A,Z[MI/IHI/ICT}’AI_II/I}I I'OPOJCKOI'O OKPYT'A
APXAHI'EJIBCKOU OBJIACTH «'OPOJ1 HOBOJABHUHCK)>
(aaMuMHHCTpaUMs MYHHIIMIIAJIBHOTO o0pa3oBanus «I'opoa HoBoaBUHCK)

INOCTAHOBJIEHUE

oT Ne

r. HoBoasuHCK

OO0 yTBep:kIeHNH AIMHUHUCTPATHBHOIO PErIAMEHTA NMPeA0CTABJICHHUS
aJAMHMHHUCTpaNell MyHHIMNAJLHOro oopaszosanus «I"'opox HoBoaBuHck»
MYHHMIMIIAJIBHOH YCJIYIH 110 YTBEPKICHHUIO (COIJIACOBAHMIO) NAacopTa (pacaaoB 31aHusl,
COOPY KEeHHsl, 10 BHECEHMIO M3MEHEeHH i B macnopt ¢acaoB 31aHHsA, COOPYKEHUS

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEJOCTABIICHUs TOCYJApCTBEHHbIX W MYHUIMNAIbHBIX yciayr» U [lopsakoM pa3paboTku
Y YTBEPXKACHUS  AJIMUHHUCTPATUBHBIX  PEIJIAMEHTOB  IPEJOCTABICHWS  MyHMLMINAIBHBIX
YCIIyT, YTBEP)KJICHHBIM ~ IIOCTAHOBJIEHHEM  aJMUHUCTPALMM  MYHHULUNAIBHOIO  00pa30BaHUs
«I'opox HoBogsuHck» oT 16.08.2011 Ne 372-ma, pykoBoACTBysACh cTarbsimu 28, 29, 40.2 YcraBa
rOpoJCKOro  okpyra  Apxanrensckod — obmactu  «l'opox HoBojBuHCK», — aqMUHHCTpaIys
MYHUIUTATBHOTO 00pazoBanus «I opo HoBoaBrHCK»

I[TOCTAHOBJIAET:

1.YTBepauTh ~ AIMUHHUCTPAaTHBHBIN  pErIAMEHT  IPEJOCTaBICHUS  aIMHHHUCTpaIUen
MYHUIMNAIBHOTO 00pazoBaHus «I'opox HOBOABMHCK» MYHHIMNAIBHON YCIYTH MO YTBEPKICHUIO
(cornmacoBanuto) macriopta (pacazoB 37aHHs, COOPYXKEHHS, 10 BHECEHUIO M3MEHEHHM B MACIOpPT
(dacanoB 31aHUsI, COOPYKEHUS (TPUITOKECHHE).

2.YCTaHOBUTb, YTO JEATEIBHOCTh aJIMUHHUCTPAMM MYHHUIMIAIBHOTO  OOpa30BaHUs
«l'opox HOBOABMHCK» 1O  IPEIOCTABICHUIO MYHHLMIIAIBHOM  YCIYTM B COOTBETCTBHUU
C aIMUHMCTPAaTUBHBIM DPEMVIAMEHTOM, YKa3aHHBIM B IIyHKT€ | HacTOSIIEr0 IIOCTAHOBIICHUS
(ayee COOTBETCTBEHHO - MyHUIMIIAJIbHASL YCIyra, aJIMUHUCTPATUBHBIA PErjiaMeHT), o0ecrieunBaeT
OT/AEN AapXUTEKTYpbl W TIPaJOCTPOUTENHCTBA AJMUHUCTPALMM MYHULIMIAIBHOTO 00pa30BaHMs
«I"opon HoBoasuHCK» (nasee - opra, NpeAOCTABISAONINN MyHULIMIIAIBHYO YCIIYTY).

3.ITopy4nTs pyKOBOJIUTENIO OpraHa, peI0CTaBIIIOIEr0 MyHULMIIAIBHYIO YCIIYTY:

a)JOBECTH COJAEp)KaHUE AJMUHUCTPATUBHOIO pErjaMEHTa J0 CBEJCHUS IOAYMHEHHBIX
COTPYIHHUKOB, a TAK)Ke 00ECTICUNTh €ro UCIIOTHEHNE TPH MPEAOCTABICHUN MyHUITUITATBHON YCITYTH;

0)u3 4yncia TOJYMHEHHBIX COTPYIHHUKOB ONPENENUTh (HA3HAUUTh, 3aKPENUTh OOSI3aHHOCTU
B JIOJKHOCTHBIX MHCTPYKLIMSX ) JIML, OTBETCTBEHHBIX 3 BBIIIOJHEHNE aIMUHUCTPATUBHBIX MTPOLIETYP
(meicTBuUil), MPEeTyCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM,;

B)OpraHU30BaTh pa3MelleHne B MHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT»
MaTepuajoB, JOKYMEHTOB M CBeJCHUI (B TOM 4YHCle B BHJE CIPaBOYHOW HHpOpMaIun),
IPEAYCMOTPEHHBIX ~ AIMUHHACTPATUBHBIM PEIrIaMEHTOM, HMX CBOEBPEMEHHYIO AaKTyaJIU3alUIo
1 OOHOBJICHHE;

r)00ecreYnTh OCYIIECTBICHUE TTOCTOSHHOTO KOHTPOJIS 32 COOJIOICHUEM TOPSIKA U CPOKOB
BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOIERyp (IeHCTBUI), MPETyCMOTPEHHBIX aIMUHUCTPATHBHBIM



PETIIaMEHTOM.

4.Y cTaHOBUTH, UTO:

Q)1 31aHUH U IOMEUIEHUH, HCTIONb3yEMbIX OPraHOM, IPEAOCTABIISIIOIINM MYHUIUIAIbHYIO
yCIIYTY, KOTOpble HA MOMEHT BCTYIUIEHHUS! B CHJIy HACTOSIIErO MOCTAHOBJIEHUS HE COOTBETCTBYIOT
TpeOOBaHUSIM aAJMUHUCTPATHBHOTO pErJlaMeHTa B YacTH CIEIHMAIbHOTO 00OpY/OBAaHUS 3aHUI
Y TIOMEIEHU 711 obecrieueHusi OECIpersITCTBEHHOTO JIOCTYNa MHBAIMIOB, aIMUHUCTPATUBHBIN
peryiaMeHT B YacTW TaKMX TpeOOBaHWI MPHUMEHSIETCS IOCJE BBINOJIHEHUS PEKOHCTPYKIUHM WU
MEePEyCTPOUCTBA 3TUX 3/IAHUI U TIOMEILICHUI;

0)TpeboBaHMs aIMUHUCTPATUBHOTO PETJIAMEHTA B YaCTH AyOJMpPOBAHUS HEOOXOAUMOM st
NOJTyYeHHUsT MYHUIIMIIAIBHON YCIYyTH 3BYKOBOM M 3pUTENbHON MH(OpMALMHU, a TAKKe HAIHCEH,
3HAKOB M WHON TEKCTOBOM W rpaduyueckoil MHpOpMalyy 3HAKaMH, BBITIOJIHEHHBIMU pelbe(HO-
TOYeYHbIM IprdTOoM bpaiiis, momycka cypAonepeBOIYMKa M TU(IOCYPIONIEPEeBOIUNKA, JOITYCKa
co0aku-IpOBOIHMKA BBOAATCS B jiekicTBuE ¢ 1 siuBaps 2021 ropa.

5.Hacrosiiee nocraHOBJIEHNE BCTYNIAET B CUILy CO JHA €ro 00Hapo0BaHUS Ha OQUIMATIHLHOM
caiiTe a/MMHUACTPALIUY MYHHUITMTIATIBHOTO 00pa3zoBanus «I'opoag HoBoaBUHCKY.

['naBa C.®. Annpees



IMTPUJIOXEHUE
YTBEPXJIEHO
MOCTAHOBJICHUEM aIMUHHUCTPALINH
MYHHUIIUATIATBHOTO 00pa30BaHUs

«I"opon HoBogBHHCK»
or . 20 No

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEOCTABICHUS AIMUHUCTPALIUEN MyHUITUITATBHOTO 06pa3oBanus «I opoa HoBoaBUHCK
MYHUITUTIATIBHOMN YCITYTH M0 YTBEPKICHUIO (COTIIACOBAHUIO) macnopra (acaaos 31aHus,
COOPY’KEHHUsI, TI0 BHECEHUIO U3MEHEHHU B MacTopT (haca 0B 31aHHs, COOPYKEHUS

PA3/IEJI 1. OBILLIME TTIOJIOXKEHU A
[Tonpaznen 1.1. [Ipeamer perynupoBaHus

1. Hacrosiiium PerjnaMeHTOM yCTaHABIIMBAETCS MyHULMIAIBHOE IPABOBOE PETrYyJIUPOBAHUE
B cdepe MPeOCTaBICHNUS aMUHUCTpAIed MyHUITUNALHOTO oOpazoBanus «I opon HoBoaBuHCKY
MYHUILIUINATBHON YCITyTH, YKa3aHHOM B IMyHKTe |1 HacTosiiero Pernamenta (faiee - MyHHUIIMIIAIbHAS
yCIIyTa).

Hacrosimmum  PernmamMeHTOM yCTaHaBIMBAETCS TNOPSAOK M CTaHAAPT IPEIOCTABICHHS
MYHUIIMTIAIBHOW YCIYTM HAa OCHOBAHHMM 3alPOCOB O MPEIOCTABICHUH MYHUIMIAIBHOW YCIYTH
B IIpeieax MOJTHOMOYNH aIMUHUCTPAIIUN MyHHUIUIAIbHOTO 00pa3oBanus «I opox HoBogBHHCKY.

[Tonoxxenus HacTosimero PeryiaMenTa B 4acTu OpraHv3aliy Mpe1oCTaBIeHUs] MYHUIIMIIATIBHON
YCIYTd B MHOTO()YHKIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHMIUMAIbHBIX
yeayr (nanee - MOLI) u (vm) npUBiIeKaeMbIX UM OpTaHU3AIMAX IPUMEHSIOTCS B CITy4ae 3aKIF0YCHUS
MEXIy aJMUHUCTpalied MyHHUUUNaabHOro oOpasoBanus «l'opon HoBoaBMHCK» UM TakuM
MHOTO(YHKIIMOHATBHBIM IIEHTPOM COTJIAIIEHUs O B3aUMOJICWCTBUM B COOTBETCTBUHU C HOPMATUBHBIMU
MIPaBOBbIMU  aKTaMH, PETYJUPYIOIMIMMU  OPraHU3alMi0  IPEIOCTaBICHUS  TOCYAapCTBEHHBIX
Y MyHHIIMTIAJIBHBIX YCIYT B MHOTO()YHKITHOHATIBHBIX IIEHTPAX.

B caywasx, npemyCMOTpPEHHBIX HACTOSIIIMM PermameHToM, 3asBHUTENSM  IPEIOCTABISETCS
BO3MOYXHOCTb COBEPILCHUS JCHCTBUIA B AJIEKTPOHHOM (DopMe, B TOM UHCIIE MOTydeHne nH(popMaImm
O TIOPSAKE M CPOKAX MPEAOCTABICHUS MyHHULIMIIATBHON YCITYTH, 3aIIMCh HA IPUEM IS TTOa4YH 3apoca
0 MPEIOCTABICHUU MyHHUIIMNIAILHON YCITyTH, (JOPMUPOBAHKE U TOJaya 3arpoca O MPeJOCTaBICHUN
MYHULUIIAJIBHON YCIIyTH, TOJIY4YE€HUE CBEACHUM O XOJE BBINOJIHEHMs 3alpoca O MPEAOCTABICHUN
MYHUIIMIIAJIBHOM  YCIIYTH, TMOJIYYEHUE pe3yJibTara MpeJOCTaBICHNUs MYHUIMNAIBHON YCIyTH,
OCYILIECTBIICHHE OIICHKM KayecTBa MPENOCTABICHUS MYHUIMNAIBHOM YCIYrH, J0CyIeOHOe
(BHECYZIeOHOE) OOKANOBaHHWE PEIICHUH W JIeHCTBUIN (Oe3melCTBUA) OpraHa, MPEIOCTaBIISIOIIEIO
MYHULUTIAJIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIMI M MYHHUIMIAIBHBIX CIy)XKaluMx (Jaiee -
corpyauuku), M®II u ero paboTHHUKOB.

2.B cmydae mnpotuBopeursi (KOJUIM3MM) HOPM M TPABWI, YCTAHOBIICHHBIX HACTOSIIAM
PermameHTOM, WHBIM HOPMATHUBHBIM MPABOBBIM aKTaM, UMEIOIIMM OOJIBIIYI0 IOPUIMYECKYIO CHITY,
B TOM YHCJIE WU TEM, KOTOpPbIE BCTYNWIM B CWJIy MOCJIE€ BBEACHHS B JCHUCTBUE HACTOSILETO
Pernmamenta, Kk COOTBETCTBYIOIIMM ITPABOOTHOLICHUSIM IPUMEHSIETCS NPABOBOE PETYJIMPOBAHUE,
YCTaHOBJICHHOE HOPMAaTHUBHBIMU TIPABOBBIMH aKTaMH, UMEIOIIUMHU OOJIBIIYIO FOPUANUECKYIO CHITY.

[ToHsiTHS ¥ TEPMUHBI, UCTIOJB3YEMBIE B HACTOSIIEM PermamenTe, mpuMeHst0TCsS B 3HAYEHUH,
YCTaHOBJICHHOM (peiepalIbHBIMU 3aKOHAMHU M MPUHATHIMUA B COOTBETCTBUM C HUMH HOPMAaTHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit denepaiium, 3aKOHAMU M UHBIMM HOPMATHUBHBIMHU IIPABOBBIMU
aKTaMu ApXaHTelnbCKOl 001aCTH, MyHUIUITATbHBIMUA IPABOBBIMHU aKTaMH.

IToapaznen 1.2. CocraB 3asaBuTeNel, KOTOPHIM



MOJKET OBITh MTPEIOCTABIICHA MyHUIIUIIATIbHAS yCITyTa

3.Jns neneil npumeHeHus: HacTosiero PerimaMenTa 3asBUTEISIMU MOTYT OBITh (PU3MYECKUE
JUIa, FOPUIUYECKHe JUMIa - COOCTBEHHMKH, WHBIE BIQJCTbIBl 3/aHUSA, COOPYKCHHS,
PAacIoNIOKEHHOTO Ha TEPPUTOPUN MyHULIMTIAIILHOTO 00pa3oBanus «I"'opox HoBOIBUHCKY.

