX
OpraHoB, 00€CIEUYMBAIOIIMX TMPEIOCTABICHUE TOCYJAPCTBEHHBIX M MYHHUIIMHAIBHBIX YCIYT,
U HUX JIOJDKHOCTHBIX JIMI, MYHUUMIAIBHBIX CIYXKalllUX, a TaKKe Ha peUIeHUs U ACHCTBUS
(Oe3neiicTBre)  MHOTO(PYHKIMOHATBHOTO  ILIEHTpAa  MPENOCTAaBICHHS  TOCYIapCTBEHHBIX
Y MYHHIIUITAILHBIX YCITYT, €0 PA0OTHUKOBY.

PA3JIEJT 6. OCOBEHHOCTH BBIIIOJIHEHWA AIMUHNUCTPATUBHBIX ITPOLEYP
(AEMCTBHN) B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX ITPEJOCTABJIEHUA
I'OCYJAPCTBEHHbBIX U MYHUIIUITAJIBHBIX YCIIVI

6.1.McuepnbiBaromuii nepeyeHb aIMMHUCTPATUBHBIX IpoLEeAyp (IeHCTBUI)
IIPY NIPEAOCTABICHUN MYHUIIUIIAJILHON YCIIYTH,
BBITMOJIHAEMBIX MHOTO(YHKIIMOHAIEHBIMU [IEHTPAaMHU

67.MHuoro(yHKIIMOHAIBHBINA LIEHTP OCYIIECTBIISAET:

a)UH(GOPMUPOBAHUE 3asBUTENCH O MOPSJKE NPEIOCTABICHUS MYHHUIIMMAIBHON YCIyTH
B MHOTO(QYHKIIMOHAJILHOM IIEHTPE, 1O HWHBIM BOINPOCAM, CBSI3aHHBIM C TIPEIOCTABICHUEM
MYHHIUIIAJIBHON YCIIYyTH, a TaKK€ KOHCYJIBTUPOBAHUE 3asBUTEICH O MOPSAKE MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYyTH B MHOTO(PYHKIIMOHATIHLHOM IIEHTPE;

O)Bblauy  3asABUTENIO  pe3yJbTara  MPENIOCTaBICHUS  MYHHIIMIIANLHOM  YCIIyTH,
Ha OyMa)XHOM HOCHTENe, TOATBEPKAAOIINX COJASpKAaHUE JJICKTPOHHBIX JIOKYMEHTOB,
HampaBJI€HHBIX B  MHOTOQYHKIMOHAJIBHBIA IEHTP IO pe3yiabTaraM IPeIOoCTaBICHUS
MYHUIUITIAIIBHON YCIyTH, a Tak)Ke BbIJa4ya JIOKYMEHTOB, BKJIOYAasi COCTaBICHHE HAa OyMa)KHOM
HOCHUTEIIC U 3aBEPEHHUE BBIMHUCOK W3 WH()OPMAIMOHHBIX CHUCTEM OPTraHOB, MPEIOCTABIISIONINX
MYHULUAIAJIBHBIE YCIYTH;



B)UHBIE TIPOLEAYypbl W  JACUCTBUA, MpeaycMoTpeHHble DeaepalibHbIM — 3aKOHOM
«O0 opraHu3anuy NPeI0CTaBICHHS TOCYIAPCTBCHHBIX U MYHUITUTIATBHBIX YCITYT».

B coorBerctBum cyacteto 1.1. ctatem 16 denepanpHoro 3akoHa «0O0 opraHuU3aIud
MIPEIOCTABICHHUS TOCYIaPCTBEHHBIX M MYHHUITUIIAIBHBIX YCIIYD» IS pealiu3aliii CBOUX (PYHKITUH
MHOTO(YHKIIMOHAJIbHBIC LIEHTPHI BIIPABE MPUBIIEKATh UHBIC OPTaHU3aIUH.

