AIMUHUCTPALIUA TOPOACKOI'O OKPYT A
APXAHI'EJBbCKOHU OBJIACTHU «I'OPOJ HOBOJIBHUHCK»
(aaMMHHCTpPAIMA MYHUIUNIAJIBbHOTO o0pa3oBanust «I'opox HoBoaBuHCK»)

IHOCTAHOBJIEHUE

or 17.12.2024 Ne 1406-nma

r. HoBoasuHCK

OO0 yrBep:xkaennu [opsaaka padoThl ¢ 3asiBJeHUSIMH M HHBIMHU JOKYMEHTAMHM
NP OPraHu3aly ¥ NPOBeleHUH 0TO0OPA UCIIOJHUTe el MYHUIUIIAJIBHON YCJIYTH
«Peam3anus JONMOJTHUTENbHBIX 0011€PA3BUBAIOIIHMX IIPOIPAMM)

B COOTBETCTBHMH C COUHMATBLHBIM CEPTH(PUKATOM HA TEPPUTOPHU
MYHHIUNIAJIbHOT0 o0pasoBanus «I'opox HoBoaBuHCK»

B coorBerctBumn c¢ IlpaBunmamu QopmupoBaHus B 3JIEKTPOHHOM BHJIE COLHMAIBHBIX
cepTUPUKATOB Ha TMOJyYEHHE MYHHUIMNAIbHON yciayru «Peanuzanus JOMONMHUTETBHBIX
001Iepa3BUBAIOIINX MPOrpaMM» M PEeCcTpa UX Moyydaresieldl Ha TepPUTOPUU MYHHUIIUIAIBLHOTO
oOpazoBanusi «l'opon HOBOABMHCK», YyTBEpXAEHHBIMA MOCTAHOBICHHUEM aIMUHHCTPAIUU
ropoJIckoro okpyra Apxanrenbckoil obnactu «l'opox HoBoasunck» ot 21.09.2023 Ne 874-na,
PYKOBOACTBYSCh cTtarhsiMu 28, 29, 40.2 YcraBa TopoACKOro okpyra ApxXaHTelbCKoW objactu
«T"opon HoBoBHHCKY», aIMUHUCTpALIMSI MyHUIIUTIATBHOTO 00pa3oBanus «I"opoa HoBoaBuHCck»

[TOCTAHOBJIAET:

1.Y1Bepauts npuiiaraemelid [lopsgok paOoThl ¢ 3asBIEHUSMU M WHBIMH JOKYMEHTAMHU
IpU OpraHU3alMy U MPOBEJCHUHM OTOOpa MCHOJHUTENeH MyHUIMNAIbHON ycinyru «Peamuzarus
JIOTIOJIHUTENIBHBIX ~ OOIIEepa3BUBAIOIIMX  IPOrpaMM» B  COOTBETCTBHM C  COLMAJIbHBIM
cepTUPUKATOM HA TEPPUTOPUU MyHUIIUNIAIBHOTO 00pa3zoBanus «I opoag HoBogBUHCK.

2.Hacrosiee noctaHOBJICHUE BCTyIaeT B cuity ¢ 1 ssuBapst 2025 rona.

I'naBa A.C. Yeuynun



IMTPMJIOXXEHUNE
K IMOCTaHOBJICHUIO aIMUHUCTPALIUU
MYHUIMIAIBHOTO 00pa3oBaHus

«I'opox HoBoBUHCK
ot 17.12.2024 Ne 1406-m1a

ITOPAIOK
paboTHI € 3asBICHUSMH U UHBIMH IOKYMEHTaMHU
IPU OPraHU3alUK U IPOBEJICHUU 0TOOpA UCTIOJHUTENEH MyHUIIMIIAIIBHON yCIIyTru
«Peanu3anyst JOMONMHUTENBHBIX 00IIepa3BUBAIOLIUX IPOrPaMM»
B COOTBETCTBUU C COLIMAJIBHBIM CEPTU(UKATOM Ha TEPPUTOPUN
MyHHIMIaIbHOTO 00pa3oBanus «I opox HoBoaBUHCK»

1.001ue noJ10KeHus

l.1.Hacrosmuii [lopsaok ycCTaHaBIMBAET MYHMLMIIAJBHOE IIPABOBOE PETYIMPOBAHUE
[0 BOIIPOCAM ONpENEICHUs] TMOCIe0BaTEIbHOCTH W TOPSAAKAa OCYIIECTBICHHUS JEUCTBUIA,
CBSI3aHHBIX C OOpaOOTKOM 3asBICHHA M WHBIX JOKYMEHTOB IPH OPraHU3ALMU U MPOBEICHUH
orOopa  UCHOJHMUTENEW  MYyHHIMIAIbHOW  ycmyrm — «Peanmuzamusi  JOMONHUTEIBHBIX
o0IIepa3BUBAIOIIMX MPOrPaMM» B COOTBETCTBHU C COLMAIBHBIM CepTU(UKATOM B IENIX
WCIIOJTHEHUSI TIOCTAHOBJICHUS AJIMUHHUCTPAIMM TOPOJCKOTO OKpyra ApXaHTrelbCKoW o0nactu
«T'opon HoBogsunck» ot 21.09.2023 Ne 874-ma «O HEKOTOPHIX Mepax MYHUIMNAIBHOTO
[IPAaBOBOIO PETYJMPOBAaHUS IO BONPOCAM OKa3aHUs Ha TEPPUTOPUM MYHHUIMIAIBHOIO
obOpazoBanusi «l'opox HoBoABHHCK» MyHUIMNAIBHOW ycnyru «Peanmuzanus JOMOTHUTENBHBIX
oO1iepa3BUBAIOIIUX TMPOrPaMM» B COOTBETCTBUM C COLMAJIBHBIMU cepTUUKaTamMu» (najnee
COOTBETCTBEHHO - OTOOp MCIIOJIHUTENEH, MyHULIUIIATbHAS yCIlIyTa, noctaHosieHue ot 21.09.2023
No 874-ma).

B cnyuae (KomuM3uMM) MyHUIMIAIBHOIO IIPABOBOIO PETYJIMPOBAHUS, YCTAaHOBJIEHHOTO
HactosmuM [lopsaKkoM, HOPMAaTUBHBIM IPABOBBIM aKTaM, UMEIOIIMM OOJBIIYIO IOPUANYECKYIO
CUIIy, B TOM YHCII€ U TeM, KOTOpbIE€ BCTYNUIU B CHIIy TOCJIE BBEJACHUS B JEUCTBHE HACTOSIIETO
[Topsnka, mpuMeHsIeTCsl MPABOBOE PETyJIMPOBAHKE, YCTAHOBIEHHOE HOPMATUBHBIMU MTPABOBBIMU
aKTaMH, UMEIOIIUMHU OOJIBIIYIO FOPUIUIECKYIO CHITY.