4.01 uMeHM 3asBUTENIEH, YKA3aHHBIX B IyHKTE 3 HAacTosIero Pernamenra, BupaBe BbICTYIATh
3aKOHHbIE TIPEACTABUTENN (PU3MYECKUX JIMIl, 3aKOHHBIE MPEICTABUTENN FOPUINYECKUX JIUI]
(pyKOBOAMTENN OpraHu3aluil), MPeICTABUTEIN, YIOJHOMOYEHHbIE HAa COBEPUICHHE HOPUIMYECKU
3HAUMMBIX JICUCTBUM OT WMEHM 3asBHUTEIIEd HA OCHOBAaHWU JOBEPEHHOCTH WJIM HHOIO
IIPaBOYCTaHABIIMBAIOIIETO IOKYMEHTA.

S.IlomHoMouns null, yka3aHHBIX B HyHKTe 4 Hactosulero PeriameHTa, moaTBepKIaroTcs
JIOKyMEHTAMH, TIPEIyCMOTPEHHBIMU 3aKOHOJATENbCTBOM Poccuiickoii ®Penepannu. JOKyMEHT,
MOATBEPKIAIOIIMN TMOJHOMOYHSI BBICTYIIATh OT HWMEHH 3asBUTENSA, MPEAOCTABISETCS B OpraH,
IIPEIOCTABISAIONIMI  MYyHULIMIIAJBHYIO  yCIYTy, BMECT€ C 3al0poCOM O IPEIOCTaBICHHUH
MYHUIUIIATBHOU YCITYTH.

[Moapaznen 1.3. TpeboBanus K nopsaAKy MHOOPMUPOBAHUS
0 TpaBUJIaX MPEIOCTABICHHUSI MyHUIUITAIBHON YCIYTH

6.MHpopmatst o mnpaBWiIax MPEAOCTABICHHS MYHUIMIAIBHOM YCIYyIM MOXET OBITh
NIOJTyYEHA 3asIBUTEIIEM:

1)npu oOpaieHn B aIMUHUCTPALIMIO MyHUIIUITATbHOTO o0pa3oBanus «I opox HoBoaBuHCK»
C WCIIOJIL30BAaHUEM TEXHHUYECKHX CpEACTB CBs3u (mocpencTtBoM Tenerpada, Ttenedona, (dakca,
AIIEKTPOHHOM MOYTBHI);

2)npu oOpaleHny B aJJMUHUCTPALIMIO MyHHULIMIIAIbHOTO oOpa3oBanus «I'opon HoBoaBuHCK»
C UCIOJIb30BAaHUEM CPECTB OYTOBOM CBSI3U (IIOCPEACTBOM IOUYTOBBIX OTIIPABICHUN);

3)0py  UCHONB30BaHUM APXAHTENbCKOTO PErMOHAIBHOIO MOpTajla TOCYAAPCTBEHHBIX
Y MyHUIMNAIBbHBIX yCiyT (QyHkimii) uiu ExuHoro nmoprana rocy1apcTBEHHBIX M MyHHLIMIAIBHBIX
yenyr (pyskuuid) (mamee - MHTepHET-OpTaIbl TOCYAAPCTBEHHBIX W MYHHUIIMTAIBHBIX YCIYT), a
TaKke Ha O(UIMAILHOM caifTe aJMUHUCTPALMM MYyHUUIMOAIBLHOrO oOpa3oBanusi «lopoj
HoBoasuHck» B nHGOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTu « HTepHeT;

4)npu TMYHOM 0OpAaIlleHUH B OpraH, Mpel0CTABISIONN MyHHUIIUIAIBHYIO YCIYTY;

S)npu nmuuHoM oOparienun B MOIT;

6)ip  O3HAaKOMJIEHMM C WH(GOPMAIMOHHBIMU CTEHJaMHW B [OMEIIEHHUAX OpraHa,
IIPEIOCTABIIAIONIETO MyHULIMIIATIBHYIO yCIIyry, i B MOII.

HNudopmanus 0 mopsaKe ¥ CpoKax MPEIOCTaBICHUS MYHUIMIIAIGHON yCIyTH, OCHOBAaHHAS
Ha CBEJICHUAX, CoJlepKamuxcs B (efepaibHON TOCYAapCTBEHHONW WH(POPMAITMOHHONW CHCTEME
«®DenepanbHbIl PeecTp roCyJapCTBEHHBIX W MYHHLMIAIBHBIX yCIyr ((QyHKUUI)», pa3MelieHHas
Ha VHTepHeT-nopTagax TIOoCyAapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT U OQUIMAIbHOM CalTe
aIMUHHUCTpAllMM  MyHHMLMNAIGHOTO oOpa3zoBanusi «l'opox HoBoaBuHCK», mpenocTaBisieTcs
3asBUTENIO OecruaTHo. [Ipu 3ToM mocTyn K Takoi nHGOpMAalUK OCYIIECTBISETCS O3 BBITOTHEHUS
3asBUTENIEM KakuxX-TuOO TpeOoBaHUI, B TOM uHciae O€3 UCIONb30BaHUS IMPOrPAMMHOTO
oOecrieyeHus, YCTaHOBKAa KOTOPOTO Ha TEXHUUYECKHE CPENICTBA 3asBUTENsI TpeOyeT 3aKIHOUeHUs
JMLEH3MOHHOTO WM HHOTO COIVIAIIEHHs C MpaBooOiafaresieM HporpaMMHOIO OOecredeHus,
[PEAyCMAaTpPUBAIOILET0 B3MMAaHHWE IUIAThl, PErUCTPALMI0 WIM AaBTOPU3ALMIO 3asBUTENS WIIH
NPEJOCTABIEHNE UM NIEPCOHAIIBHBIX JTAHHBIX.

7.I1pu nadopmupoBaHmny 1o TeneoHy, TIO MIEKTPOHHOM MOYTE, CPEICTBAMU TOYTOBOW CBSI3U
(B cimyvae oOpauieHus 3asBUTENS C TMCbMEHHBIM 3allpOCOM O NPEAOCTABICHUM UHPOPMAaLUK) U TIPU
JIMYHOM OOpallleHUH 3asBUTEIIS:

1 )coobmmaetcs caemyrorias nHGOpMaIus:



KOHTaKTHbIE JAHHBIE OpraHa, MpPEeAOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYry, B TOM YHUCIIE
MOYTOBBIN asipec, HoMep TesieoHa IS CIPABOK, a/Ipec JIEKTPOHHOU MOYTHI;

rpaduk paboThl OpraHa, MpPeJOCTABISIONIETO MyHUIMIIATBHYIO YCIIYTY, C 3asSBUTEISIMU;

CBEJICHUS O TIOPSAKE JOCYIeOHOro (BHECYneOHOr0) OOKATOBaHMS pPENICHUNd W JCHCTBUMN
(Oe3neiicTBUsI) OpraHa, MPEAOCTABISIONIEI0 MYHHUIMMAIBHYIO YCIYTY, €ro JOJKHOCTHBIX JIMII
1 coTpyaHUKOB, M®I 1 ero paboTHUKOB,

CBEICHHUS O XOJI€ IBUKEHHUSI JIENa 3asBUTEIIS;

2)OCyIIECTBISICTCS KOHCYJIBTUPOBAHUE [0 TIOPSIKY TPEAOCTAaBICHUS MYHHUIIMTATILHON
YCIIYTH.

OtBer Ha Tene)OHHBIN 3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(OpMAIMK 0 HANMEHOBAHWUY OPTraHa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO YCIYyTy, B KOTOpBIA OOpaTwics 3asBUTENb, IOLKHOCTH,
damMumu, UMEHM W OT4ecTBa (TOCTeTHee - MPH HAIWYWK) TPHHSBIIETO Tene(OHHBI 3BOHOK
corpyaHuka. Bpems pasroBopa He nomkHO mnpeBbiiaTh 10 MuHYT. B cilyyae BO3HMKHOBEHUS
3aTpyHEHUA Yy COTPYJHUKA, MPUHSABLIETO TeIe(QOHHBIA 3BOHOK, CAMOCTOSITEIbHO OTBETUTH
Ha TIOCTaBJICHHBIE BOIPOCHI, TeIehOHHBI 3BOHOK JODKEH OBITh MepeaapecoBaH (MEepeBe/cH)
Ha JIPyroro COTpyAHHKa, CIIOCOOHOTO JAaTh OTBET 3asBUTEIIO MO TeJIePOHY, JTUOO0 3asiBUTEINIO JOKEH
OBbITH COOOIIIEH HOMED Tene(oHa, IO KOTOPOMY MOXHO TOIYYUTh HEOOXOAMMYIO MH(POPMAIUIO, UITH
yKa3zaH WHOM croco® moiydeHus MHGOpMAlMK O MpaBUJIaX MPEIOCTaBICHUS MYHUIIUNAIBHON
YCIIyTH.

8.J1mst meneit nHGOPMHUPOBaHUS 3asBUTENEH O MPaBUJIAX MPEIOCTABICHUS MYHHUIUMATBHON
YCIYrH ¥ TPENOCTaBICHUS UM WMHOM crnpaBoyHoi wuH(popMammu Ha HWHTepHeT-nopranax
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYyr ©  O(QUIIMATIBHOM  CcalTe aJMUHHUCTPALUU
MyHHULIMIaTBHOTo 00pa3oBanus «I'opon HoBoaBruHCK» obecrieunBaeTcsi pa3MerieHue:

1 )rexcra HacTosiiero Perinamenta;

2)KOHTAKTHBIX JAaHHBIX OpraHa, MPEJOCTABIAIONIETO MYHHIIUMATBHYIO yCIyry (B oObeme
CBEJICHUI, IpeyCMOTPEHHBIX NOAMYHKTOM | myHKTa 7 Hactosiiero Pernamenta);

3)rpaduka paboThl OpraHa, IpeAOCTABISIONIETO MYHUIIMTIAIBHYIO YCIYTY, C 3asBUTEIISIMH;

4)00pa31ioB 3ar0THEHUS 3asIBUTEIISIMU OJIAaHKOB JJOKYMEHTOB;

S)nopsizika morydeHust KOHCYJIbTalui (CIPaBOK) O MPeAOCTaBICHUN MyHHULIMIIAILHON YCIIyTH;

6)cBeicHU O TIOPSAIKE JOCYIAeOHOro (BHECY/IEOHOr0) OOKaloBaHUs PEIICHWA W JICHCTBUI
(Ge3nelicTBUsI) OpraHa, MPEAOCTABISIIONIEI0 MYHHUIMIAIBHYIO YCIYTY, €ro JOJKHOCTHBIX JIMII
U coTpynHuKoB, M®I] 1 ero pabOTHUKOB;

7)uHoli wmH(pOpMaIMu (B COOTBETCTBHH C 3aKOHOAATEIhcTBOM Poccuiickoit denepanuu,
3aKOHOJATEILCTBOM ApXaHTeIbCKOM 001acTH).

9.Ha wuH(pOpMAaIMOHHBIX CTEHIAX OpraHa, MPEJIOCTABISIONIEIO MYHHIWNAIBHYIO YCIYTY,
pa3Mmeraercss tHPopmalus, ykazaHHas B HOAMYHKTax | - 6 myHkTa 8 HacTosiiero Perinamenra.

HNudopmupoBanue 3asBuTeNel 0 NpaBUiIax NpelOCTABICHUSI MyHULIIMIAIBHOU yciyru B ML
OCYILECTBIISIETCS. B COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMH AKTaMH, PETYJIUPYIOIIMMU
OpraHU3aLHI0 NPEOCTaBIICHU  TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX  YCIYyI B
MHOTO(QYHKIIMOHAIBHBIX [IEHTpaXx.

10.ITpn opraHmzanuy 3amuMcud Ha NPUEM B OpraH, NPEAOCTABIIOMIMNA MYHULUIAIBHYIO
yenyry, win MO®L] 3asBuTento obecreurnBaeTcss BO3MOKHOCTb:

l)o3HakomIIeHHsI ¢ pachucaHueM padoThl OpraHa, IMPEJOCTABISIONIETO MYHHUIUIAIbHYIO
yeayry, wm  MOI[ 1ubo yHOJIHOMOYEHHOTO COTpYAHHKA OpraHa, MpeJOCTaBISIOLIETO
MYHULIANIAIBHYIO yciyry, uiu MOLl, a Taxke ¢ IOCTyNHBIMU Ul 3allUCM HA IPUEM JaTaMu
Y MHTEpBaJaMHU BPEMEHU IIPUEMA;

2)3amucu B Jr00bIe CBOOOJHBIC JUIA MpHEMa JaTy W BpeMs B IpeJesiax yCTaHOBJICHHOTO
B OpraHe, Ipe0CTaBIISAIONIEM MyHUIUTIATEHYTO yeyry, win M®I] rpaduka npuema 3asButeneii.

[Ipu ocy1iecTBIEHUH 3alMCU HA PUEM OpraH, MPEJOCTABISIONINNA MyHULMIIAIBHYIO YCIIYTY,
win M®L] He BopaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS! UHBIX JI€HCTBUM, KPOME MPOXO0KIECHHS



WICHTH(PHUKAIIMA W ayTCHTHU(HUKAIMA B COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMHU
Poccuiickoit ®eneparuu, ykazaHus L[ TOpHEMa, a TaKKe MPEAOCTABICHUS CBEACHHI,
HEOOXOJMMBIX JJIs pacueTa JJIMTEIIbHOCTA BPEMEHHOIO WHTEpBaJia, KOTOPBIH HEOOXOIUMO
3a0pOHUPOBATH TSI IPHEMA.

[Ipy HanMUuMKM TEXHUYECKOW BO3MOXKHOCTM 3alMCh Ha IPHUEM MOXKET OCYIIECTBIATHCS
MOCPEJICTBOM MH(OPMAIIMIOHHON CHCTEMBl OpraHa, MpeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
wm MO®I], kortopas obecrieunBaeT BO3MOXKHOCTb MHTErpanuu ¢ HTepHeT-nopranamu
TOCYJApCTBEHHBIX ¥ MYHHUIMIIAIBHBIX YCIYr H  O(QUIMATIBHBIM CATOM  aJMHHUCTpAIUU
MYHHUIUIATBHOTO 00pazoBanust «I opos HoBoaBHHCKY.