6.2 . MlnpopmupoBanue 3asBurenei

68.1udopmupoBanue 3asBUTENS] MHOTOQYHKIIMOHAJIBHBIMU IEHTPAMU OCYIIECTBIISAETCS
CJEeIyIOUIMMH CIoco0amu:

a)IIOCPECTBOM TPHUBIICYECHUSI CPENCTB MAacCOBOM HMH(MOpMAIMKM, a Takke IyTeM
pasmemieHuss HMHPOpManMu Ha O(UIMANBHBIX caiTax © WHGOPMAIMOHHBIX  CTEHAAX
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB;

O)pu oOpaleHuH 3asBUTEIS B MHOTO(QYHKIIMOHAJIBHBIN IIEHTP JUYHO, MO TeaedoHy,
MOCPEICTBOM ITOYTOBBIX OTIPABIECHUM, JTMOO IO AIEKTPOHHOU MOYTE.

[Ipu nuuHOM oOOpaiieHun pabOTHUK MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO
UHGOPMUpPYET 3asBUTENIEH MO MHTEPECYIOIIMM HX BOIPOCAM B BEXIIMBOM KOPPEKTHOH (opme
C HCIOJIB30BaHUEM O(HUIIUMATBHO-JIETIOBOTO CTUJIS peu. PekomeHmyemMoe BpeMs peioCTaBIeHUs
KOHCYJIbTAllMK - HEe Oosiee 15 MHUHYT, BpeMsi O)KUJIaHUSI B OYEpEAN B CEKTOpe MH(POPMHUPOBAHUS
JUTS TIOTTyYeHHsI HHQOPMAITUK O MYHHUITUITAILHBIX YCIIyTax HE MOXKET MPEBBIIATh 15 MUHYT.

OtBeT Ha TeneQOHHBIH 3BOHOK JODKEH HAauMHATHCA C MH(OPMAIMM O HAUMEHOBAaHUH
opranusanuu, (aMWwiIny, UMEHH, OTYECTBE M JOJDKHOCTH PabOTHHKAa MHOTO(YHKIIMOHATHHOTO
LEHTpa, MNPUHSABIIEro TeleOHHbIM 3BOHOK. WMHAMBUAYyaldbHOE YCTHOE KOHCYJIBTHPOBAHUE
npu oOpalieHUH 3asBUTENS TO TelepoHy pabOTHUK MHOTO(YHKIMOHAIBHOTO IIEHTpa
OCyLIECTBISET HE Oonee 10 MUHYT;

B cmydae ecnm ass moaroToBkW oTBeTa Tpelyercss OoJiee TPOMOKHTEIHHOE BpeMS,
pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTPA, OCYIIECTBISIONINNA HWHAWBUIyaIbHOE YCTHOE
KOHCYJIBTUPOBAHHE MO0 Tese(POHY, MOXKET NPEIJIOKUTH 3asIBUTEIIO:

a)U3J0KUTh OOpalieHue B MUCbMEHHON @QopMme (OTBET HampaBlE€TCS 3asIBUTEIIO
B COOTBETCTBUH CO CITIOCOOOM, yKa3aHHBIM B OOpaIleHnN);

0)Ha3HAYUTH JIPYrOe BpeMs JJisI KOHCYIJIbTAIUH.

69.1lpy  KOHCYIBTHMPOBAHMM IO THUCHMEHHBIM OOpAILEHHUSIM  3asBUTENECH  OTBET
HaNpaBJIsieTCd B NUCHbMEHHOM BHJE B CPOK HE MO3/AHEE 5 KaJleHJapHbIX JHEH ¢ MOMEHTa
peructpanuu odpaieHuss B popMe 3MEKTPOHHOTO JOKYMEHTa MO aJpecy AJEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpalleHHH, TIOCTYNUBIIEM B MHOTOQYHKIMOHAJIBHBIA IIEHTp B (opme
SNIEKTPOHHOTO JOKYMEHTa, M B NHCbMEHHOW (opMe TO MOYTOBOMY aJpecy, YKa3aHHOMY
B 00paIleHH, MOCTYNUBILIEM B MHOTO(QYHKIIMOHAJILHBIN LIEHTP B MTUCbMEHHOM (popme.