1.2.B nensx Hacrosero [lopsiaka HCTONB3YIOTCS CAEAYIOIINE TOHSITHS:

l)ynomHOMOYEHHBII  OpraH -  aJAMHMHHUCTpAIUsi  MYHHUIHUIAIBHOTO  0Opa30BaHUS
«I'opon  HoBomBuHCck», oOecreuuBaromias MPeIOCTaBICHHE  MYHUIMNAIBHOW  YCIyTH
NoTPeOUTENISIM B COOTBETCTBHH C TOKA3aTENSIMHU, XapaKTePU3YIOIUMHU Ka4eCcTBO U (W) 00BheM
OKa3aHHS MYHULUIAIbHOW YCIYI'M M YCTAHOBJIEHHBIMU MYHHUIIMIIAJIBHBIM COLMAIBHBIM 3aKa30M
Ha OKa3aHWE€ MYHHIIMIIAIBHBIX YCIIYT;

2)rocynapcTBeHHass MH(OpPMAIMOHHAST cuCcTeMa ApXaHrenbckoil obmactu «HaBurarop
JIOTIOJTHUTENLHOTO 00pa3oBaHusi ApXaHrelbCckoi obnacTi» (anee - nHpopMalMoHHas CUCTEMA)
- IpOrpaMMHO-KOMMYHHMKAIlMOHHAsl Cpeia, co3/aBaeMas W  HCHOJb3yemass C  LeNblo
aBTOMAaTH3allMM  TPOLEeAyp BbIOOpa MOTPEOUTENSIMM  HUCIOJIHUTENEH  YCIyrH, Yyd4era
UCTIOJb30BAHUS COLIMATIBHBIX CEPTU(DUKATOB;

3)noTpebuTens - (QU3NYECKOE MO B Bo3pacte oT 5 1o 18 ner, mpokuBaromIuii
Ha TEPPUTOPUU MYyHHUIMNAIbHOrO oOpa3zoBanus «l'oponq HoBOABHHCK» M HMMEIOIIMHA TMPaBO
Ha T0Jy4YE€HUE MYHHULIMITAJILHON YCIyTH;

4)3asBUTENb - POJUTENb WIIM MHOM 3aKOHHBIN MPEACTABUTENb MOTPEOUTENS], HOTPEOUTE D,
JOCTUTIINK Bo3pacTta 14 jer, aBTopr3oBaHHbIC B UH(POPMAIIMOHHON CUCTEME U MPEACTABIISIONINE
3asIBJICHUSI U UHBIE JJOKYMEHTBI ISl UX 00pabOTKH;

S)nosydarenb COLMAIBHOTO cepTu(duKaTa - MOTPeOUTENb, UMEIOIUN CHOPMHUPOBAHHBIN
B DOJIEKTPOHHOM BHJI€ COLMAIbHBIA CEePTU(PHUKAT Ha MOIYyYECHHUE MYHHUIMMNAIbHON YCIyTH,
CBEJICHHUSI O KOTOPOM BHECEHBI B PEECTp MOJyyaTesiel COMaIbHOTO cepTu(dukara;



6)peecTp morydareniell COIMAIbHOTO cepTU(HUKATa - IEPEUEHb CBEJIEHUN O TMOydaTessix
COLIMAJILHOTO cepTU(UKATa B JIEKTPOHHOU (popme, yuuThIBaeMblii B ”HPOPMALIMOHHOW CHCTEME,
BEJIEHUE KOTOPOrO0 OCYIIECTBISETCA ONEpaTOpoM peecTpa MOoJydyaTesled COLUaIbHOIO
cepTudurKaTa B OPSAKES, yCTAaHOBICHHOM mocTtaHoBiieHreM oT 21.09.2023 Ne 874-ma;

7)MCTIONHUTENh MYHULIMIAIIBHOW YCIYTH (J1ajiee - UCHOJHUTENb YCIYTH) - IOPUANYECKOEe
JMI0, B TOM 4YHCIIE€ TOCYJIapCTBEHHOE (MYHULMIIAIBHOE) YUpEKIeHUe, JTUO0 MHAUBUAYATbHBINA
peanpUHUMATENb-ITPOU3BOIUTENb TOBAPOB, PabOT, YCIYyr, BKIIOYEHHBIM B PEECTp HCIOJIHU-
TEJEeH yCIyT B COOTBETCTBUH C COIMAIBHBIM CEPTU(HUKATOM Ha OCHOBAHUU COTJIAIICHUS, 3aKITIO-
YEHHOTO MO pe3ysbTaTaM 0TOOpa MCIIONHUTENEH B COOTBETCTBUU ¢ DenepalbHbIM 3aKOHOM OT
13.07.2020 Ne 189-®3 «O rocymapcTBEHHOM (MYHHITUIIAILHOM) COIIMAIHPHOM 3aKa3e Ha OKa3a-
HUE rOCyapCTBEHHBIX (MYHHUIIMITAILHBIX) YCIYT B COLIMANIBHOM ceper;

8)peecTp UCIIOIHUTEINICH YCIYTH - IEPEUYCHb CBEICHUM 00 MCIOJHUTENSAX YCIYTH, BEICHHUE
KOTOpPOTo o0ecreynBaeTcsi B MHPOPMALIMOHHON CUCTEME B IIENIAX 00ECIeYeHHs OCYIIECTBIECHUS
oTO0Opa 0003HAUYEHHBIM B COIMAIBHOM cepTU(HKATE NOTpeOUTEeNeM OO0 €ero 3aKOHHBIM
MpEeACTAaBUTEIEM HCHOJHUTENSA (MCHOJHUTENEH) YCIYyrd M3 peecTpa HCHOJHUTENCH YCIyTH
M0 COLMAIbHOMY cepTu(duUKaTy;

9)oneparop peectpa moiyyaTesield COLMAIBLHOTO cepTU(UKATA U PEecTpa UCIOJIHUTENEH
yCIIyru (Zanee - onepaTop PeecTpoB) - MYHUIMIAIbHBIA OMOPHBIM LIEHTP JONOJHUTEIBLHOIO
oOpa3oBaHus JCTeH MyHHIMIAIBHOro obOpa3zoBanus «l'opox HoOBOABHHCK», CO3IaHHBIN
Ha Oaze MYHMIMIAIBLHOTO OOpa30BATEIBHOTO YUPEXKJIECHHUS JOMOJHUTEIBHOrO 00pa3oBaHUs
«lom getrckoro TBOpUYECTBaY, KOTOPOMY Iepeaanbl (PYHKIMU 10 BEJICHUIO peecTpa MoiydaTenei
COLIMABHOTO CepTU(UKATa M peecTpa UCIIOTHUTENEH YCIYyTH B COOTBETCTBUH C TIOCTAHOBICHUEM
aJMUHUCTpAIlMM TOPOJICKOrO0 oOKpyra ApxaHrenbckod ooOmactu «lopony HoBoaBuHCK»
or 21.09.2023 Ne 873-ma «O mepenade OTAEIbHBIX TIOJTHOMOYMM B cdepe oOoKazaHus
MYHHIMTAIBHBIX YCIYT B COIUANTBHON c(hepe B COOTBETCTBUU C COIUATBHBIM CEPTUPHUKATOM ;

10)Enunas  cucrema  uaAeHTUPUKAIMUM W ayTeHTHQUKauuu -  (enepaibHas
rocymapcTBeHHass uHGOpMaIMOHHas cucreMa EnuHas cucreMa uAeHTH(DUKAIMKA |
ayTeHTU(UKAIIH B uH(ppacTpykrype, obecrneunBaromieil ”HHOPMAIIMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBUE  HMH(MOPMAIMOHHBIX  CHUCTEM,  HCIOJB3YEMBIX IS
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIIYT B

AIEKTPOHHOU (hopMme, yTBepKaeHHas nmoctaHoBieHueM [IpaBurenbctBa Poccuiickoit deaepanmm
or 28.11.2011 Ne 977