B ciyuae, ecnu 3anuch Ha MPUEM B OpPraH, IPeOCTaBISIFONINI MyHUIIUIAIBHYIO YCIYTY, WIK
M®OII ocymiecTBisIacCh TMOCPEACTBOM 3aIlOTHEHUsT JIEKTPOHHON (Gopmbl 3ampoca Ha HHTEpHET-
MopTalie TOCYyIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, YBEIOMIICHUE O 3allMCH Ha MpPUEM B Opra,
MPENOCTABISAIOIMIA MyHUIMTIIANBHYIO yeryry, uim M®LI, conepxkaiiiee cBeieHHs O AaTe, BPEMEHU
¥ MECTE€ MpHUeMa, HATMIPABIIAETCS 3asIBUTEIIO B CPOK, HE MPEBBIIIAIONINI OJJHOTO pabOvero JIHs Mociie
3aBEPIICHUS COOTBETCTBYIOIETO JACUCTBUS, HA aIpec IEKTPOHHOM MOYTHI WK C UCHOJIb30BAaHHEM
CPEJICTB COOTBETCTBYIOMIEro MIHTepHET-TTopTalia TOCYIapCTBEHHBIX U MyHUIIUTIATBHBIX YCITYT.

PA3JIENI 2. CTAHAAPT IIPEJJOCTABJIEHWA
MVYHHUIUITAJIBHOU YCIIYI'U

[Tompazgen 2.1. Obutue cBeaeHUS
0 TIPEIOCTABJICHUN MYHHUIMITAILHON YCIYTH

11.HaumeHoBaHME MYHHULMIIAIBHOW YCIYTU: «YTBEp)KICHUE (COIJIaCOBAaHME) IMacrnopra
(acamoB 3maHMs, COOPYKEHUS; BHECEHHE M3MEHEHUH B TIACHIOPT (pacasioB 37aHUs, COOPY KEHHSD».

12.0pranoM, npeAoCTaBISIONIMM MYHHLUIAIBHYIO YCIYTy, SIBISETCS OTAET apXUTEKTYpbl
Y TPaJIOCTPOUTENBCTBA AMUHUCTPAIIMA MyHHUIMIIAIbHOro oOpazoBanus «l'opox HoBoaBHHCK»
(manee - opras, Ipe0CTaBISIFOIIMI MyHUIIUTIATBHYIO YCIYTY).

13.IIpaBoBOI OCHOBOM JAJIs1 IPEAOCTABICHMS MyHULIUTNIAIBHON YCITYTH SBJISIIOTCS DeiepaibHbIN
3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanyu TMPEIOCTABICHUS TOCYAapPCTBEHHBIX
Y MyHHULIMIAJIBHBIX yciayr» (nmanee - DenepanbHblii 3akoH «OO0 OpraHu3alvu  MpeaoCTaBlICHUS
rOCYIapCTBEHHBIX U MyHHIIMIIATIBHBIX YCIIyr»), ['pagocTponrtensHbiii kKogeke Poccutickoit deneparum
ot 29.12.2004 Ne 190-®3, mpyrue QenepanbHble 3aKOHBI W TMPHHSATHIE B COOTBETCTBHU C HUMH
HOpPMaTHBHBIE TpaBoBble akThl Poccuiickoit ®denepayu (Janee - 3aKoHOATENbCTBO Poccuiickoit
®enepauun), 3akoH Apxanrensckoil odmacty ot 02.07.2012 Ne 508-32-O3 «O rocynapcTBEHHBIX
Y MyHULIMOAJIBHBIX yCIOyrax B ApXaHIeJlbCKOM O00JIaCTM M JIONOJMHMUTENBHBIX MEpax IO 3alluTe
NpaB YeJIOBeKa W TPAKIAHWHA MPU WX TMPEAOCTABICHUY, APYTHUE 3aKOHBI APXaHTENBCKON 007IacTh
Y TIPUHATHIE B COOTBETCTBUM C HUMU HOPMATUBHBIE MIPABOBbIE aKThl ApXaHIreJIbCKOM o0acTu (fasee -
3aKOHOJATEIbCTBO ~ ApXaHTeNIbCKOM  00NlacTh), a TakKe TMPHUHIATBIE B  COOTBETCTBUU
C 3aKOoHOJaTeNIbcTBOM Poccuiickoit @enepaliii M 3aKOHOAATEIbCTBOM ApPXaHIelIbCKOW 00IacTH
MYHULUTIAJIbHBIE HOPMAaTUBHBIE IIPaBOBbBIE aKTBI MYHHULUTIATBHOTO 00pa3oBaHUs
«l'opon HoBonuHCck», B ToM uwmcie [IpaBuna OmaroycTpoicTBa TEppUTOPUH MYHHIIMIAIBHOTO
oOpazoBanusi «['opon HoBoaBuHCK», yTBepxkaeHHbIe peiienneMm [opojackoro CoBeTa JemyTaToB
MyHUIUNIATBHOTO 00pazoBanusi «['opoxg Hoomeuuck» ot 21.02.2008 Ne 143, m mocraHOBieHHE
aIMIHUCTPALMM MYHUIMIIATLHOTO oOpazoBanusi «I'opon Hoogsuuck» ot 28.11.2018 Ne 777-ma
«O0 ytBepkaennn CBojia MPaBWII U PEKOMEHIALMN K 0(hOPMIIEHHIO OOLIMX MPOCTPAHCTB TOPOICKOM
cpenbl («IM3aiH-KoAa») MyHUIMOATbHOrO oOpasoBanus «lopon HoBomBHHCK», THIIOBOW (OpMBI
nacropta ¢acazioB 3/1aHHs, COOPY>KEHHUsSI U O BHECEHUM JOIOJIHEHHUI B OTAEIbHbIE MyHHULIMIIAIbHbIE
NPaBOBBIE aKThD».

[IpenocraBnenne MyHUIUOATBHOM  YCIYI'M  OCYIIECTBIISIETCSI B COOTBETCTBUM  C



HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH, TIEPEUEHb KOTOPHIX MOJISKUT Pa3MEIICHUIO Ha O(pUIHaTbHOM
caifTe agMHHHUCTpalMd MyHHULMIANbHOro obOpa3zoBanus «['opon HoonsuHck» u MHTepHeT-
MOpTAJIaX FOCYIaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT.

[Tonpasznen 2.2. IlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABIICHHSI MyHHUIIMITAIBHON YCITYTH

14./Ins monydeHWss MYHHMIMIAIGHOW YCIYTH 3asBUTENb OOpaliaercs ¢ 3aripocoM
0 MPENOCTaBICHUY MyHUIIUIIAJIBHOMN YCIYTH, KOTOPBIN BKIFOUAET CIEAYIOUINE JOKYMEHTHI:

1)3asiBrieHUE O MPEAOCTABIEHUH MYHUIIUTIAIIBHOM YCITyTH;

2)A0KyMEHT, NOATBEP)KIAIOIIMN IIOJIHOMOYMS TPENCTABUTENS 3asBUTENS, - B CIIydae
oOpalieHus ¢ 3apocoM O MPEIOCTABICHUN MyHHUIIMIIAIBHON YCIYTH Yepe3 MmpeacTaButens (IMyHKT 4
HacTosiero PerimamenTa);

3)nacnopt acagoB 37aHUS, COOPY>KSHUS;

4)rpaduueckue MaTepHrabl, KOTOPbIE BKIIIOYAIOT B CEOs:

MaTepuaibl Gortodukcaru (pacaaoB 10 MpoBeaeHUsS paboT Mo peMoHTy (acagoB (B ciydae
KalUTaJIbHOTO PEMOHTA, PECTaBpALlK, OOHOBJICHUS, OKPACKH, N3MEHEHHUS! BHELITHETO BU/IA);

pa3BepTKa (hacajsioB ¢ IIBETOBBIM pereHrueM B Macirade 1:200;

yepTexxu (acaJioB ¢ IBETOBBIM PEIICHHEM IIaHOB BXOAHBIX Tpymin B Maciirade 1:100 (1:50)
C YKa3aHHUEM OCHOBHBIX Pa3MEPOB;

BEJOMOCTb OTIEJIOYHBIX MaTepuajoB. BeIOMOCTb OTAENOYHBIX MaTepUalioB JOJKHA
coJiepKaTh HAMMEHOBaHNWE MaTepualla OTJEJIKA, HOMEp KoJiepa 1o 1BeToBor nanurpe RAL, staion
KoJiepa, n300pakeHHe (HaKTypbl MOBEPXHOCTU CIIEAYIOIIMX SJIEMEHTOB (acaJoB: CTEHBI, IOKOIb,
KPOBJIS, KapHU3, (PPOHTOH, HATMIHUKHU, OKOHHBIE TIEPEIUICTHI; 3JIEMEHTOB BXOAHBIX TPYIIL: CTYTICHH,
KO3BIPEK, JIBEPHU; METAUIMYECKUX KOHCTPYKUMI M 3JIEMEHTOB: CTOMKH, IOpPYYHH, PEILETKH;
AIIEMEHTOB JEKOPATUBHOM OTMENKH: MWJIOHBI, KOJOHHBI, (PpU3; IAPYTUX AJIEMEHTOB, €CIM TaKOBbIE
UMEIOTCS;

CXEMY CBETOBOI'O (HOYHasl, Mpa3AHUYHAs NIOJCBETKA) peleHus $hacajos;

pa30MBOYHBINA IIJ1aH, BBHIMIOJHEHHBIM Ha Tomorpaduyeckoid ocHoBe B Maciirade 1:500
(c HaHeceHHeM T'paHUI] 3eMEJIbHOTO YYacTKa M KPacCHBIX JIMHUI) ¢ yKa3aHHEM IMPHUBS30K K Oa3ucy
(ecnmu mpu M3MeHeHUH (acajioB YCTPAUBAIOTCS KPbUIbLIA, TAHTYCHI).

15.JlokyMeHTbI, TpujaraeMble K 3asBJICHHUIO O IMPEIOCTABICHUH MYHHIMIIAIbHOM YCIYTH,
MIPEIOCTABIISIOTCS. 3asBUTENIEM CAMOCTOSATENBHO, €CIM YKa3aHHbIE JOKYMEHTbl (MX KOINWU WU
CBEJIEHUS], COJIEpKAILUECS B HUX) OTCYTCTBYIOT B PaCIOPSKEHUH OPraHOB rOCYJapCTBEHHOW BJIACTH,
OpPraHOB MECTHOTO CaMOYIpaBlIeHHs JMOO OpraHM3alfii, MOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOro camoympasieHus. Ilpu 3ToM opraH, npenocTaBiIIOLINIA
MYHUIUNAIBHYIO YCIIYTY, HE BIpaBe TpeOOBATh OT 3asBUTEIIS:

l)npencraBneHust JOKyMEHTOB W MHGOpPMAallMM WM  OCYILLECTBICHUS JICHCTBHUH,
NPEACTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMHU
aKTaMH, PeryJIUPYIOIIMMH OTHOILLIEHHS, BOSHUKAIOIIME B CBSI3U C MPEJOCTABICHUEM MYHHULIUITIAILHON
yciyru,

2)npeAcTaBieHus] TOKYMEHTOB M WH(OpPMAILIMU, B TOM YHWCIE TMOATBEPKIAIOIINX BHECEHUE
3agBUTEIEM IUIAThl 3a MPEAOCTABICHUWE MYHHUIMIIAJBHOW YCIyI'H, KOTOpbIE HaXOAATCS
B PAacIOpsDKEHUU OpraHa, MpeAOCTABIIAIOIIETO0 MYHUIIMIAIBHYIO YCIYTy, WHBIX MYHULMIAIbHBIX
OpraHOB WIIM B PACHOPSDKEHHHM TOCYJApPCTBEHHBIX OPraHoB JMOO TMOJBEIOMCTBEHHBIX WM
OpraHM3allii, Y4YacTBYIOIIMX B MPEJOCTABICHUM MYHHUIMIAIBHON YCIYyTMd B COOTBETCTBUU
C 3aKOHO/IaTeNLCTBOM Poccuiickoit Deneparuy, 3aKOHOAATEIILCTBOM ApXaHTEIbCKOM 00macTw,
MYHULUNAJIBHBIMA ~ [IPABOBBIMU  aKTaMM, 3@ HCKIIOYEHUEM JOKYMEHTOB, BKJIHOYEHHBIX
B olpeieNieHHbI yacThto 6 crarbu 7 depepanbHoro 3akoHa «OO0 opraHu3aly IMPeloCTaBICHUS
FOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr». 3asBUTEIb BIpPaBE IPEACTaBUTh YKa3aHHbIE



JOKYMEHTbl W MH(QOpPMALMI0 B OpraH, NPeAOCTABISIOMIMNA MYHUIMIIAIBHYIO YCIYTY, TOJBKO
110 COOCTBEHHOM MHHUIMATHBE;

3)ocy1iecTBiICHUs ACUCTBUN, B TOM YHKCIE COIVIACOBAHMM, HEOOXOIWMBIX IJISl MOJyYEHHS
MYHUIUNAJIBHON YCIyTH U CBSI3aHHBIX C OOpallleHHEeM B MHbIE TOCY/IapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHUS, OPraHU3allM{, 33 HCKIIOUYEHUEM IIOJYYEHHs] YCIAYr W MOJIy4eHUs
JOKYMEHTOB U WH(OpPMALIMU, TMPEJOCTABIISIEMbIX B pe3yJbTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B NIEPEUHU, yKa3aHHbIE B yacTu | crathu 9 DenepanbHoro 3akoHa «O0 opraHu3aiu
IIPEJOCTABIIEHNS TOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT»;

4)pencraBieHusl JTIOKYMEHTOB U HMH(OpMAIMH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH MPHU MEPBOHAYAILHOM OTKa3e B IPHEME JJOKyMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBICHNS MYHHIWIAIBHOM YCIYTd, JIMOO B TMPEIOCTABICHUH MYHUIHMIAIBHON YCIyTH,
3a UCKJIFOUEHHEM CIIETYIOIINX CITy4aeB:

U3MEHEHHE TpeOOBAaHWN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOLIUXCS NPEAOCTaBICHUS
MYHUIUNAJIBHON yCIYrW, IMOCJ€ TNEpBOHAYAJIBHOM MOJAud 3asiBIEHHS O TPEIOCTABICHUU
MYHHIIANIATBHON YCIYTH;

HaJIM4Me OMOOK B 3asBJICHUHU O IMPEIOCTaBICHUH MYHHUIMIAIBHONW YCIYTH M JIOKYMEHTaX,
MOJJAHHBIX 3asBUTENIEM TIOCIIE MEPBOHAYAIBLHOIO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEOCTABIICHUST MYHUIIUTIAIBHON YCIIyTH, 00 B MPEIOCTaBICHUH MYHUIUIAIBHON YCITyTH
Y HE BKJIFOUYEHHBIX B PEACTABJICHHBIN paHEE KOMIUIEKT JJOKYMEHTOB;

UCTEUEHHE CpOKa JEeWCTBHA JOKYMEHTOB WM H3MEHEeHHe HH(opMauuu mocie
NEepBOHAYAIBHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MpPEeAOCTaBIICHUS
MYHHULIMTAIBHON YCITyTH, JINOO B MPEIOCTABICHUN MYHHUIIUIIATBHON YCIIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO TOATBEP)KACHHOTO (hakTa (MPHU3HAKOB) OIIMOOYHOTO WIIU
NPOTUBONPABHOIO JielcTBUs (O€3AEHCTBHSI) JOJKHOCTHOIO JIMLIA OpraHa, MpeIoCTaBIISIOIErO
MYHUIIUTIAJIBHYIO yCIyTy, WJIA HWHOTO COTpyOHMKa, pabotHuka MODIL], pabGorHmka wHOU
OpraHu3aliy, y4acTBYIOIIEH B IMPEJOCTaBIEHUH MYHHULMIIAIBHOW YCIYTH, NMPH MEPBOHAYATBHOM
OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTaBICHUS] MyHULIMIIAILHON YCIIyTH, 00 B
NPEOCTABICHU MyHULIMIIATILHON YCIYTH, O YeM B MUCbMEHHOM BHJIE 32 MOJIITUCHIO PYKOBOAUTES
opraHa, MpeOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyTy, pykoBogautenss MOL] mibo pykoBoauTes
MHOW OpraHu3alliy, Y4YacTBYIOLIEH B MPEAOCTaBICHWH MYHHUIMIAIBLHOW YCIYTH, YBEAOMIISIETCS
3asBUTENTb, & TAKXKE MTPUHOCATCS] U3BUHEHUS 32 JOCTAaBJICHHbIE HEY00CTBA.

16./1ns1 mosryyeHns: MyHULIMTIIATIbHON YCIyTY 3asiBUTEIb BIpaBe 10 COOCTBEHHON MHUIIMATHBE
IIPEJOCTABUTH:

l)xomuio TOKyMEHTa, yAOCTOBEPSIOUIETO JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparmu (11st 3aBUTENS - PU3HUECKOTO JIUIIA);

2)KOTIMIO JTOKyMEHTa, MOATBEPKAAIONIEr0 TOCYAApPCTBEHHYIO DPEruCTPaluio (PU3NIECKOTO
JMla B Ka4eCTBE MHIUBHIYyaJIbHOTO MPEANPUHUMATENS, BBIMUCKY U3 ENMHOrO rocynapcTBEHHOro
peecTpa  MHIMBUAYAJIbHBIX  MpeanpuHUMarened (Ui 3asBUTENS -  MHIUMBUAYaJbHOTO
npeanpuHUMAaTENs);

3)KOMUIO0 JTOKYMEHTa, MOATBEPKIAIOIIEr0 T'OCYAapCTBEHHYIO PETMCTPALMIO FOPUIMUYECKOTO
JMIIa, BBIMKUCKY M3 EAWHOrO rocynapcTBEHHOTO peecTpa IOpUAMYECKUX JUL (IS 3asBUTENS -
IOPUINYECKOTO JIUIA);

4)IpaBOYCTaHABIMBAIOIINE JOKYMEHTHI Ha OOBEKThl KalmUTAIbHOTO CTPOUTENILCTBA,
3eMeJIbHbIEC YYacTKH (€CIIM YKa3aHHbIe JJOKYMEHTHI (MX KOIUH WM CBEICHUS, COIEPKALHECS B HUX)
cozepxarcs B EAMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH);

S)UHBIE JAOKYMEHTBI, 110 MHEHHUIO 3asBHUTEINS, MMEIOIIME 3HAYEHUE JUI IPEIOCTaBICHUS
MYHULUITATBHOU YCIIYTH.

17.Ecnu 3asiBUTENb HE MPEJOCTaBHJI MO0 COOCTBEHHON MHMIIMATHBE JOKYMEHTHI, YKa3aHHbIE
B IIyHKTe 16 Hacrosiero Permiamenta, opraH, NpeAOCTaBISIIOIIMI MYHUIMIAIBHYIO YCIyTY,



IpY HEOOXOJIMMOCTH CaMOCTOSITESIbHO 3alpalllBacT MX ITyTE€M HAIPaBJICHUS MEKBEIOMCTBEHHBIX
MH(POPMALMOHHBIX 3aIIPOCOB B MOPSIJIKE, TPETYCMOTPEHHOM pazaesioM 3 Hactosiiero Pernmamenta.

18.JlokyMeHTBI, TIpexycMOTpeHHbIe IMyHKTamMu 14, 16 Hacrosiero PeryiaMeHra, TOJKHBI
COOTBETCTBOBaTh TPeOOBaHUAM K UX (OpPME M COACPKAHUIO, YCTAHOBJICHHBIM HOPMATHUBHBIMU
IIPABOBBIMM AKTaMU, PETYJIMPYIOIIMMH NPEAOCTABICHUE MyHULIUIAILHOU yCITyTH.

3asBlIeHHE O MPEJOCTABJICHUHA MYHHMIIMNAIBLHON YCIIYTH COCTaBIIsieTcs B CBOOOTHOM (hopme
WIA Ha OCHOBe OOpa3lioB, pa3MEIIEHHbIX Ha WHGOPMALMOHHBIX CTEHJAX OpraHa,
MIPEIOCTABIISIONIET0 MYHUIMNAIBHYIO YCIyTy, Wi Ha WHTepHeT-mopranax rocyJapCTBEHHBIX U
MYHUILIUNAIBHBIX YCIYT, U JOJHKHO COAEPKATh:

l)cBenenust o 3asiBUTENE:

bamuusi, UMs1 1 OTYECTBO (TIOCIIEAHEE - TIPY HAIWYHH), aJI[peC MECTa >KUTEIhCTBA U (WIIN)
MIOYTOBBIN a/ipec (711 3aIBUTENA - (PU3MUECKOTO JINIIA);

HAUMEHOBAHUE OpraHU3alliM, €€ MECTO HaxOXAeHus U (WIM) MOYTOBBIM anapec (Ass
3asBUTES - FOPUIMUECKOTO JIUIIA);

bamunust, UM U OTYECTBO (TOCNIEAHEE - NPU HAIWYMHU), aJ[peC MECTa >KUTEIbCTBA U (WJIN)
MIOYTOBBIN aJpec MPeJICTABUTENS 3asABUTENS (B cilyyae oOpallleHHs C 3alpOCcOM O MPe0CTaBIECHUH
MYHUIUNAJIBHOMN yCIYTH Yepe3 Mpe/ICTaBUTels);

CTpaxoOBOM HOMEp WHIMBHUIYaJbHOTO JIMIEBOIO CYeTa B CUCTeME 00s3aTeIbHOrO
nerHcuonHoro crpaxoBanusi (CHUJIC) wumm mpeHTH(UKAIMOHHBIA HOMEp HAJIOToIJIaTeNbIIKa
(MHH) - ecnu 3asiBuTENEM SBISIETCS. (PU3HUECKOE JTUTIO;

OCHOBHOH TocymapcTBeHHbIN peructpanonubii Homep (OI'PH) u unentudukanmonHbiii
HoMmep Hanororarensimka (MHH) - ecnu 3asiButenem siBiisieTCsl FOPUIMYECKOE JIULIO;

BUJI, HOMEp, JlaTa U MECTO BbIJaudl JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh (PU3UIECKOTO
JuLa (B cilydasix, yka3aHHbIX B a03aliaXx BTOPOM U YETBEPTOM HACTOSIIETO MOAITYHKTA);

aJIpec AIEKTPOHHOM MOYTHI U (MIJIM) HOMEP KOHTAaKTHOTO TeneoHa 3asBUTeNs (TPH HAJIMYHN ),

2)cBeeHusl, UMEIOLIUE 3HaYEeHUE [T PEA0CTaBICHNS MyHULIMIIAIBHOW YCITyTHU:

HalIMEHOBAHUE 3/1aHUS, COOPYKEHHUS, JJIsI KOTOPOrO HEOOXOIUMO  YTBEP)KICHUE
(cornmacoBanue) nacnopTta (hacazoB WM BHECEHHE N3MEHEHUH B MacropT ¢acajios;

azipec (MECTOHAXOKICHUE) YKA3aHHOTO 3/JaHHs1, COOPY>KEHUS;

KaJacTPOBbI HOMEp 3E€MENbHOIO Yy4yacTKa, Ha KOTOPOM HAaXOJIUTCS YKAa3aHHOE 3JaHHe,
COOPYKEHHE;

3)npock0y O MpeIOCTaBICHUN MyHHUIIMTIAIGHON YCITYTH;

4)nepeveHn TOKYMEHTOB, TIPUIaraeMbIX K 3asiBICHHIO;

5)noANUCH 3asIBUTENS UK €T0 MPeICTaBUTEIIs.

[Tacmoptr ¢acamoB 3maHMs, COOPY)KEHHSI COCTaBIISIETCSI B COOTBETCTBUH C TUIIOBOU
(bopMoOii, yTBEp)KICHHONH TMOCTAaHOBJICHHEM aJMUHHCTPAIlMM  MYHHUIMIIAIBGHOTO  00pa3oBaHMs
«I"opox HoBoasrHCck» o1 28.11.2018 No 777-ma.

['paduueckne marepuanbl JOKHBI COOTBETCTBOBATh CBEICHHSIM, YKa3aHHbIM B IAcCOpTE
dacaoB 31aHUS, COOPYKECHUS.

19.JlokymeHT, mperycMOTpeHHbIM HOAImyHKTOM 1 myHkTa 14 Hactosmero Permamenra,
IIPEIOCTABIISIETCS B BUJIE OpPUTMHAJNA WIA B BUIE 3JIEKTPOHHOIO JIOKYMEHTa B OJHOM 3K3EMILIIPE.
WNHble  JOKyMEHTBI, NpeaycMOTpeHHble IyHKTamu 14, 16 Hactosmero Peryamenra,
MIPEJOCTABIISIOTCS B BUJE KONMK HAa OyMa)KHOM HOCHTENE WIM B BUJIE DJIEKTPOHHOTO JOKYMEHTA B
OJITHOM DK3EMILIAPE KaXKIbIN.

B cnywae, ecim ¢opmupoBaHue 3ampoca O TPEJOCTaBICHHM MYHUIUIAIBHONW YCIyTH
OCYILIECTBIISIETCS MOCPEICTBOM 3aIOJIHEHUS 3JEKTPOHHOM (opmbl 3ampoca Ha VHTepHeT-noptane
rOCYJJApPCTBEHHBIX U MYHULIMIAJIBHBIX YCIIYT, JIOMOJIHUTENIbHAS 110/1a4a 3a1poca B KaKOH-TM00 MHOMI
dbopme He TpebyeTcs.



B cnywae, ecnmum oOpamieHue ¢ 3ampocoM O MPENOCTaBICHUM MYHUIMIIAIBHOW YCIIyTU
B AJIEKTPOHHOM (hopMe OCYyIIECTBIIsIETCS TOCPEACTBOM HMHTEpHET-MOPTAIOB TOCYJapCTBEHHBIX
Y MyHULIUTIATBHBIX YCIYT U €IUHOM CHUCTEMbI UACHTU(UKAUUA U ayTEHTHU(PHUKAINH, JTOMYCKACTCs
VCIIOJIb30BAaHUE MMPOCTOW AJIEKTPOHHOW MMOAIWCH NPU YCJIOBHUH, YTO IPH BbLAAYE KIHOYA IIPOCTOM
AIIEKTPOHHOM MOJIHICH JINYHOCTD 3asIBUTENSI ObLIa yCTAaHOBJIEHA MPH JTMYHOM MPHEME.

Bup snexTtpoHHON MOANKMCH, KOTOPYIO 3asBUTEIb BIIPAaBE HCIIONB30BATH MPHU OOpaIeHUH
C 3aIPOCOM O TPEAOCTABJICHUM MYHUIIMIIATBHOM YCIYyrHM B 3JEKTPOHHOM (opMe, OIpeeseTcs
B cootBeTcTBUHU C [ToctanoBnenuem [IpaBurensctBa Poccuiickoit @enepannu ot 25.06.2012 Ne 634
«O BuAax D3JIEKTPOHHOW MOJIKCH, HWCIOJIB30BaHUE KOTOPBIX JOMYyCKAaeTCs MNpH OOpalieHUuH
3a MOJYYEHUEM TOCYJAPCTBEHHBIX U MYHHUITUITATIBHBIX YCITYT.