[TonokeHust HACTOSIIIETO pa3jeNia MOJJIeKAT TMPUMEHEHHUIO, €CIU  COTJIallleHHEeM
0 B3aMMO/JICUCTBUH, JIOKAIbHbIMU akTaMu M®L] He ycTaHOBIEHO HHOE.

6.3.Bbi1aua 3asiBUTEINIO pe3ylibTara MpeIoCTaBICHUS] MyHHUIIUITAILHON YCIyTH

70.I1py HanM4MK B 3asBJICHUN yKa3aHUsA O BbLAAYE PE3YJIbTATOB OKA3aHNS MYHHUIIMIAIbHON
yCIyTu yepes MHOTO(YHKIIMOHATBHBIH LIEHTP, JIOKyMEHTBI NIEPENAOTCS
B MHOTO()YHKIIMOHAJBHBIN IEHTP AJS MOCIEAYIOMIeH BbIIa4M 3asBUTEIIO CIOCOOOM COITIACHO
3aKJIIOYEHHBIM COIVIAIEHUSAM O B3aUMOJECUCTBUN.

[Topsnok M CpokuM nepeAayd TaKUX JIOKYMEHTOB B MHOTO()YHKIMOHAIbHBI LIEHTP
ONPEIEIIAIOTCS COITIAIIEHUEM O B3aUMOJIECHCTBUH.



71.Ilpuem  3agBuTENe Ui BBIJAYM  JOKYMEHTOB, SBISIIOIIMXCSA — PE3YJIbTATOM
MYHHIUIIAJIBHON YCIyTH, B TOPSAJKE OYEPEIHOCTH MNPH IMOJYYEHUH HOMEPHOIO TajoHa
U3  TEpMHMHAlla  O3JEKTPOHHOM  ouepead,  COOTBETCTBYIOIIETO  Iieid  oOpalleHus,
7100 TO MpeIBapUTEIbHOMN 3aIUCH.

PaGoTHUK MHOTO(YHKIIMOHATHHOTO IIEHTPA OCYIIECTBISAET CACAYIOIINE ICHUCTBHUSA:

a)yCTaHaBIMBAET JIMYHOCTh 3asBUTENII HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickor denepannu;

0)omnpenensier craTyc ucromHeHus 3asBieHus 3assutens B [ 1C;

B)pacrevarbiBaeT pe3ysibTaT MPEeI0CTABICHUS MyHHUIIMITAIBHON YCIIYTH B BUJIE DK3EMIUIsIpa
AIIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTENIe M 3aBepsieT €ro C HCIOIb30BaHUEM Ie4aTu
MHOTO(YHKIIHOHAJILHOTO IEHTpa (B MPEIyCMOTPEHHBIX HOPMATUBHBIMUA TPABOBBIMU AKTAMU
Poccmiickoii ®enepanuu cioydasx - Tedatd ¢ u3o0pakeHueM locymapcTBeHHOTO repla
Poccutickoit @enepanyn);

r)3aBepsieT  OK3EMIUIAp  DJIEKTPOHHOTO  JIOKyMEHTa Ha  OyMa)XHOM  HOCHUTENe
C HCMOJB30BAaHMEM I[€YaTH MHOTO(DYHKIIMOHAJIBHOTO IIeHTpa (B  MIPEIyCMOTPEHHBIX
HOPMaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickoit denepaiuu ciiyqasx - IedyaTd ¢ n300pakeHueM
[ocynapcrBennoro rep6a Poccuiickoii @eneparun);

T)BBIIAET JOKYMEHTBHI 3asBUTENIO, TpPU HEOOXOJMMOCTH 3allpallliBaeT Yy 3asBUTENS
MO/NMUCH 3a KaKJIbI BBIIAHHBIN JOKYMEHT;

€)3amnpaliiBaeT CorjlacMe 3asBHUTENsl HA ydacTHE B CMC-OMpOcCe Ui OLEHKH KayecTBa
MPEIOCTABICHHBIX YCIYT MHOTO(DYHKIIMOHATHHBIM IIEHTPOM.
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