11)Equnelii  mopTam TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX  yCiyr (QyHKOHWA) -
denepanbHas rocynapcTBeHHas uHQopmalmonHas cuctema « EAuHbBIN mopTas rocyaapcTBEHHBIX
M MYHULUINAJIBHBIX Yycayr (pyHKumii)», nedcTByromas B cOOTBeTCTBUHM ¢ llojoskeHuem,
YTBEpXKACHHBIM MocTtaHoBiIeHUeM lIpaBurensctBa Poccuiickont ®Penepanum ot 24.10.2011
Ne 861;

12)noruH - UACHTH(PUKATOP 3asBUTENS, MPEACTABISIOMUNA cO00M OyKBEHHO-ITU(POBYIO
MOCIIEIOBATEIILHOCTh CUMBOJIOB (OYKBBI JIATUHCKOTO ajdaBUTa /Wi HUQPHI);

13)napons - cekperHas uWHGOpMalMs, COOTBETCTBYIOLAsh JIOTMHY  3asBUTEIS,
OyKBeHHO-LIM(pOBasi IMOCIENOBATEIILHOCTh CUMBOJIOB (OYKBBI JIATUHCKOTO andaBuTa, LUQPPHI
W/WJIA CUMBOJIBI);

l4)ipocTast 3M€KTpOHHAsT MOANUCH - BJIEKTPOHHAs TMOJINUCh, KOTOpas IMOCPEIACTBOM
UCIIONIb30BaHUS JIOTMHA M TMapoJii WM mnpuMeHeHuss EnuHoN cuctembl HACHTUDUKAITUU
U ayTeHTU(UKAIMK TOATBEpkaaeT GakT (OpMUPOBAaHUSA SIEKTPOHHOM MOIMUCH 3asBUTEIEM
U WCIIONIb3YeTCs 3asBUTENEM [UIsl TOANUCAHUS M OOMEHa DJJICKTPOHHBIMH JOKYMEHTaMH
B UH(POPMAIIMOHHOHN CHCTEME;

15)anekTpoHHas mo4dTa 3asBUTENS - aapec DJIEKTPOHHOW MOYTHI, YKa3aHHBIM 3asBUTENIEM
IPU PETUCTPALMH B HH(OPMAIIMOHHON CUCTEME;

16)35ekTpoHHass TOYTa HMCHOJIHUTENS YCIYr - aApec AJIEKTPOHHOW IMOYTHI, yKa3aHHBIN
UCIIOJTHUTEJIEM YCIIYT MPU PETUCTPALIMU B MH(POPMAIIMIOHHOMN cHCTEME.


https://login.consultant.ru/link/?req=doc&base=LAW&n=479336

WHble nOHATHS, NpUMEHseMble B HacToseM llopsake, MCNONB3yIOTCS B 3HAYEHUSX,
ykazaHHbIX B DenepanbHom 3akoHe 0T 13.07.2020 Ne 189-@3 «O rocynapCTBEHHOM
(MyHHMIIUTIAJIBHOM) COIIMAIbHOM 3aKa3e Ha OKa3aHWE rOCy/IapCTBEHHBIX (MYyHHUIIUNAIBHBIX) YCIyT
B conuanbHOU ceper (nanee - denepanbhbiit 3akoH Ne 189-D3), a Takke B MHBIX (eepanbHbIX
3aKOHAaX M TPUHATBIX B COOTBETCTBMM C HUMH HOPMATUMBHBIX IPaBOBBIX akTax Poccuiickoii
®denepanu, 3aKOHAX W HMHBIX HOPMATUBHBIX IPABOBBIX aKTax ApXaHTelbCKOW o0sacTu,
MYHHIMTAIBHBIX TPABOBBIX aKTaX.

1.3.Hacrosimuii [Topsimok ycTaHaBIMBAET:

IpaBWia B3aUMOJCHCTBUS 3asiBUTENSI, MCIOJHUTENS YCIYr, YHNOJHOMOYEHHOIO oOpraHa
U olepaTopa peecTpos;

NOPAZIOK PabOThI € 3asiBICHUSIMH MPU (HOPMHUPOBAHUU B AJIEKTPOHHOM BUJE COIUATBHBIX
cepTu(UKaTOB HA IOTYyYSHHE MyHHUIIMITAIHHON YCIYTH U PEECTpa UX MOJTydaTeleH;

nopAfoK  paboTel ¢  corjlacusiMd Ha  00pa0OTKy  MEpPCOHAJIBHBIX  JaHHBIX
npu  (GOPMHUPOBAHUM B DJIEKTPOHHOM BHJAE COLHUAIBHBIX CEPTU(PHUKATOB Ha MOJyuyeHHUE
MYHHULUITAJIBHON YCIIYTH U PEECTPA UX IOIy4daTeIIe;

NOPAJIOK HANpAaBJICHUS 3alpoCcOB M YBEJOMIIGHUH TMpH 3aKJIIOYEHUU, HW3MEHEHUU
U pacTOP>KEHUU JOTOBOPOB 00 0Opa30BaHUM C UCIIOJIb30BAHUEM COLMAIBHOTO cepTU(UKATA;

HNOpSAOK paboThl C 3asABICHUSAMHM U YBEJAOMIIEHUSIMU TpU (HOPMUPOBAHUHU CBEACHUIN
0 MyHHIIMIIATBHOHN YCIIyTe U YCIOBUAX €€ OKa3aHUs B MH(POPMALIMOHHOMN CUCTEME.

1.4.YnonHOMOYeHHBIH Opran o0OecreyrBaeT MpOBeJACHUE 0TOOpa MCIOJHUTENEH YCIyTH,
dbopMUpoBaHUE COIMANIBHBIX CEpTU(UKATOB Ha MOJYyYEHHE MYHUIIMIIAILHOM yCIyTH M peecTpa
UX T[oiydaTtened, (OpMHpPOBaHHE peecTpa HCIOJHUTENCH YCIYTH B  COOTBETCTBUU
¢ ®enepanbHbiM 3ak0HOM Ne 189-D3 u nocranosienreM ot 21.09.2023 Ne 874-na.

1.5.0neparop peecTpoB obecrneunBaeT peanu3anuio QyHKIHUA yIoJIHOMOYEHHOTO OpraHa
1o (opMHUPOBAHUIO PEECTPOB IOJIydaTeIeld COLUAIbHOIO cepTU(UKaTa, UCTIONHUTENEH YCIyTH,
NEepEelaHHbIX €My YIOJHOMOYEHHBIM OPraHoM B COOTBETCTBUM ¢ DepepaibHbIM 3aKOHOM
Ne 189-@3 u nocranoBnenuem ot 21.09.2023 Ne 874-na.

2.IlpaBuna B3anMOAEMCTBUS 3asBUTENS, UCIIOJTHUTENS YCIIYT, YIIOJTHOMOYEHHOIO OpraHa
1 OIlepaTopa peecTpoB

2.1.3asBNeHUsT M UWHBIE JOKYMEHTHl NPEJOCTaBIAIOTCA 3asBUTEIEM B OyMaXHOM
WIM 3JIEKTPOHHOM BHJE IO BbIOOpY 3asBUTENs. TpeOoBaHMS K COCTaBYy TakKuUX JOKYMEHTOB
yCTaHaBIuBaroTCs noctaHoBieHrueM ot 21.09.2023 Ne 874-na.