JIoKyMeHTBI, TpeaycMOTpeHHble myHKTamu 14, 16 Hacrosimero PernameHTa, HOJKHBI
COOTBETCTBOBAThH CJICAYIOLIMM TPEOOBAHUSM:

JIOJDKHBI OBITH COCTABJIEHBI HA PYCCKOM SI3bIKE (MM B YCTaHOBJIEHHOM 3aKOHOJATEIICTBOM
Poccuiickoit denepanvy TOPSAKE MOJDKHBI OBITH TIEPEBEICHBI HA PYCCKHM SI3BIK - B CiIydae
UCIOJIb30BaHMsI B IOKYMEHTAX HHOCTPAHHOT'O SI3bIKA);

HE JIOITyCKaeTCsl UCMOJIb30BaHue ab0peBraTyp U COKpaIIeHUil CII0B;

HE JIOJDKHBI COJIEPKATh HELEH3YpHbIE JTMOO OCKOPOUTEIbHbBIE BBIPAKEHUS, YTPO3bl KU3HH,
3JI0POBBIO U UMYIIIECTBY JOKHOCTHBIX JIMII, COTPYHUKOB, & TAKXKE YJIIEHOB UX CEMEH;

TEKCT HE JIOJKEH OBITh UCTIOJTHEH KapaH/IaIlioM, JOKeH ObITh HalicaH pa30opyuuBo;

TEKCT HE JOJDKEH COAEpKaTh MOJUYUCTOK, NPUIIMCOK, 3a4EPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIIPABIICHUM, a TaKKe HE JOJDKEH MMETh IMOBPEKICHMS, HAIMYUE KOTOPBIX
HE MO03BOJISIET OIHO3HAYHO MCTOJIKOBATh €r0 CO/IEP/KaHME.

Komuu nokyMeHTOB Ha OyMa>KHOM HOCHTEINE JIOJKHBI OBITh 3aBEPEHBI TOAIUCHIO 3asIBUTENS
WIM €ro NpeaCTaBUTeNs (U 3asBUTENS - (DU3MYECKOro JIMIA), MOMUCHI0 3aKOHHOTO WJIA MHOTO
NPEACTABUTENS FOPUANYECKOr0 JHLa (Ui 3asBUTENS - FOPUAMYECKOro JIMLA) U €ro IMeyaTbio
(Mpy HATMYMHK Y FOPUIMYECKOTO JIULA [1€YaTH ) JTMOO HOTapHaIIbHO.

20.Kommun AOKYMEHTOB JOJKHBI TOJHOCTBIO COOTBETCTBOBATH OpPUTMHANIAM JOKYMEHTOB.
DJEKTPOHHBIE IOKYMEHTHI MIPEIOCTABIISIOTCS pa3MepoM He Oosiee 5 MoaiT B popmare:

1 )TekcToBBIe TOKYMEHTHI - *.doc, *.docx, * xls, *.xlsx, *.pdf (omauH mOKyMeHT - onuH daiin);

2)rpaduyeckre JOKyMeHTHI: ueprexu - *.pdf (oguH weprexx - oauH (aiin); HHBIE
nzoopaxenus, - *.pdf, *.gif, * jpg, *.jpeg.

DJIEKTPOHHBIE TOKYMEHTHI JIOJIKHBI MIOJIHOCTHIO0 COOTBETCTBOBATh JJOKYMEHTaM Ha OyMa)KHOM
HOCHUTEJIE.

21.JlokyMeHTBI, Ipe1yCMOTpEHHbIE ITyHKTamMu 14, 16 HacTosiero Perinamenta:

l)npenocTaBistoTcs 3asBUTENIEM JIMYHO B OpraH, IPEJOCTaBIIIOUIMM MYHUIUNAIBHYIO
yciyry, wia B MOL;

2)HanpaBIISIIOTCS.  3aKa3HbIM IIOYTOBBIM OTIPABICHUEM C OINMKCBHIO BIIOXKEHUS B Opra,
NPEAOCTABISIONINNA MyHULIMIIATBHYIO YCIIYTY;

3)HamnpasnstoTcs yepe3 MIHTepHeT-nopTaibl rocy1apCTBEHHBIX M MyHUITUIAIBHBIX YCIYT.

[Togpaznen 2.3. OcHOBaHus U1 OTKa3a B IPUEME
JIOKYMEHTOB, TIPEJIOCTaBICHHBIX 3asBUTEIIEM

22.0cHOBaHUsIMU JUId OTKa3a B NpUEME JOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIEM,
SIBIISIFOTCS CIIEYIOIIHE OOCTOSTENbCTBA!

l)nuio, mpepocTaBisioniee JOKYMEHTbI, HE OTHOCUTCSI K YHCIy 3asiBUTENICH, KOTOPHIM
B COOTBETCTBHH C HACTOSIIMM PeriiaMeHTOM MOXET ObITh MpEeAOCTaBlIeHA MyHUIIUIAIbHAS YCIIyTa
(myakr 3 Hactosmiero Permamenra), nmmO0 TIOMHOMOYHS TIPEICTABHUTENS 3asBUTEIS  HE
MOJITBEPIK/ICHBI HA/IIXKAIM 00pa3oMm (IyHKT 4 HacTosiero Periamenta);



2)3asBUTENh TPEIOCTABUI JOKYMEHTBI, OGopMIIcHHEe W (WIH) CIOCOO TPEIOCTaBICHUS
KOTOPbIX HE COOTBETCTBYIOT YCTaHOBJIEHHBIM TpeOoBaHUAM (MyHKTBI 18 - 21 Hacrosiero
Pernamenra).

He nomyckaercst oTka3 B MNpHeMe 3ampoca W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEOCTABICHNUS MyHHUIIMIIAIILHON YCIIyTH B CIy4ae, €ClIi 3alpoc U JOKYMEHThI, HEOOXOIUMbIE IS
NPEJOCTABIICHUS MYHHUIIUMAIBHON YCIIyTH, MOJAaHbl B COOTBETCTBUM C HH(poOpMaImend o cpokax
U TIOPSIJIKE TIPEIOCTaBICHUS] MYHHUIIUNAIBHON YCIYTH, pa3MelieHHoW Ha HHTepHer-nopranax
rOCy/IJapCTBEHHBIX M MYHHUUMNAIBHBIX YCIYT W OQUUUAIBHOM CalTe  aJMUHHUCTpALUU
MYHHUIUIATBHOTO 00pazoBanust «I opos HoBoaBHHCKY.

[onpaznen 2.4. Cpoku Ipy NpeAOCTaBIEHUN
MYHMIHTIAIBHON YCITYTH

23.CpOKH BBIIOIHEHHS OTJENBHBIX aIMUHACTPATUBHBIX MPOLIETYP U JACHCTBHIA:

l)peructpanus 3amnpoca o0 NPeJOCTaBICHUA MYHUIUNAIBHON YCIYTH - B J€Hb MOCTYIUICHUS
TaKOT0 3aMpoca WK B CICAYIOIMNN 32 HUM pabouunii IeHb;

2)paccMOTpEHHE 3alpoca O NPEIOCTaBICHUM MYHULIMNAIBHOM yCIyru - 25 nHed co AHA
IIOCTYIUIEHUS TaKoro 3aIpoca;

3)BbIIaua 3asBUTEITIO PE3yJIbTaTa MPeA0CTaBIeHUs MyHUIIMIAIBHON yeiayTu - 30 THel co aHs
IIOCTYIUIEHUS 3a1poca O MPeI0CTaBIEHUH MyHUIUIIAIbHON YCIYTH.

24 MakcUMaIbHBIN CPOK OKUIAHUS B OUEPETH:

1)npu mpenocTaBIeHMH 3ampoca O MPEIOCTABICHMH MYHHIMMIAIBHOW YCIyru - He Oonee
15 munyT;

2)pu TOMYyYEHUH pe3yibTara MPEeIOCTaBICHUS MyHHLMIAIBHOW yciayru - He Oomee 15
MUHYT.

25.0061mui cpoK MpeaocTaBlIeHUs] MyHULIMIAIBHON yCiIyTH - 70 30 J1Hel co JHS MOCTYIICHUs
3arpoca O NPeAOCTaBICHUN MYHULIMITAIIBHON YCIIyTH.

[Ipu moctymieHun 3ampoca O NPEJOCTaBICHWHM MYHULMNAIBHOW ycimyru uepe3 MOIL]
CPOK IPEAOCTABICHUS MYHULUIIAIBHON YCIIyTH UCUUCIIETCA CO JHS PErHCTpaliid TAaKoro 3arpoca
B MOII.

[Toapaznen 2.5. OcHOBaHUs ISl OTKa3a 3asIBUTEIIO
B IIPEJIOCTaBICHUN MYHULIMIIAIBHOMN YCIIyTH

26.0cHOBaHMSAMM JUIsl OTKa3a 3asBUTENI0 B IPEJOCTABICHUM MYHUIMNAIBHON YCIIyTU
SIBJISIFOTCSI CIIEAYIOIINE OOCTOSITENTLCTBA!

l)npucyTcTBUe B 3ampoce O NPEAOCTABICHUM MYHUIMIIATBHOM YCIYIM HEAOCTOBEPHBIX
CBEJ/ICHUI, HAJIMUME KOTOPBIX MPEMSTCTBYET MPETOCTABICHUI0 MyHULIMIIAILHON YCIIyTH;

2)HECOOTBETCTBUE 3alpoca O MPEIOCTABICHUM MYHHULMIAIBHOM YCIyru TpeOOBaHUAM
3aKOHOJIATENbCTBA O  IPaJIOCTPOUTENbHOW  AearenbHOcTH,  [lpaBuam  GnaroycrpoiictBa
TEPPUTOPUN MyHHULMIIAIBHOTO 0Opa3oBaHus «I'opox HoBoasuHck», CBOY NMpaBMI U PEKOMEHIALIMNA
K 0pOpMIIEHHIO OOLIMX MPOCTPAHCTB TOPOJACKOM cpenpl  («Iu3alH-KOJa») MYHHLUIAIBHOTO
obpazoBanwus «I opog HoBoaBuHCK.

He nomyckaercst oTka3 B IPEIOCTABICHUN MYHULMIIAIBHOM YCIYIM B CIIy4ae, €CIIU 3aIpoc
U JIOKyMEHTBI, HEOOXOAMMBIE ISl IIPEAOCTABICHHS MYHHULIUIIAIBHOM YCITyTH, MIOJaHbl B COOTBETCTBHU
¢ uHpOpMaIMe O CpoKax M TMOPSJIKE MPEJOCTABICHUS MYHHIUNAIBGHOM YCIYTH, pa3MeIIeHHOU
Ha VHTEpHeT-TIopTaax ToCylapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT W O(QHIMAIBHOM  caifTe
aIMUHUCTpALMM  MYHUIMNAIBHOrO oOpasoBanus «l'oponq HoBomBuHCK», ecau HMHOE HE
NPEeTyCMOTPEHO (peliepaibHBIM 3aKOHOM.



[Togpasnen 2.6. [1nata, B3umaemasi ¢ 3aiBUTENS
MIPU TIPEIOCTABIICHU MYyHUIIUTIATBHON YCIyTH

27 MyHuumnainpHasl yciayra npefocTaBisieTcs: Ha 0e3B03Me3/JTHON OCHOBE.

[Toapaznen 2.7. Pe3ynpTaThl Ipe10CTaBICHUS
MYHUIUTIATBHON YCIIYTH

28.Pe3ynbTaTamMu MpeI0CTaBICHUS MyHULIUIIATbHON YCITYTH SIBIISIFOTCS:

l)yBenomienue 00 yTBEp:KIeHHUM (COTJIACOBAHHMHM) Macrmopra (acasoB 3MaHHS, COOPYKEHUS
1100 0 BHECEHUHM M3MEHEHHWH B macmopT (acaioB 31aHus, coopykeHHsa. K TakomMy yBeIOMIICHHUIO
npuiaraerTcsi macnopT (acaloB 3[aHUS, COOPYXKEHHUS, YTBEPXKIECHHBIM pPYKOBOAWUTENIEM WU
3aMECTUTEJIEM PYKOBOJUTEIEM OpraHa, MpeioCTaBISIOIEro MyHUIUIAIBHYIO YCIYTY;

2)coobieHue, ykazanHoe B yHKTe 39 Hacrosiero Permamenra.

3asBUTENIO B KAYECTBE pe3yJibTaTa MPeJOCTaBICHUs YCIyrd OOECIIeunBaeTCsl 0 €ro BhIOOpY
BO3MOXKHOCTb ~ TOJYYEHHS:  DJIEKTPOHHOTO  JOKYMEHTa, TOAMUCAHHOIO  YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM C MCHOJIb30BAHUEM YCUJICHHON KBAJTM(HUIIMPOBAHHON 3JIEKTPOHHOU IMOJIHCH;
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIe, MOATBEPXIAIOIIEr0 COAEPXKAHUE SJIEKTPOHHOTO JOKYMEHTa,
HAIPABJICHHOTO OPraHOM, MPEAOCTAaBIISIONIMM MyHUIMNANbHYIO yciayry, B MOLl; undopmaimu u3
rOCY/IapCTBEHHBIX HMH(MOPMAIIMOHHBIX CHUCTEM B CIy4YasiX, MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccwuiickoii ®Denepanun. B crmyuae, ecnmu QenepaibHbIMKA 3aKOHAMH WM MPUHUMAEMbIMH B
COOTBETCTBMM C HHUMH HOPMATHBHBIMH TIPAaBOBBHIMM aKTaMHd HE YCTaHOBIEHO TpeOOBaHUE O
HEOOXOMMOCTH COCTABJIECHHS JIOKyMEHTa HWCKIIOUMTEIbHO Ha OyMa)KHOM HOCHTeENIe, 3asBHTEITIO
o0ecrieunBaeTCsi BO3MOKHOCTh BbIOpaTh BapUaHT NOIYyYEHHs Pe3yJibTaTa MPEJOCTaBICHUs YCIYIH B
dopMe BIEKTPOHHOTO JIOKyMEHTa, MOAMMCAHHOTO YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C
UCTIOJIb30BAaHUEM YCHUJIEHHOM KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOW MOAIMUCH, HE3aBUCUMO OT (POPMBI
Wi cnocoba oOpamieHust 3a yciayrod. Ilpy 3ToM  BO3MOXKHOCTH —MOJyYeHHsSI pe3yJibTara
NpeIOCTaBIICHUs YCIyTH B (OpME 3JIEKTPOHHOTO JJOKYMEHTA WIIM JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIe
o0ecrieunBaeTCsl 3asBUTENI0 B TEUCHUE CpOKa JEHCTBUS pe3ylsibTaTa MpeloCTaBlICHUs YCIyru (B
Clly4yae ecJIi TaKOi CPOK YCTaHOBJIEH HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit @eneparinim).