2.2.B3auMojielicTBUE 3asBUTENS, HWCIIOJHUTENS YCIYyT, YIOJHOMOYEHHOIO OpraHa
U olepaTopa pEeCTpOB B JJEKTPOHHOM BHJE OCYLIECTBISIETCS C  MCIOJIb30BAaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETel OOLIero Mmoib30BaHUS U HHPOPMALMOHHOU
CUCTEMbI IyTEM 3aIllOJIHEHUS] COOTBETCTBYIOIIMX SKPaHHBIX (OPM, JOCTYHHBIX INpH padoTe
B MH(OPMAIIMOHHON cucTeMe.

2.3.1lpn HampaBineHUW 3asBJICHUNA W HWHBIX JTOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.1.
HacTosero Ilopsaka, 3asBUTENb, WCIOJHUTENb YCIYTHM HCIHOJIB3YIOT MPOCTYIO 3JEKTPOHHYIO
HOJINCH, KOTOPasi MOCPEACTBOM HCIIOJIB30BAHUS JIOTMHA M NApojis WIM NpuMeHeHus EnuHoit
CHUCTEMbl HJICHTHU(QHUKAIMK ¢ ayTeHTU(UKAIUW TMOATBEpKAaeT (PakT  (GOopMHUpPOBAHHS
AIIEKTPOHHOM MOAMMCH 3asIBUTEISL.

2.4.06paboTka MepcOHABbHBIX JaHHBIX, COACPKAIIMXCS B MPEICTABISAEMbIX JOKYMEHTaX,
OCYULIECTBIISIETCSL  JTOJDKHOCTHBIMM JIMIIAMHM ~ YIIOJIHOMOYEHHOIO OpraHa u(wiM) oreparopa
pEecTpoB Ha OCHOBAHMM IOJYYEHHBIX COIJacHil CyOBEKTOB MEPCOHAIbHBIX JAHHBIX COTJIACHO
nyHkty 1 crateu 6 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
JTAHHBIX).

JIOMKHOCTHBIE JHIla YHOJHOMOYEHHOTO OpraHa W oOlleparopa PEecTpOB TapaHTHPYIOT
Hepas3rjalleHue NEepCOHANbHBIX JAHHBIX, JOCTYIl K KOTOPbIM OBLI TMOJy4eH B CBSI3U
C MCIIOJIHEHUEM JTOJKHOCTHBIX 00S3aHHOCTEH.
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2.5.0nepartop peecTpoB MpH  B3aUMOJCHCTBUM C  YIOJHOMOYEHHBIM  OpPraHOM
OCYILIECTBIISIET Cleaytonue QyHKINU:

obecrnieueHre aocTtyna K (PyHKIMOHATY HWH(POPMAIMOHHOW CHUCTEMbl MPHU OpraHU3AIUU
U TIPOBEJIEHUH OTOOpa HMCHIOJIHUTENEH YCIYIH Ha TEPPUTOPUH MYHHUIIUIAIHLHOTO OO0pa3oBaHUS
«I"opox HoBoaBHHCKY;

BEJICHUE peecTpa Mojydaresieid ColuaabHOro ceprudukara B MHPOPMAIIMOHHONW CHCTEME
MOCPEJCTBOM (POPMHUPOBAHUS (U3MEHEHHsI) CBEICHUI O MOJy4yaTese COIMAIbHOIO cepTH(UKaTa
Ha OCHOBAHUU 3asIBJICHUS, TOJAHHOTO 3asiBUTEJIEM B COOTBETCTBUU C MMOCTAHOBJICHUEM;

UCKJIIOYEHHE CBEICHWM O TIOJy4arele COLMAaIbHOTO cepTHuduKara Hu3 peecTpa
noJjiydaresieil CoIMalibHOro cepTtudukata B TOPSAIKE, YCTAHOBJICHHOM IIOCTAaHOBJICHHEM OT
21.09.2023 Neo 874-na;

obecrieueHre MOCPEACTBOM HH(POPMAIIMOHHON CHCTEMBI B3aUMOJCHCTBUS 3asBUTENCH
Y UCIIOJIHUTENICW YCIYTd B LEJSAX 3aKIIOUEHHS JOTOBOPOB 00 00pa3oBaHMM B COOTBETCTBUH
C COIMATbHBIMU cepTU(UKATAMH MEXKIY TONydaTeasiIMU COIHUANBHBIX  CEePTH(PUKATOB
Y UCIIOJIHUTEIISIMU YCIIYT;

BEJICHUE peecTpa HCIOJHUTEICH yCIyrd B HHGOPMAIMOHHOM CHUCTEME IMOCPEACTBOM
dbopmupoBaHus (MI3MEHEHUs) CBEJIEHUIN 00 UCTIOIHUTENE YCIYTU B PEECTP UCIIOJHUTENEH YCIyrd
HAa OCHOBAaHMM pEUIEHUs, NPUHUMAEMOI0 YIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUU
¢ noctanoBieHueM oT 21.09.2023 Ne 874-na;

obecrieueHne QGopmupoBanusi (M3MeHEHHs) HWHOOpPMAIUU, TOAJEKAIIEH BKIIOUCHUIO
B pazaen Il «CeaeHust o rocygapcTBeHHOW (MYyHUIIMITAIBHOW) YyCIyre B COIMAIBHOM cdepe
U YCJOBHAX €€ OKa3aHHs» PEecTpa HCIOIHUTENEH YCIyTH, BKIIOUYAIONIe B ceOs CBEICHHS
O JIOTOJHUTENBHBIX OOIIEpa3BUBAIOIIMX MPOTrpaMMax, PEAIM3yeMbIX HCIOJHUTEIEM YCIYTH
B paMKax IPeJOCTaBICHHS MYHUUUNAIBHOW YCIYTM B  TOPSIKE, YCTaHOBJIECHHOM
noctaHoBieHueM oT 21.09.2023 Ne 874-na.

2.6.00pabotka wmH(bOpMAIIMU, HAIMPaABIAEMOW 3asBUTEIIEM B aApec YMOJIHOMOYEHHOTO
opraHa, ornepaTropa peecTpoB U HUCIOJHHUTENS YCIyrd € HChoib3oBaHueM ExauHoro moprana
rOCY/JapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyr ((PYHKIUI) OCYIIECTBISETCS B MH(POPMAIMOHHON
CHUCTEME, B KOTOpPYIO YyKa3aHHas uWHQPOpMalMs TOCTymaeT B pe3yJbTate obecredeHus
JIBYCTOPOHHEM  Tepelaud  JaHHBIX  MEXIy EauHbBIM  MOpPTAJOM  rOCyAapCTBEHHBIX
Y MyHUITUTIABHBIX YCIYT (QyHKIMI) 1 HHGOPMAITMOHHOW CUCTEMOM.

2.7.00ecnieueHune AOCTyNa YMOJTHOMOYEHHOTO OpraHa, OlepaTopa peecTpoB, 3asBUTENCH
U WCIOJHUTENICH yCIayrd K WH(OOPMAIMOHHOW CHUCTEME OCYIIECTBIISICTCS B TOPSIIKE,
YCTaHOBJIEHHOM OIEPaTopoM HH(OPMAIIMOHHON CUCTEMBI.

3.Ilopsinok pa®oTHI ¢ 3asiBIEHUSMU NTPU GOPMUPOBAHUH B JIEKTPOHHOM BU/JIE
COLIMATIbHBIX CEPTU(PHUKATOB HA MOTYYEHHUE MYHUIIMIIAILHON YCIYTH U peecTpa ux rnoiyyarenen

3.1.I1opsimok paGoThI C 3asBICHUEM O 3aUUCIICHUH Ha O0y4YCHHE
Y TIOJTyYEHUH COIMAIILHOTO cepThu(dUKaTa

3.1.1.3asBneHre 0 3a4MCIICHUHM HA OOyYEHHE W TIOJYYEHHUU COIMAIBHOrO cepTudukara
M0JIACTCs 3asIBUTEJIEM B aJpeC YIIOJIHOMOYEHHOTO OPTraHa WM UCIIOJIHUTENS YCIyTy B OyMaKHOU
dbopmMe MO0 B AIEKTPOHHOM BHJIE MOCPEICTBOM MHGOPMALMOHHOW CHUCTEMbI B COOTBETCTBUU
¢ nyHkrtamu 6-7 IlpaBun GopmupoBaHus B 3JIEKTPOHHOM BHJE COLMAJIBHBIX CEPTH(PUKATOB
Ha TOJIy4YCHHUE MYHUIUIAIbHON yciyru «Peannzanus DOMOJHUTENBHBIX OOIIEpa3BUBAIOIINX
mporpaMM» M peecTpa UuX TMOojydarelied Ha TEPPUTOPUU MYHHUIIMIAIBLHOTO 00pa3oBaHUs
«I'opon HoBoaBuHCK», yTBepKIeHHBIX TocTaHoBieHHEM OT 21.09.2023 Ne 874-ma (manee -
[TpaBuna popmupoBaHus CONMATBHBIX CEPTHPUKATOB).

3asBUTENb BIpPaBE IMOJATh 3asBICHUE O 3aUUCICHUM Ha OOy4YEeHHE U TMOJYyYCHHUH
COIMATBPHOTO  cepTU(dUKaTa ¢ HUCMOJb30BaHMEM EauHOrOo mopTajia rocyaapCTBEHHBIX
U MYHUIUIAIBHBIX YCIYT (QYHKIIHIA).



3.1.2.Ilogaua 3asBUTE]EM 3asBJICHHUA O 3aUUCICHUU Ha OOyYeHHE U MOJyYEHHUH
COLIMATIBHOTO ~ cepTU(HKaTa SBISETCS OCHOBaHMEM i1 (QOPMUPOBAHUS TOTPEOUTEIIO
COLIMANILHOTO cepTU(UKaTa, a TaKKe CBEICHUI O ModyyaTelie COLMAJIBbHOrO cepTuduKara
B peecTpe HojyyaTesieil COIMaIbHOro cepTu(uKara MOCpeICTBOM HH(POPMAIMOHHONW CHCTEMBI
B TIOpsiIKe, ycTaHOBIeHHOM [IpaBuimamu popMupoBaHUS COLMATIBHBIX CEPTU(DUKATOB.

3.1.3.Ilpu momaue 3asABJIEHUS O 3aYMCICHHMM HAa OOyYE€HHE W TMOJIYYEHUH COLHUAIBHOIO
ceprudukata MOCPEICTBOM HH(POPMALMOHHOM cucTeMBbl JHOO C HCIosb30BaHWEM EnuHoro
nopTajia TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX ycIyr ((QyHKIuUi) 3asBUTEIb BHOCHT
B COOTBETCTBYIOIINE SKpaHHBIE (OPMBI CBEICHUS, NMEPEUEHb KOTOPHIX YCTAHOBJICH IMYHKTOM 6
[TpaBun popmMupoBaHMS COLMATBHBIX CEPTU(PUKATOB.

3.1.4.B ciydae, eciu 3asiBJI€HHE O 3a4UCICHUU HAa OOydY€HHE M IMOJIyYEHUHU COLUAIBHOTO
cepruduKaTa IMOAACTCS BIEPBbIC, 3asBUTENb MpHIAraeT K HEMYy corjacue Ha o0paboTKy
NEPCOHANBHBIX JIAHHBIX MNOTPEOUTENs, POAMUTENS (3aKOHHOTO MpEACTaBUTENA) NOTpeOUTENs
BCEMH OIlepaTopaMH MEPCOHABHBIX JaHHBIX, HEOOXOAMMOE JUIsl IMOJyYeHHUs MOTpeOHuTeIeM
ycinyru. B kauecTBe onepaTopoB MEepCOHATBHBIX IaHHBIX YKa3bIBAIOTCS YIIOJTHOMOYEHHBIN OpraH,
OlepaTop pPEECTPOB M HUCIOJHUTEIb YCIYTHM, KOTOPBIH HENOCPEACTBEHHO MPOU3BOJIUT
3ayuClIeHHEe Ha 00y4eHHUe.

O0paboTka TEPCOHATBHBIX JIAHHBIX MPOU3BOJAUTCS B COOTBETCTBUU C TPEOOBAHHSIMHU
@enepasnibHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O mnepcoHANBbHBIX JaHHBIX» C YYETOM
noJjokeHui pazzaena 4 Hacrosiero Iopsaka.

3.1.5.1locne 3amosiHEeHMs 3asBUTENEM S3KpaHHBIX (GOpM B HMH(OPMALMOHHON cucTeme
HaNpaBJICHNUE 3asBJICHUS O 3aYMCICHUH Ha OOydYeHHE M MOJYYCHHH COIHAIBLHOTO CepTH(HUKaTa
B aJIpec YIIOJIHOMOUYEHHOT'0 OpraHa 1 orepaTopa peecTpoB B AJIEKTPOHHOM BHUJE OCYILIECTBISAETCS
HOCpeICTBOM (PyHKIIMOHAa HH()OPMALMOHHOM CUCTEMBI B aBTOMAaTU3UPOBAHHOM HOPSIKE.

[Tocne 3amonHeHus 3asgBUTENEM SKpaHHBIX (opM c ucnosb3oBaHueM EnuHoro moprana
rOCyJAapCTBEHHBIX U MYHULMIAJIBHBIX YCIyT (PYHKIUI) HANpaBlIeHUE 3asBIICHUS O 3a4UCICHUU
Ha Oo0yyeHHEe U TOJYYEHUU COLHUAIBHOrO cepTU(HKaTa B aJpec YMOJIHOMOYEHHOI'O OpraHa
U OIepaTropa PEecTpOB B IJIEKTPOHHOM BHJE OCYILECTBIISIETCS MHOCPEICTBOM (DYyHKIIMOHAIA
Enunoro moprana rocylapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr ((QyHKIHI) ¢ oOecrieueHHEeM
nepeiayy JaHHbIX B UH()OPMAIIMOHHYIO CUCTEMY B aBTOMATU3UPOBAHHOM TOPSIKE.

3.1.6.0neparop peecTpoB OTCIECKHUBACT TMOCTYIUICHUE 3asBICHUA O 3a4MCICHUU
Ha 00yYeHHE U MOJIYYeHUH COIMAIbHOTO cepTudukaTa mocpecTBOM chOPMUPOBAHHON YUETHON
3alMCH JOJDKHOCTHOTO JIMIIA ONEepaTopa PeecTpoB, OTBETCTBEHHOTO 3a OOpabOTKYy 3asBICHHMA
U MUHBIX JOKYMEHTOB, B MHPOPMALIMOHHOMN CHCTEME.