B cnyudae, ecim ¢dopmupoBaHue 3ampoca O MPEAOCTABICHHM MYHUIMINAIGHOW YCIyTH
OCYIIECTBIISUIOCh TTOCPEACTBOM 3allOjHEHUsI JIEKTPOHHOU (opMbl 3ampoca Ha HHTepHer-moprane
TOCY/IapCTBEHHBIX M MYHHIUMNAIBHBIX YCIYT, 3asBUTEII0 OOECHEUMBACTCS JIOCTYN K pe3ysbTary
NPEIOCTABJICHUS] YCITyTH, TOTyYeHHOMY B (POpME 3JIEKTPOHHOTO JOKYMEHTa, Ha COOTBETCTBYIOIEM
WNuTepHeT-noprajie rocyJapCTBEHHbIX U MyHULIMIAIBHBIX YCIyT B TEUEHUE CPOKA, YCTAHOBJICHHOTO
3akoHoaTeNbeTBOM Poccuiickort @eneparmn. [Ipu 3TOM 3asBUTENIO MPEAOCTABISIETCS BO3MOXKHOCTh
COXpaHEHMs  DJEKTPOHHOIO  JIOKYMEHTA,  SBJSIFOILErocs  pe3yJbTaroM  MPEJOCTaBIECHUS
MYHUITUTIATBHON ~ YCIYTM W TOANMCAHHOTO  YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMLIOM €
WCTOJIb30BaHUEM YCHJICHHOW KBATM(UITUPOBAHHOW AIIEKTPOHHOM TMOJIMCH, Ha CBOMX TEXHHUYECKHX
CpE/ICTBAX, a TaKKe BO3MOYKHOCTb HAMpPABJICHUS TAKOTO AJIEKTPOHHOIO JOKYMEHTa B MHBIE OpraHbl
(opranuzanum).

[Tonpaznen 2.8. TpeboBanus Kk Mmectam
MIPEIOCTaBICHUS MYHULIUITAILHON YCITyTH

29.11puem 3asiBUTENEH OCYIIECTBIISICTCS B pa0OuYMX KaOMHETaX OpraHa, MpefoCTaBIISIONIETO
MYHUIIUTATIBHYIO ycIyry, Jaubo B momernieHusx MODI[ (manee - mnomemeHwst aias mpuema
3asIBUTEIICH ).



Jiia  oxupaHus npreMa B IOMELICHMSIX Ul IIpUEMa 3asBUTEIICH OTBOIATCS MeECTa,
OCHAIIIEHHBIE CTYJIbSMH M CTOJIAaMH, a TaKKe OO0ecreunBaeTcs BO3MOKHOCTh O(OpPMIICHUS
JIOKYMEHTOB B MECTE OKHUJAHMSL.

B wmecrax wuHdopmHpoBaHMsA 3asBUTENCH pa3MenaloTcs MHQPOPMAIMOHHBIE — CTEHbI
¢ uHdopmalen, mpeaycMOTpeHHO!N NOAMyHKTaMu | - 6 myHKTa 8 Hacrosmero Permamenta. [1pu stom
KOHTAaKTHbIC [JAHHBIE OpraHa, M[PEIOCTABISAIOIIEI0 MYHUIUNAIBHYIO YCIYIY, YKa3bIBAOTCS
Ha MH(OPMAIIMOHHBIX CTEHIAaX B 00bEeME CBEJICHWH, MPEeITyCMOTPEHHBIX MOAMYHKTOM | myHKTa 7
Hacrosiero Perimamenra.

3maHus W TOMEIIEHHs UIS TIpueMa 3asiBUTENEH JIOJDKHBI YJOBJIETBOPSATH TPEOOBAHUSIM
00 obecriedeHnu OECTIPEMSITCTBEHHOTO JTOCTYIAa HHBAIHIOB K OOBEKTaM COIMAIbHON, HHKEHEPHOM
¥ TPAHCTIOPTHOM HMH(PACTPYKTyp U K TNPEAOCTaBISEMbIM B HHUX YCIYyraM B COOTBETCTBHHU
¢ 3aK0HOJATENbCTBOM Poccuiickoi denepaiiy 0 COMATBHOM 3aUTE WHBAJIMIOB, BKIKOYAS:

yclIoBUs OECHpEnsITCTBEHHOIO JOCTyNa K IOMEIIEHUSM, pAacHOJIOKEHHbIM B 3/aHUM,
B KOTOPOM IPEIOCTABIISAETCS. MyHULIMIIAJIbHAS YCIyTa, U K IIPEIOCTABISAEMON B HUX MyHULIMITAJIbHON
yciyre,

BO3MOKHOCTb CAMOCTOSITEIIbHOIO WIIM C TIOMOIIBIO COTPYIHUKOB OpIraHa, MPeA0CTaBIISIOIIECIO
MYHHLIATNIAIBHYIO YCIIYTY, IEPEIBUKEHUS IO 3/1aHUI0, B KOTOPOM IPEIOCTABIISIECTCS MyHULIMTIIAIbHAS
yCIIyTa, B LIESAX JAOCTyIa K MECTY IIPEIOCTABICHHSI MyHULIMIIAIBHON yCIyTH, BXOAA B TAKOE 3[JaHUE
Y BbIX0JIa U3 HET0;

BO3MOKHOCTh IIOCAJKHA B TPAaHCIOPTHOE CPEACTBO M BBICAJAKM M3 HEro IIEpell BXOAOM B
30aHHEe, B KOTOPOM IIPENOCTABIISETCS MYHHMLMIIAIBHAS YCIyra, B TOM YHCIE C HCIOJIb30BAHUEM
KpECIJIa-KOJSICKA WIA C IIOMOIIBIO COTPYJHHMKOB OpraHa, IPEJOCTaBIIAIOIIEIO MYHHULUIIAIBHYIO
yCIyTy,

CONPOBOXKJCHUE WHBAJIHIOB, WMEIOIIUX CTOWKME pPAcCTpoiicTBa (PYHKIMU 3peHHUs
Y CaMOCTOSITEIIBHOTO MEPEABWKECHUS, U OKa3aHUE MM IIOMOIIX B 3[JaHUH, B KOTOPOM PacCIOIOKECHBI
ITOMEILEHMS], ITPETHA3HAYCHHBIE JUIS ITPEIOCTABICHNSI MyHULIMITAIbHON YCIYTH;

HaJIeXkallee pa3MelieHne o0Opy/IOBaHUS U HOcHTened HH(pOpMaluy, HEOOXOIUMBIX IS
oOecrieyeHurs1 OECPensITCTBEHHOTO JI0CTYNa UHBAJIMIOB K MOMELEHUSIM M TPEAOCTaBIIsIEMO B HUX
MYHHIIUTNAIBHON YCIyTe ¢ YYETOM OIpPaHUYEHUN UX JKU3HEIEATEIIbHOCTH;

nyOnmupoBaHME HEOOXOJUMOM Uil TONMYYEHHsT MYHUIMNAIBHOM YCIYyrH 3BYKOBOU
Y 3pUTeNbHOM MH(OpMalMK, a TaKkKe HaAMNKWCel, 3HAKOB W WHOW TEKCTOBOW W TpadudecKoin
uHpOpPMAlMK  3HAKaMH, BBIIIOJHEHHBIMU peibedHo-ToueuHbIM 1mpudrom bpaiins, mgomyck
CYpIOTNIEpEBOAYMKA U TH(PIOCYPAOTIEPEBOAUHKA;

JOMYCK  COOaKU-TIPOBOJJHMKA B 3JaHWE, B KOTOPOM  PACIIOJIOKEHbI  TOMEIICHUS,
NpeHa3HaYeHHbIe JJI MPEIOCTABICHUS MYHHULMIIAIBHOW YCIyr'W, NpU HAJIMYUM JOKYMEHTa,
COOTBETCTBYIOLIETO TpeOOBaHUAM 3aKOHOAATENbCTBA Poccuiickoit denepayiv U HOATBEPKAAIOILETO
CreIaIbHOE 00y4IeHHE COOAKU-TTPOBOIHIKA,;

OKa3aHWE€ WHBAIMAAM HEOOXOAMMOM MOMOLIM B JOCTYMHOW Ui HUX (hopME B YSICHEHUU
NOpsIZIKa MPEIOCTaBICHUS] MyHUIIMIATIBHON yCIyTrH, B 0(pOpMIIEHUH MPEAYyCMOTPEHHBIX HACTOSIIIUM
PernameHTOM J10KYMEHTOB, B COBEPILIEHUH UMM JPYTUX HEOOXOIUMBIX AJIS TOTyYeHHsl pe3ysbTaTa
MYHHULIMTIAIBHOW YCIIYTU JEHCTBUM;

OKa3aHUE COTPYJHUKAMU OpraHa, MPEAOCTABIIAIOIIEIO MYHULMIAIBHYIO YCIYTy, HOMOIIN
VMHBAJIMAAM B TIPEOJOJICHMH OapbepoB, MEMIAIONIMX IMOJYYEHHI0 WMH MYHUIUNAIBHON YCIYTH
HapaBHE C JIPYTHUMH JIHULIAMHU.

[lomemenus MOLI, npenHasHayeHHbIE [UIA IIPEAOCTABICHWS MYyHMLAIIAIBHONW YCIIYIH,
JOJDKHBI  COOTBETCTBOBaTh TPEOOBaHMSIM KOMGOPTHOCTH ©  JOCTYHNHOCTH JUIsl  TOJydarelsiei
MYHUIIUTATBHBIX YCIIYT B COOTBETCTBUHM C HOPMATHBHBIMHU MPABOBBIMHU aKTaMH, PETyJIUPYIOIIMMU
OpraHu3aLHI0 NpPEIOCTaBICHNUsI  TOCYAapCTBEHHBIX WM MYHMLIMIAIBHBIX  YCIyI B
MHOTO()YHKITHOHATBHBIX [IEHTpaXx.



Ilonpasznen 2.9. Ilokazarenu 10CTyITHOCTH
Y KauecTBa MyHUIMIIAIBHON yCIyTH

30.IToka3zarensimMu JOCTYITHOCTH MyHHULIMIIAIbHOM YCITYTH SIBJISIFOTCS:

l)npenocrapnenre 3asiBUTEISIM MTHPOPMAILIMK O TIPAaBUIIAX MPEIOCTABICHUS MYHUIUIAIbHOMN
yCIIyTU B COOTBETCTBHH C Hoapaszzaenom 1.3 Hactosiuero Pernamvenra;

2)o0ecriedyeHre  3asABUTEISIM ~ BO3MOXKHOCTH ~ OOpaiieHus 32 TIpeAoCTaBICHHUEM
MYHULIMIAIBHOM YCIIyTH Yepe3 NpeICTaBUTeI;

3)obecrnieyeHue 3asBUTEISIM BO3MOKHOCTH B3aUMOJICHCTBUS C OPraHOM, MPeIOCTABIISIOIIIM
MYHHULIMOAIBHYIO YCIyTy, B JJIEKTPOHHOH (opme uepe3 MHTepHET-mopTaibl rocyaapCTBEHHBIX
¥ MyHULUTATBHBIX YCIYT;

4)KONMYECTBO B3aMMOJCUCTBUI 3asBUTENSI C OPTAHOM, TIPEAOCTABIIIONIMM MYHHUIUTATBHYIO
yclyry, - He Oojiee JBYyX pa3 (BKJIOYas B3aMMOACWUCTBUS NpU TNPUEME JIOKYMEHTOB JIs
TPETOCTABIICHNSI MyHHUITUITAIBHON YCITYTH W BBIAA4Ye pe3yibTaTa MPEeIOCTaBICHNS MyHHITUITATBHON
YCIyTH);

S)IPOAOIKUTENFHOCT, ~ OJHOKPAaTHOTO — B3aMMOJICHCTBHS ~ 3asBUTENS C  OpPTraHOM,
NPEOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTY, - He Oonee 45 MUHYT (BKIIIOYask BpeMs O>KUJAHUS B
ouepenn).

31.IToka3zarensiMu KaueCcTBa MyHHUITUTIATIBHON YCITYTH SBIISFOTCSL:

l)oTcyTcTBHE CllydaeB HapyLIEHUs! CPOKOB IPH MTPEAOCTABICHUHA MyHULIUITATbHON YCITYTH;

2)OTCYTCTBHE CIy4aeB IPHU3HAHUS HE3aKOHHBIMU pelIeHWd u JeicTBuil (Oe3neiicTBus)
OpraHa, NpEJOCTaBISIONIEI0 MYHHLMIAJIBHYIO YCIYTy, a TakKe €ro JODKHOCTHBIX JIMI[ U
COTPYJHHUKOB B CyA€OHOM TMOpSAKE WIA B TIOPSAAKE, YCTAHOBJICHHOM pAa3AeioM S HACTOSIIEro
Pernamenra;

3)OTCyTCTBHE CITydaeB MPHBICUCHUS K FOPUANIECKON OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIHIY
U COTPYAHMUKOB  OpraHa, TPEJOCTABISIIONIETO MYHUIMIAIBHYIO — YCIOYTy, 3a  HapylICHHE
3akoHozAarenbcTBa Poccuiickoit @enepanuyt 00 OopraHu3ali MPEIOCTABICHUS! TOCYJapCTBEHHBIX
Y MYHHITUTTATBHBIX  YCIIyT, HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIHUPYIOMIMX IPEIOCTABICHHE
MYHUIUIAIBHON YCITYTH.

PA3JIEJI 3. AIMMHUCTPATHUBHBIE ITPOLIEAYPbI

[lonpasznen 3.1. Peructpanus 3anpoca
0 TIPEJOCTABIICHUY MYHHUIIUIIATBHON YCITyTH

32.0cHOBaHWeM Ui Hadala MpPEJAOCTABICHUS MYHHUIMIAIBHON YCIyrH sBisercss (akT
MOCTYIUIEHUS 3a1poca O MPeI0CTaBIEHIH MyHULUIAIbHON YCIYTH.

Peructpanust 3ampoca O MPEIOCTAaBIEHHMM MYHHULMIAIBHOM YCIyTHM  OCYILECTBISIETCS
C UCIIOJIb30BAaHUEM CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO00OpoTa B COOTBETCTBUM ¢ IIpaBunamu
JIETIONPOU3BOJICTBA U JIOKYMEHTOOOOpOTa B  aJMMHUCTPALMM MYHUIMIIAIBLHOTO 00pa30BaHUs
«"opon HoBOIBHHCKY», yTBEpXIEHHBIMUA ITOCTAHOBJICHUEM AJMUHUCTPALMM  MYHHIMIAIHHOTO
obpazoBanus «I'opox HoBoasuack» oT 01.02.2010 Ne 8, ¢ yuerom ocoOEHHOCTEH, MPeTyCMOTPEHHBIX
HOPMAaTHBHBIMH ITPABOBBIMH aKTaMH, PETYIUPYIOIIUMH MTPEAOCTaBICHHE MyHUITUTTATBHON YCITYTH.