3asBlIEHUS] O 3aYUCIIEHUM HAa OOy4YeHHE U TOJIYYEHMH COLMAJIbHOIO cepTu(uKara,
NOJIaHHbIE  3asBHUTENIEM C  HCHONb30BaHMEM  ExuHOro  moprama  rocyAaapCTBEHHBIX
U MYHHULMNATBHBIX yciuyr (¢yHKUui), oOpabaThIBalOTCS B COOTBETCTBUU C IIYHKTOM 2.6
HacToswero Ilopsaka.

3.1.7.B ciydae nojauu 3asiBICHUS O 3aUMCIICHUU Ha O0YUYEHHE U MOJyYEHUH COLUAIBHOTO
cepTudukaTa B aJpec UCIOJHUTENS YCIYTH Ha OyMa>kHOM HOCHUTENE B COOTBETCTBUM C MYHKTOM
7 IlpaBun GopMUPOBaHMS COLUANBHBIX CEPTU(UKATOB UCIIOJHUTENb YCIYTH B JACHb MMOTYYEHUS
TaKOTO 3asIBJICHUsI 00ECTIEUNBACT BHECEHUE COACPIKAIMXCS B HEM CBEJICHHUI B MH(POPMAITIOHHYIO
CUCTEeMy B  LeIIX aBTOMATU3MPOBAHHON  0OpabOTKHM, 3a  HCKIIOUEHHEM  Cllydas,
npeaycMOTpeHHoro nyHkToM 13 IlpaBuit (hopMupoBaHus COLUAIBHBIX CEPTUPUKATOB.

3.1.8.3asBuTenp  BOpaBe OTKa3aTbCsl OT OOpabOTKM  NEPCOHAJBHBIX  JaHHBIX
(mepcoHANIbHBIX ~ JaHHBIX [OJy4yaTeslsd COLMAJIbHOIO cepTuduKaTa M €ro 3aKOHHOT'O
MPECTaBUTENS ) TOCPEACTBOM HH(DOPMAITMOHHON CUCTEMBI.

B caywae Takoro oTkasa mepcOHaJbHbIE JaHHBIE, yKa3aHHble B a03ale [epBOM
HACTOSIIETO0 IMYHKTa, B HH(QOPMAIMOHHYIO CHCTEMY HE BHOCSTCS M aBTOMAaTH3UPOBAHHOM
0o0paboTke He nojJiexar. MicnoaHuTento yciayru, ynoJHOMOYEHHOMY OpraHy u
OlepaTopy pEecTpOB B TaKOM Ciy4yae 3ampeuiaercss OOMEH MepCOHAIbHbIMU JaHHBIMU
HOCPEICTBOM HH()OPMAITMOHHOM CUCTEMBI.



3.1.9.0meparop  peecTpoB  TMOCPEJACTBOM  B3aUMOJCHCTBHUA ¢  HHTepdeiicom
MH(OPMALIMOHHON CHUCTEMBbl O0ECHeYrMBaeT IPOBEICHWE B aBTOMATHU3MPOBAHHOM TMOPSIKE
NIPOBEPKU CBEACHMM, COAEpPXKAIIMXCA B 3aABJIICHUM O 3a4YKMCICHUU Ha OOy4YEHHE U MOJyYCHHUU
COLIMANBHOTO cepTu(uKaTa, Ha MpeAMET OTCYTCTBUS OCHOBAaHUH JUId OTKa3a B (POPMHPOBAHHUU
COOTBETCTBYIOIIEH HWHpOpMAIMK, BKIOYaEMOH B peecTp NOJyyaTelaedl CoUHaibHOTO
ceprudukara.

3.1.10.B ciydae OTCYTCTBUSI OCHOBAaHUH Ul OTKa3a B (HOPMHUPOBAHUU COOTBETCTBYIOIIEH
uHbOpMAIMM,  BKJIIOYAEMOW B  peecTp  IMoJlydaTeled  COLMalIbHOrO  cepTudukara,
peayCMOTPeHHBIX MyHKTOM 15 IlpaBun popmupoBanus coumanbHBIX CepTUPUKATOB, OIEPATOP
peecTpoB o00OecneurnBaeT BKJIKOYEHHE COOTBETCTBYIOIIMX CBEJECHUH B peecTp Nojayyaresei
couuanbHOro ceprudukara U (GOPMHUPOBAHHE COLHUAIBHOTO cepTU(UKaTa IMOCPEACTBOM
UH(POPMAIIMOHHOW CUCTEMBI.

3.1.11.YBenomieHune noayyaTensi COUUAIbHOrO cepTudukara, 3asBUTENS U UCTIOTHUTEIS
yciayrd o (OPMUPOBAHUHM COLMAIBHOIO cepTU(UKaTa, COOTBETCTBYIOIIEH HH(pOpMAaIHNH,
BKJIFOUa€MON B peecTp TMojJyyaTeleld COoIUalbHOro ceptudukara, nubo0 00 oTKaze
B (OpMHUpPOBAaHUU COOTBETCTBYIOIEH HHGOPMAaLMK, BKIIOYAEMON B peecTp NoJydareneit
COLIMAJIBHOTO cepTU(UKaTa, OCYUIECTBIISIETCS MOCPEICTBOM (PYHKIMOHANAa HHPOPMAIMOHHON
CHUCTEMbl B aBTOMAaTH3WPOBAHHOM TOpsIKE W HE TpeOyeT HampaBiICHHs JOMOJHUTEIbHBIX
yBEJIOMJICHUH B MHOU (hopme.

3.2.Ilopsimok paboThl C 3asiBJICHHUEM 00 U3MEHEHUU CBEJCHUI,
COJIEpIKaIUXCSl B PEECTPE Moydaresield COMaIbHOTO cepTuduKaTa

3.2.1.3asBnenne 00 HM3MEHEHUU CBEACHHM, COAEpXKAIIUXCS B peecTpe IMoiydarenei
COLIMAIBHOTO cepTU(UKaTa, MOAACTCS 3asgBUTEIEM B aJpec olepaTopa peecTpoB B OyMaskHOM
dopmMe MO0 B AIEKTPOHHOM BHJIE MOCPEICTBOM HMH(POPMALMOHHOW CHCTEMBbI B COOTBETCTBUU
¢ myHkToM 16 [IpaBuin popmMupoBanus conuanbHbIX CEPTU(DUKATOB.

3.2.2.Tlomaya 3asBUTEIIEM 3asSBICHUS 00 M3MEHEHUN CBEJICHUM, COJICPXKAIITUXCS B PEECTPe
nojyyaTeneil conuagbHOro ceprudukara, SBISETCS OCHOBAHWMEM JJIsi M3MEHEHUS CBEICHUN
0 TojyyaTelie COLMAIbHOTO cepTu(duKaTa B peecTpe moiyyaTesield COLMAIbHOTO cepThdukaTa
MOCPECTBOM MHPOPMAITMOHHON CUCTEMBI.

3.2.3.Ilpu momade 3asBicHHWS OO0 W3MEHEHHUU CBEIICHUH, COJEPXKAIIUXCS B PEECTpe
NoJyyaTeneil COManbHOTO cepTu(UKaTa, MOCPEACTBOM MH(POPMAIIMOHHONW CHCTEMBI 3asIBUTEIh
BHOCUT B COOTBETCTBYIOIIME SKpaHHbIE (OPMBI CBEICHHUSA, MEPEUeHb KOTOPBIX YCTAHOBIEH
nyHkTamu 6 u 16 [pasun popmupoBaHus COlMaNbHBIX CEPTUPUKATOB.

3.2.4. HanpaBneHue 3asiBI€HHUS 00 W3MEHEHHM CBEJICHUM, COJEpKaluXxcs B peecTpe
noJjiyyarejeil coluanbHOro ceptudukata, B agpec OIepaTopa pPEEeCTPOB B AIEKTPOHHOM
BUJE  OCYIIECTBISIETCS  MOCPEACTBOM  (PYHKIMOHaNa  HMH(OPMAIMOHHOM  CHCTEMBI
B aBTOMAaTU3UPOBAHHOM IOPSJIKE.

Omnepatop peecTpoB OTCIECKHUBACT MOCTYIUICHHE 3asiBIEHUN 00 HM3MEHEHUM CBEACHMHIA,
collep)KallluXcsi B peecTpe MojyyaTesled  couuaibHOro ceprudukara, MOCPEICTBOM
c(hOpMUPOBAHHON YYETHOW 3alMCH JTOJKHOCTHOTO JIMIA ONEpaTopa PeecTpoB, OTBETCTBEHHOTO
3a 00pabOTKy 3asIBIICHUIA U UHBIX JOKYMEHTOB, B MH)OPMAIIMOHHOW CUCTEME.

3.2.5.B ciayuae nojgauu 3asiBiIeHHs 00 M3MEHEHUU CBEACHHM, COIEpIKAIIMXCS B peecTpe
noJjiydaresieil COlMalbHOTO cepTH(UKaTa, B aJpec oIneparopa PeecTpoB OMEpaTop PpPEeecTpoB
B TeUeHHE 2-X pabouynx JHEH CO JHA TMONYYCeHHUS TAaKOTO 3asBJICHHUS OOECIIEYHBACT BHECEHUE
COJZIEpIKAIIMXCSI B HEM CBEICHUN B WH(GOPMAIIMOHHYIO CHUCTEMY B IIENIIX aBTOMATH3UPOBAHHOM
00paboTKH, 32 UCKIIIOUEHUEM CITydasi, MPeyCMOTpeHHOro myHKToM 3.1.6 Hacrosiiero [lopsiaka.

3.2.6.YBenomiieHHE MOJyvyaTenss COLHUAIBHOrO cepTu(UKara, 3asgBUTENS 00 M3MEHEHUU
CBEJICHUI, COJIepKAILMXCS B PEECTPE MOJIydaTesell COUalIbHOrO cepTu(uKara, OCyIecTBISETCS
MOCPEJCTBOM (PYHKI[MOHANa MH(POPMALMOHHOW CHUCTEMbl B aBTOMATU3MPOBAHHOM TOPSIKE
U He TpeOyeT HalpaBJIeHUs JOMOJHUTENbHBIX YBEJOMIICHUI B HHOU (hopMe.



3.3.Ilopsiiok paOoTHI ¢ 3asiBIEHHEM 00 UCKIIFOUEHHH CBEJCHUMN
U3 peecTpa morydareseil coluaibHOro cepTudukara

3.3.1.3asBnenre 00 MCKIIOYEHMHM CBEJIEHUMH U3 peecTpa NoJiydareieill couuaibHOTro
cepruduKaTa MoJaeTcsl 3asBUTEIEM B aJpec OIlepaTropa peecTpoB B OyMakHOU (opme mubdo
B QJICKTPOHHOM BHJI€ MTOCPEACTBOM MH(OPMAILIMOHHON CHUCTEMBI B COOTBETCTBUHU C IYHKTOM 17
[TpaBun GpopmupoBaHHs CONMATBHBIX CEPTU(PUKATOB.

3.3.2.Ilogaua 3asiBUTENEM 3asBJIEHHUS 00 UCKIIOUEHUM CBEACHUN U3 peecTpa Hoiydareseit
COLIMAIBHOTO cepTU(UKaTa SBISETCS OCHOBAHMEM JUUIsl MCKIIIOYEHHS CBEIEHUIM O IoJydyaTese
COLIMANBHOTO CepTH(HKATa U3 peecTpa Modydareied CONMaTbHOTO CepTH(HUKATa MOCPEICTBOM
MH(OPMALIMOHHOM CUCTEMBI.

3.3.3.Ilpu mnopaue 3asBICHUS OO0 HCKIIOYEHUU CBEACHUH M3 peecTpa NoayyaTeneil
COLIMAIBHOTO CepTU(HUKATa IOCPEACTBOM HH(POPMAIIMOHHON CUCTEMBI 3asIBUTEIb HAIPABIISIET €ro
MOCPEJICTBOM 3aIIOJHEHUSI COOTBETCTBYIOUINX AKPAHHBIX (QOPM.

3.3.4. HanpaBnenue 3asBieHHUS 00 HWCKIIOUEHUWM CBEACHHM W3 peecTpa IMojydaTernei
COLIMAIBHOTO cepTH(HKATa B aJpec ONepaTopa peecTpoB B AIEKTPOHHOM BUJE OCYIIECTBISETCS
nocpencTBoM (pyHKIMOHAIa HH)OPMAITMOHHON CUCTEMBI B aBTOMAaTH3UPOBAHHOM MOPSIAKE.

OnepaTop peecTpoB OTCIIEKUBACT NOCTYIJICHHE 3asBICHUA 00 HCKIIOUEHUHM CBEIACHUMN
U3 peecTpa Moiydareied COLMalIbHOIO cepTH(UKaTa MOCPEACTBOM CHPOPMHPOBAHHON ydeTHOU
3alMCH JOJDKHOCTHOTO JIMIIA ONEepaTopa PeecTpoB, OTBETCTBEHHOTO 3a OOpabOTKYy 3asBICHHMA
¥ MHBIX JOKYMEHTOB, B HHPOPMAIIMOHHON CHCTEME.

3.3.5.B cinyuae nmopauu 3asiBiieHUs 00 MCKJIIOUEHMM CBEJCHMH U3 peecTpa Mojydaresei
COLIMAIBHOTO cepTU(dUKaTa B aJpec omeparopa peecTpoB ONEPATOp PEEecTpOB B TeUEHHUE 2-X
pabounx JHEH cO AHS TOJYyYEHHUs TaKOro 3asBJIEHUs OOECIEUMBAET MCKIIOUYEHHUE CBEICHUI
0 MoJTyyaTelie COLIMAIbHOTO cepTuduKaTa U3 peecTpa rnoiyyaresieil COMaIbHOTO cepTudukara.

3.3.6.YBenomiieHue moydaTelis COUUAIbHOTO CePTH(HUKATA, 3asIBUTENS 00 MCKIIOUYECHUU
CBEJICHUN M3 peecTpa Moydareieid COLMATbHOTO CepTH(HKATa OCYIIECTBIAETCS MOCPEICTBOM
dbyHkuoHana WHGOPMALMOHHOM CHUCTEMbl B aBTOMATU3UPOBAHHOM MOpSAKE U He Tpedyer
HaIlpaBJIeHUs JOIOJHUTENBHBIX YBEJOMIICHUH B HHOU (hopMe.