B cayuae, ecnu QopmupoBaHMe 3ampoca O MNPEAOCTaBICHUM MYHUIMIAIBHOM YCIIyTH
OCYIIECTBIISUIOCHh TIOCPEJICTBOM 3allOJIHEHMS JIEKTPOHHOM (opMbl 3ampoca Ha VHTepHeT-mopraie
rOCYJApCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, YBEIOMJIEHHE O IPHEME U PErucTpalyy 3arpoca
Y MHBIX JOKyMEHTOB, HEOOXOAMMBIX JJIsI MIPEAOCTaBICHUS MYyHHLUIAIBHOW YCITyTH, COJAEpKaliee
cBemeHusi O (hakTe TpWeMa 3ampoca W JOKyMEHTOB, HEOOXOAWMBIX Uil TPENOCTaBICHUS
MYHUIMNAJIBHON yCIyTH, U Havaljle MpOoLeayphbl IPeAOCTaBICHNUS MyHULIMIIAIILHOW YCIIyTH, a TaKkKe
CBEJICHUSI O JaTe MU BPEMEHM OKOHYAHMS NPEAOCTABICHUS MYHUIMNAIBHOM yCIyru Jumoo



MOTUBUPOBAHHBIM OTKa3 B TMpPHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEOCTABIICHUS MYyHULMIAIBHON YCIyIW, HAlpaBisieTcs 3asBUTENI0 B CPOK, HE MPEBBIIIAIOIINIA
OJTHOTO PaboyYero AHs IMOCJe 3aBEepIICHUs] COOTBETCTBYIOIIErO JACHCTBHS, Ha aJpec JIEKTPOHHOU
MOYTHI WJIM C WCHOJb30BAaHUEM CPEJICTB COOTBETCTBYIOIIEro MHTEpHET-MopTalia rocyJapCTBEHHBIX
Y MYHUIIMIIAIBHBIX YCITYT.

33.CoTpyIHUK OpraHa, MpeaoCTaBISIOIET0 MYHHIIMIAIBLHYIO YCIYTY, B CPOK, YKa3aHHBIH
B oanyHkre 1 myHkra 23 Hacrosiuero PernaMeHta, npoBepseT IMOJMHOTY W IPaBUIIBHOCTb
o(opmIIeHHS MTOTYUYEHHBIX JOKYMEHTOB U YCTaHABJIMBAET HAJMUUE WM OTCYTCTBHE OCHOBAaHHMM JUIs
OTKa3a B IPUEME JOKYMEHTOB, IPEAOCTABJICHHBIX 3asiBUTENIEM (IyHKT 22 HacToslero Pernamenta).

34.11pu HaNMMUMKM OCHOBAHWH Ul OTKa3a B MPUEME JIOKYMEHTOB COTPYAHUK, OTBETCTBEHHBIN
3a [IPUEM JOKYMEHTOB, IOATrOTABINBAET YBEAOMIIEHHE 00 OTKAa3€ B IpUEME IOKYMEHTOB, B KOTOPOM
YKa3bIBa€TCsl KOHKPETHOE OCHOBAHME [UId OTKa3a B IPUEME JOKYMEHTOB C pa3bsICHEHUEM
3asBUTEIIIO, B YEM UMEHHO OHO COCTOMT, a B CIIy4asiX, IPEIyCMOTPEHHBIX MOAMYHKTOM 2 IyHKTa 22
HacTosero Perimamenta, - mepedyeHb JOKYMEHTOB, odopMiieHHE U (W) COCOO MPEeAOCTaBIICHUS
KOTOpPBIX HE COOTBETCTBYIOT YCTAHOBJICHHBIM TpeOOBaHMSM. YBEJOMJIEHHE 00 OTKa3ze B IpUEMe
JIOKYMEHTOB BPYYaeTCsl 3asIBUTEITIO JIMYHO JTMOO HANPABIISIETCS 3asIBUTEIIO:

1)OYTOBBIM OTIIPaBIICHUEM - €CIIU 3asiBUTENb 0OpaThics 3a MOJIYYEHHUEM MYHUIIMIATbHOM
YCIYTH JIMYHO B OpraH, MPeJOCTABIISIONMA MYHULIUNAIBHYIO YCIYTy, MOCPEICTBOM IOYTOBOTIO
OTITPABJICHUS] WJIH TI0 DJIEKTPOHHOMU moute. [Ipu 3TOM 3asBUTENIO0 BO3BPAIIAIOTCS MIPEIOCTABICHHBIE
UM JIOKYMEHTBI;

2)10 3NIEKTPOHHOM MOYTEe - €CIH 3asBUTENb OOpaTHICS 3a MOJIy4YeHHEM MYHHUIMIMATbHOM
YCIIyTHY TIO 3JIEKTPOHHOM I10YTE;

3)uepe3 MHTEpHET-IOPTAIBI TOCYJAPCTBEHHBIX U MYHUILMIIAIBHBIX YCIYT - €CIIU 3asBUTEINb
oOpaTuIIcs 3a MOTy4YeHHEM MYHHUIUIIAIGHON YCIYTH Yepe3 TaKue OPTalIbL;

4)yaepe3 M®DL] - ecnm 3asBUTENH 00paTUIICS 32 MOTYYEHHEM MYHHIIUITATBHON YCIIyTH Yepes3
M®IY;

5)nMr00bIM U3 CIIOCOOOB, TIPETYCMOTPEHHBIX MOJAMYHKTaMU | - 4 HACTOAIIETO MyHKTA, - €CITU
3asBUTEJTb YKa3aJl Ha TaKoW CIoco0 B 3alpoce O MPEAOCTaBICHUN MyHULIUIIAIBHON YCITyTH.

[Toapaznen 3.2. PaccMoTpeHue 3amnpoca
0 TIPEJOCTABICHUN MyHHUIIUIIATBHON YCITyTH

35.0cHOBaHMEM JIjIs1 Hayasla BBINOJIHEHUS aJMUHUCTPATUBHON INPOLENYPHl B COOTBETCTBUU
C HACTOSALMM IO/IPA3/IEeiOM SIBJISIETCS PETMCTPALUsl 3ampoca O MPEJIOCTABICHUU MYHULMIIAIBHOM
YCIIYTH.

BrimonHenne agMUHHMCTPAaTUBHBIX JEHCTBUM B COOTBETCTBUU C HACTOSLIMM IOJAPA3JEIOM
OpPraHu3yl0T PYKOBOJMTENb WJIM 3aMECTUTEIb PYKOBOJIUTENS OpraHa, IpeloCTaBIISIOLIErO
MYHUIUNAJIBHYIO YCIYTY, 1 00€CIEeUYMBaIOT OTBETCTBEHHBIE MCIIOJHUTENHN, Ha3HAYEHHbIE U3 YHCia
COTPY/ZIHUKOB OpraHa, MpeIOCTaBIAIOLIEr0 MYHUIMNAIbHYIO YCIOyry (Jajgee - OTBETCTBEHHBIN
WCTIOJTHUTETIh ).

36.OTBETCTBEHHBIN HMCIIOJHUTEIL B CPOK, MPEAYCMOTPECHHbIH HOMIMYHKTOM 2 MyHKTa 23
Hacrosiero Perinamenra, ooecrieunBaeT:

1)00BbEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 3apoca O MPeI0CTaBICHUH
MYHHULIMIAIBHON YCITyTH;

2)nonyyeHne B TOPAIKE MEXKBEJOMCTBEHHOTO HH(POPMAIMOHHOTO  B3aUMOJCHCTBUS
uH(popMalMy, OTCYTCTBYIOIIEH B OpraHe, MpPEAOCTaBISIONIEM MyHHLUMIAIbHYIO  YCIYTY,
¥ HEOOXOMMOM JUT PEAOCTABICHNS MyHULIMIIAIBHONW YCIYTH;

3)ucroHEHHE 3ampoca O IMPEJOCTABICHUMH MYHHULMIIAIBHOW YCIYTM B COOTBETCTBUHU
C HOPMAaTUBHBIMH MPABOBBIMU aKTaMH, PETYJIHUPYIOUIMMHU IPEIOCTABICHUE MYHULIUIIAIbHOM YCITyTH,
B TOM YHCJI€ MTOJITOTOBKY JJOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 28 HacTosiiero PermamenTa.



37.0TBETCTBEHHBIII  MCIIOJHUTENb IPOBOJUT IPOBEPKY HAIUMUUs U  MPaBUILHOCTH
o(opMIIEHHUS TOKYMEHTOB B COCTaBE 3aIipoca O MPEeJOCTaBICHUH MYHUIMIIATbHON YCIYTH.

38.B ciyuae, ecnu 3asBUTENIEM IO COOCTBEHHOM MHULIMATHBE HE MPEJOCTABICHBI IOKYMEHTHI,
yKazaHHble B IyHKTe 16 Hactosmiero PerimameHTta, u Takue JOKYMEHThI HEOOXOIUMBI IS
NPEOCTABICHAS  MYHULMMNAIBHOM  YCIIyTM, OTBETCTBCHHBIM  HCIOJHUTENb  HAlpaBiIsieT
MEKBEIOMCTBEHHbIE HMH(OPMAIMOHHBIE 3allpOChl B OpraHbl I'OCYJApCTBEHHON BJIACTH, OpPIraHbI
MECTHOTO CaMOYIpaBJiieHus1 MO0 OpraHu3allvy, MO/IBEIOMCTBEHHBIE I'OCYAAPCTBEHHBIM OpraHaM
WIA OpraHaM MECTHOIO CaMOYIIPABIECHHs, B PACIOPSKEHMHM KOTOPBIX HAXOAATCSA JIOKYMEHTBI,
HEOOXOAMMBIE IS IPEIOCTABICHHUS] MyHUIIMIAIBHON YCITyTH.

VYkazaHHbIE ME>KBEJJIOMCTBEHHBIE UH(pOpMALIMOHHBIE 3a1poChl HaINpaBJIAIOTCS
C UCIIOJIb30BAHUEM T'OCYJAPCTBEHHBIX CHCTEM MEKBEAOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJECUCTBUS
WJIM UHBIM CIIOCOOOM.

39.1lpy Hanuuuum OCHOBAaHMM A1 OTKa3a B IPEAOCTABICHUH MYHHLWIIAIBHOM YCIYTH,
NPEAYCMOTPEHHBIX IYHKTOM 26 HacTosIero PeriaMenTa, OTBETCTBEHHbII UCIIOTHUTENb BIMOIHSAET
MOJTrOTOBKY COOOIIEHHUsI 00 0TKa3€ B MPEA0CTABICHUN MyHULIMIIAIILHON YCIIyTH.

B cooOmennn 00 oTka3e B MpeloCTaBICHUM MYHULUIAIBLHOM YCIIYTH YKa3bIBA€TCs
KOHKPETHOE OCHOBAHHME JIJIsl OTKA3a U Pa3bsCHACTCS, B YEM HIMEHHO OHO COCTOMT.

CooOmienne 00 oTKa3e B MPEIOCTABICHUN MYHUIMIIAIBHON YCIYTH MOANKUCHIBAETCS ITIaBOM
MyHHULIMIATBHOro oopa3oBanus «I'opon HoBoaBHHCK» MM 3aMeCTUTENEM TJ1aBbl MyHUIIMIAIBHOTO
obpazoBanust «I'opox HoBoaBHHCK», B TOAYMHEHUN KOTOPOTO HAXOAUTCS OpraH, MPeJOCTaBISIOLMN
MYHULUOAIBHYIO YCIYTy, JHU0O pYKOBOAWUTENIEM WM 3aMECTUTENEM PYKOBOAMTENS OpraHa,
IPEJOCTABIISIOIEr0 MyHULIUIIAIBHYIO YCIYTY.

40.IIpu OTCyTCTBMM OCHOBaHWI JUIsl OTKa3a B IPEJOCTABICHUM MYHULMNAIBHON YCIIyTU
OTBETCTBEHHBIN HCIIOJHUTENb BBINOJIHSAET MOATOTOBKY JIOKYMEHTA, YAOBJIETBOPSIOILIEIO 3arpocy
0 MPEeIOCTaBIEHUN MyHULTUTIAJIbBHON YCITyTH.

[Tonpaznen 3.3. Beinaua 3asiBUTENIO pe3yibrara
NpEeAOCTaBICHUS MyHUIMIIAIBHONW YCIyTH

41.0cHoBaHuEM I Hayaja BBIMOJHEHUS aMHUHUCTPATUBHOM MPOLIEAYPbl B COOTBETCTBUU
C HaCTOSIIMM MOJAPA3JAELIIOM SIBJISIETCS] IOJArOTOBKA U MOANMCAHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHkramu 39, 40 Hacrosmiero Permamenra (manee - pe3ysbTaT MPEOCTABICHHS MyHHLUIAIbHON
YCIIYTH).

B caydae, ecnu QopmupoBaHHMe 3ampoca O MPEJAOCTaBICHUM MYHUIMIAIBHON YCIyTH
OCYIIECTBIISUIOCH TIOCPEICTBOM 3allOJHEHMS JIEKTPOHHOM (OopMbI 3ampoca Ha VHTepHeT-mopTaie
TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, YBEIOMJIEHME O pe3yJibTarax pacCMOTPEHUs
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABICHUS MyHHULIMIIAIBHOW YCIyTH, COJIEpXKaIllee CBEICHUS
O MPUHATUU  TOJIOKUTEIBHOTO PEUICHUS O TMPEJOCTaBICHUM MYHUIMIAIBHOM YyCIyru H
BO3MOXHOCTH  TOJNyYUTh  pe3yJbTaT  NPEAOCTaBICHHUS  MYHULUMOATBHOM  yciayru  Jubo
MOTUBUPOBAHHBIM OTKa3 B NPEAOCTABICHUN MYHMIIMIAIBLHOW YCITyTH, HAlpaBlisieTcs 3asBUTEIIO B
CPOK, HE MPEBBIIAIOIINN OJJHOrO paboyvero JHs MOCie 3aBEPIICHHUS COOTBETCTBYIOLIETO JIEHCTBUS,
Ha ajlpec AJIEKTPOHHOM MOYTHl MJM C KCIIOIB30BAHMEM CPEJCTB COOTBETCTBYIOIIEro MHTepHeT-
nopTasa rocyapcTBEHHBIX U MYHUIIUIAIbHBIX YCIIYT.

42.OTBETCTBEHHbI HUCHOIHUTENb B CPOK, IMPEITyCMOTPEHHBI MHOMAMYHKTOM 3 MyHKTa 23
Hacrosiero PernamMenTa, Bpydaer pe3ysbTaT IpeA0CTaBICHNI MyHULIUIIAIBHONW YCIIyTH 3asiBUTEIIO
JMYHO (B CITydae ero sSiBKH) JIMOO HAIpaBIIsieT 3asiBUTEITIO:

1)OYTOBBIM OTIIPABIEHUEM - €CIIH 3asIBUTENb OOpaTWIICS 3a MOJY4YEeHHEM MYHHUIIMIAIBHOMN
YCIYTH JIMYHO B OpraH, MPeJOCTaBIIIOIMA MYyHULUIAIBHYIO YCIYTy, IOCPEICTBOM IIOYTOBOIO
OTIIPABJICHUS WJIH 110 3JIEKTPOHHOM OUTE;



2)uepe3 MHTEpHET-IOPTAIBI TOCYJAPCTBEHHBIX U MYHHIIMIIATIBHBIX YCIYT - €CIIU 3asiBUTEIh
o0OpartuJics 3a MOJIy4eHUEM MYHUITUIAIEHOM yCIIyTH Yepe3 TaKue MoPTaIbl;

3)uepe3 MOI] - ecnu 3asgBUTENH OOpATHIICA 3a MOJYYEHUEM MYHHUIIMIAIBHOM YCIIyTH Yepes
M®IY;

4)1100bIM U3 croco0OB, MPETyCMOTPEHHBIX MOAMYHKTaMHU | - 3 HACTOSIIEro MyHKTa, €Clii
3asBUTENTb YKa3aJl Ha TaKOW CIOco0 B 3aIpoce O MPEAOCTaBICHUN MyHHUILIUIIAIBHON YCITyTH.

B ciyuae, ykazaHHOM B MOAMYHKTE 3 HACTOSIIErO ITyHKTa, PE3yJbTaT IPEIOCTaBICHUS
MYHHIIUTNATBHON YCIYTH Bpy4YaeTcsl 3asiBUTEN0 JTMUHO 1pH ero siske B MODLI. IIpu HesiBke 3asaBuUTENS
pe3yJIbTaT MPeI0CTaBICHHSI MyHULIMITATbHON ycayru xpanutcess B MOIL B teuenue 10 nHeit co nHs
MOCTYIUIEHUS], TIOCJI€ YEro BO3BPAIIAECTCS B OpPraH, NPeJOCTaBISIIONIMA MyHUIUNAIBHYIO YCIIYTY.
OpraH, npeAoCTaBISIIONINNA MYHUITUMATIBHYIO YCIYTy, B TEUCHHE pabo4yero IHS, CICIYIOIIEro 3a
JTHEM BO3BpALICHHS PE3YJIbTaTa NPEAOCTaBICHN MyHALIANIAIBHON yeiyru 3 MOLI, HanpasiseT ero
3asBUTEIII0 CIIOCOOOM, YKa3aHHBIM B TIOANYHKTe | Hacrosmiero myHKTa. [Ipm 3TOM Cpok
HampaBlieHUs (BbIOAYM) pe3yJibTara MNPEAOCTABICHUS MYHHUIMMAILHOW YCIyIM HE CUMTaeTCs
HapPYIICHHBIM.

43.B ciiydae BBISIBJICHHSI 3aBUTEJIEM B MOJIYYEHHBIX TOKYMEHTaX OIMEYaToK U (MJIH) OIIHMOOK
3adBUTEIb MPEJOCTABISIET B OpraH, MNPEAOCTABISIIOMINN MYHULMIAIBHYIO YCIYTy, OJHHUM
U3 croco0OB, MpPeAyCMOTpEHHbIX MyHKTOM 21 Hactosimiero PeriamenTta, 3asBieHue B CBOOOIHOM
dhopMe 00 UCTIpaBIIEHUH TaKUX OTNEYATOK M (FJTH) OIIHOOK.

44 OTBETCTBEHHBI UCIIOJIHUTENh B CPOK, HE MPEBBIMIAIONIMNA ABYX paboyuMx JHEH co JHS
MOCTYIUICHUS 3asIBIICHUS, YKa3aHHOTO B MyHKTe 43 Hacrosiero PeriamMeHTa, mpoBOIUT MPOBEPKY
YKa3aHHBIX B HEM CBEACHUI U JIOBOJIOB 3asIBUTEIIS.

B cnyuae, ecnu mo pesynbraTaM yKa3aHHOM IPOBEPKH MOATBEPXKACHO HAMYKUE OMNEYaTOK
U (Wm) OmuOOK B JIOKYMEHTaX, paHee BBIIAHHBIX 3asSBUTEII0, OTBETCTBCHHBIM WCIIOJHUTED
o0ecrieurBaeT yCTpaHEHHE TAKUX OMEYaTOK W (WJIM) OMHMOOK, B TOM YHCIIE MOCPEJICTBOM 3aMEHBI
paHee BBIIAHHBIX 3asBUTEIO JOKYMEHTOB, B CPOK, HE MPEBBIMIAIONINN MSTH pabounx THEH cOo JHA
MOCTYTUICHUS] COOTBETCTBYIOIIIETO 3asBJICHHSIL.

PA3/IEJI 4. KOHTPOJIb 3A NCIIOJIHEHUEM
AIIMUHNUCTPATUBHOI'O PEIJTAMEHTA

45 KoHTponb 3a HWCHOJHEHWEM Hacrosiero PeryamMeHTa ocyiiecTBisieTcss IVIaBOM
MYHUIIUMATBHOTO 00Opa3oBanus «l'opon HOBOABMHCK», 3aMECTUTENIEM TJIaBbl MYHHUIUIAIHHOTO
obpazoBanust «I opog HoBogBHHCK», B IOJUYMHEHUH KOTOPOTO HAXOAUTCSI OPTaH, MPEI0CTABIISIFOIINI
MYHULIUNATBHYIO YCIYTy, a TaKXe PYKOBOAMTEIEM WM 3aMECTUTENIEM PYKOBOJUTENS OpraHa,
MPEOCTABIISIONIETO MYHHUIUTIATBHYIO YCIYTY, B CIISAYIONHX (opMax:

1)Texyiee HAOMIOACHNE 32 BHITIOJTHEHUEM JIOJKHOCTHBIMU JIMIIAMU U COTPYIHUKAMHU OpraHa,
MIPEIOCTABIISIONIETO MYyHULIUTIATBHYIO YCIYTY, aMUHUCTPATUBHBIX JEHCTBHUI MPU MPEIOCTaBICHUN
MYHHILIATNIAIBHON YCIYTH;

2)paccMOTpeHre Kajo0 Ha pelieHus, JelcTBUs (Oe31eiCTBUE) JIOHKHOCTHBIX  JIMIY
Y COTPYJHUKOB  OpraHa, MpPEAOCTABIAIOIIEIO0 MYHHMIMIIAIBHYIO  YCIYTY,  BBIITOJIHSIOIINX
aJIMAHUCTPAaTUBHBIC JEUCTBUS NIPU NPEIOCTABICHUA MyHULIUIIAIBHOMN YCIIyTH.

KonTtpons 3a nesrenprocThio M®I] 1 ero paboTHHUKOB ocytiecTBisieT yupeautens MOII,

46.0053aHHOCTH  JIOJDKHOCTHBIX ~ JIMII M COTPYAHHUKOB OpraHa, IMpPeIOCTaBIISIONIETO
MYHUIIUINAIBHYIO YCIyTy, IO HCIIOJIHEHUIO HacTosimiero PeriameHTta, a Takke MX MEpPCOHAIbHAs
OTBETCTBEHHOCTh 32 HEUCIIOJIHEHWE WM HEHAJIekKalllee WCIOIHEHHE CBOUX OOSI3aHHOCTEH
3aKPEIUISIIOTCS B UX JOJTDKHOCTHBIX MHCTPYKIUSIX U TPYIOBBIX JI0TOBOpaXx.

47 Pemenus, nevctBus (Oe31eiCTBUE) MODKHOCTHBIX JIMII, YKAa3aHHBIX B a03alle TMepBOM
nyHkta 45 Hacrosimero PeriiaMeHTa, mMoryT ObITh OOXKaJlOBaHbI B TMOPSIKE, IMPEILyCMOTPEHHOM
denepanbHbIM 3aKOHOM «(O0 OpraHu3aui NpeAOCTaBICHUS TOCYJAPCTBEHHBIX U MyHUIIUTATBHBIX



ycIayr» W pasfenioM 5 Hactosulero PerjmameHTa, a Takke MOTYT OBITh OCHOPEHBI B CyA€OHOM
HOPSIZIKE.

B nopsnke, npegycmorpeHHoM DenepanbHbIM 3aKOHOM «O0 opraHu3aIiii NpeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYyHHIIMIIAIBHBIX YCIIyT» U pa3zieioM 5 Hactosiero Periamenrta, MOryT ObITh
00ykaJIoBaHbI TaKXkKe perieHus, aeictus (6e3nericteue) MOI u ero pabOTHUKOB.

PA3JIEJI 5. JJOCYJIEBHBIM (BHECY JIEEHBIN) TTOPSJIOK
OBXXAJIOBAHMS PEILIEHUWIA 1 JEMCTBUI (FE3JEMCTBUS)
OPI'AHA, TTPEJIOCTABJISIOIIEI'O MYHUITAIIAJIBHYIO YCIIYTY,
ET'O JIOJDKHOCTHBIX JIMI] U COTPY JHUKOB, M®I[ M ETO PABOTHUKOB

48.3asiBUTENH B JA0CYJICOHOM (BO BHECYJEOHOM) MOpsiAKE (B TOM YMCIE C UCIOJIH30BAHHEM
denepanbHON  TOCYIapCTBEHHOW HWH()OPMAIMOHHONW CHUCTEMBI, OOECIICUMBAIONICH  TPOIIECC
nocyae0Horo (BHECYZeOHOT0) 00XKaJIoBaHUSI PEIICHUN U JNEHUCTBUM (O€3ACHUCTBHUS), COBEPIICHHBIX
IIPU TIPEIOCTABIICHUH TOCYIAPCTBEHHBIX M MyHHIIUIIATIBHBIX YCIYT) BIPaBe 0OpaTUTHCA C XKajno0ou
Ha pelieHus U AencTBus (Oe3eiicTBre) opraHa, MpeIoCTaBIsIoONIEr0 MyHUITMIAIBLHYIO YCIIYTY, €ro
JOJDKHOCTHBIX JMII M coTpyaHukoB, M®IL[ u ero pabGoTHHKOB (najee - »xkajmoba) B CIOydasx,
npeaycMoTpeHHbIX cratbei 11.1 ®DenepanbHoro 3akoHa «OO0 opraHu3alMy MPEIOCTABICHHUS
rOCYJIAPCTBEHHBIX U MYHUIIMIIATBHBIX YCITyT.

49.Kanob6a nogaercsi:

l)na pemenuss u peictBus (Oe3meHCTBUE) COTPYAHUKOB OpraHa, MPEIOCTaBISIONIETO
MYHUIUTATIBHYIO YCIIYTY, - PYKOBOAUTEIIO OPTraHa, MPeA0CTaBIISIONIEr0 MyHHIUTIAILHYIO YCIIYTY;

2)Ha pemeHuss W jaedcTBus (Oe3MECTBUE) PYKOBOAMTEINS OpraHa, MPEAOCTaBIISIOINIECTO
MYHULIUNATBHYIO YCIYTy, - TJaB€ MYHUIMNAIBHOTO oOpa3oBanusi «l'opon HoBoasuHCK» wim
3aMECTUTENI0 TJIaBbl MYHHIIMIAIBHOTO oOpazoBanusi «l'opog HoBoaBHHCK», B MOJIYMHEHUU
KOTOPOT'O HAXOJUTCS OpPraH, MPeI0CTaBISIONINN MyHUITUTIATEHYIO YCIIYTY;

3)Ha penieHus u nercTus (6e3aeiicteue) padotHukoB MOI] - pykoBogutento MOIL];

4)na pemienust u AevictBus (Oe3zaeiicTBue) pykoBoautenss M®IL - pykoBoaurento oprasa,
OCYIIECTBIISIONIETO (PYHKIIMU U TTOTHOMOYHS yapeauTenss ML,

50.2Kanobbr paccMaTpuBarOTCs JTODKHOCTHBIMU JIMIIAMH, YKa3aHHBIMA B TyHKTe 49
Hacrosiiiero Pernamenra, B mopsake, npenxycMorpeHHoM DeepaibHbIM 3aKkoHOM «O0 opraHu3aiu
NPEJOCTABICHNUS TOCYaPCTBEHHBIX M MYHHUITUIAIBHBIX YyCiayr», [lojoxkennemM 00 OCOOEHHOCTSIX
MOJIAYM U PACCMOTPEHUS Kallo0 Ha pelieHus U AeUCcTBUs (Oe3/1eiCTBIE) MYHUIUITAIBHBIX OPTaHOB,
00ECTIeUNBAIONINX TPEAOCTABICHUE TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, W HUX
JOJDKHOCTHBIX JIMII, MYHUIIMIIATBHBIX CITY)KalllUX, a TAaKXKe Ha PEIICHUs W JIehcTBUs (Oe3eicTBre)
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MPEA0CTABICHUS TOCYAPCTBEHHBIX M MyHHIIUTIAILHBIX YCIIYT, €TO
pabOTHHUKOB, YTBEP)KJECHHBIM MOCTAHOBJICHUEM A MHHHUCTPAIIMA MYHHUIIMIAIBHOTO 00pa3oBaHUS
«I"opon HoBogsuuck» ot 28.01.2019 Ne 39-na, u Hactosiuum PermameHnToMm.