4 Ilopsimok paboTHI C coracusiMu Ha 00padOTKY EPCOHATIBHBIX JaHHBIX
npu (OPMUPOBAHUM B IJEKTPOHHOM BHUJIE€ COLIMATIBHBIX CEPTU(UKATOB HA MOJTyUYEHUE
MYHUIUNAIBHON yciyru «Peanusanyst JOMOIHUTENIbHBIX 00IIepa3BUBAIOLIUX TPOrpaMM»
Y PEECTpa UX IOJTy4yaTenen

4.1.I1lpaBOoBbIM OCHOBaHUEM Ui OOPaOOTKM TMEPCOHAJBHBIX JaHHBIX MOTPEOHUTENEH,
nojyyaTeneil conuanbHOro ceprudukara W 3asBUTENEH SBISETCS corjacue CyOBeKTOB
NEPCOHANBHBIX JAaHHBIX Ha Takyl oOpabOTKy, JaHHOE B COOTBETCTBHHM C TpeOOBaHUSIMHU,
YCTaHOBJICHHBIMHU cTaTbell 9 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-P3 «O nepcoHaIbHBIX
JTAHHBIX).

4.2.®opMel cormacuii Ha 00pabOTKy EPCOHANBHBIX JTAHHBIX YCTAaHABIUBAIOTCS MPABOBHIM
aKTOM YIOJIHOMOYEHHOIO OpraHa B COOTBETCTBMUM ¢ MmyHKTOM 19 IlpaBun ¢opmupoBanus
COLIMAJIbHBIX CEPTU(PHUKATOB.

@®opmbl  cormacuii  Ha 00pabOTKY MEPCOHATBHBIX MJAHHBIX JUPHEPEHIUPYIOTCS
B 3aBHCHMOCTHU OT KaT€TOPHUH 3asBUTEIICH, MMOAAIOIINX COOTBETCTBYIONINE 3asSBICHHS, K KOTOPHIM
yKa3aHHbIE COTJIACHSI MPUIIATaloTCA, a TAKXKeE OT crocoba ux o0paboTKH.

4.3.B ciyyae nojauu 3asiBICHUI B 3JIEKTPOHHOM BHJIE coryiacue CyObeKTa MepCOHATbHBIX
JAHHBIX Takke O(OpMIISIETCS B OJICKTPOHHOM BHUAE ITyTEM 3allOJIHEHUS COOTBETCTBYIOIINX
DKpPaHHBIX (GOpM B HWHGOPMAIIMOHHOW CHUCTEME TI0 YCTAaHOBIECHHBIM B COOTBETCTBHUH
¢ myHkToM 4.2 Hactosmero [lopsnka popmam.



B ciyuae nopauu 3asBieHui Ha OyMa)KHOM HOCHUTEIIE corjiacue cyObheKTa MepCOHANTbHBIX
JAHHBIX Takke odopmisieTcss Ha OyMa)KHOM HOCHUTENIE 0 YCTAHOBJIEHHBIM B COOTBETCTBUU
¢ myHkToM 4.2 nHactosuero [lopsanka popmam.

4.4.B cnyuasx, mpeaycMOTpeHHbIX myHkTamu 3.1.6 u 3.2.5 nactosimero Ilopsaka,
00paboTka TEpPCOHANBHBIX JAHHBIX MPOU3BOAUTCS 0O€3 BHECEHHS UX B HWH(OOPMAIMOHHYIO
cuctemy. Ilpu 3TOM cornacue cyObeKTa MepCOHAIBHBIX AAHHBIX JOJKHO COJIEP)KaTh yKa3zaHUe
Ha OTKa3 OT OOpabOTKM TaKMX MJAHHBIX MCKIIOUUTEIBHO MOCPEICTBOM HHPOPMALMOHHON
CHUCTEMbI, HE MWCKIIOYAIOMNUNA Takylo 0O0pabOTKy omepaTopaMd MEepCOHAJIBHBIX JIaHHBIX
0€e3 BHECEHUS MX B MH()OPMALIMOHHYIO CUCTEMY.

4.5.B cnyyasx, ykazaHHbIX B myHKTe 4.4 Hactosmero llopsiaka, omeparop peecTpoB
obecrieuynBaeT 00€3IMUYMBAHUE PEECTPOBOM 3aMKMCHU O MOJIydaTesie COLHUAIbHOrO cepThdHKaTa
B peecTpe moiydaTesiell COMaTbHBIX CEPTH(PHUKATOB B WHPOPMAIMOHHOW CUCTeME (IEeHCTBHS,
B pe3yjbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXKHBIM 0€3 MCHOJIb30BaHUS JIONOJHUTEIbHON
uH(GOPMAIIMKA OTPEACTUTh MPHUHAIIC)KHOCTh MEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JIaHHBIX) C coOirojeHneM TpeboBanuii dexepanpHoro 3akoHa ot 27.07.2006
No 152-D3 «O nepcoHaIbHBIX TAHHBIX» K TAKOW MpOLEeaype.

4.6.1Tpu nogaye 3asBICHUS, TPEYCMOTpPEHHOrO noapaszaenom 3.1 nacrosimero Ilopsaka,
0e3 TPWIOKEHHUS] COOTBETCTBYIOIIETO COTjacusi Ha O0Opa0OTKYy TMEepPCOHANBHBIX JIaHHBIX
00pa0boTKa TakuX 3asBICHUN HCIOTHUTENEM YCIYTH, YIIOJIHOMOYEHHBIM OPTaHOM, ONEPaTOpOM
peecTpoB HE MPOU3BOAUTCS.

4.7.00paboTke  mocpeAcTBOM  MHGOPMAIMOHHOW  cHUCTeMbl (B TOM  YHCIe
aBTOMATU3UPOBAHHBIM CIIOCOOOM) MOAJIEKAT TOJBKO T€ KATErOPUM IEPCOHAJIBHBIX JaHHBIX,
KOTOPBIE TPSIMO YKa3aHbI B COTIACHAX HAa UX 00pabOTKy yKa3aHHBIM CITIOCOOOM.

4.8.Ilpu 06paboTke MEpPCOHANBHBIX JAHHBIX IMMOCPEICTBOM WH(MOPMAIMOHHOW CHCTEMBI
orepaTrop peecTpoB oOecreunMBaeT 3allUTy MEPCOHAIBHBIX JIAHHBIX B  COOTBETCTBHUH
¢ TpeboBaHUSIMU 3aKOHOAaTeNbCTBA Poccuiickoit denepanuu.

4.9.Cornacue Ha 00pabOTKY MEPCOHABHBIX JAHHBIX MOXET OBITh OTO3BAHO CYOBEKTOM
MEPCOHANBHBIX JIaHHBIX B COOTBETCTBUM C YacThio 2 cratbu 9 @DenepanbHOro 3aKoHA
o1 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX TaHHBIX).

B ciywyae oT3pIBa Takoro corjacus ONEPATOp PEECTPOB OOECHeurBaeT NpPeKpalleHue
00pabOTKM  TMEpPCOHANBHBIX  JAHHBIX  IOCPEICTBOM  MHGOPMALMOHHOW  CHUCTEMBI,
a B YCTAHOBJICHHBIX CIIy4asX TaK)KE YHHMUTOXKCHHUE MEPCOHATBHBIX IAHHBIX M TMOITBEPKICHUE
TAKOI'0 YHUUYTOKEHHSI B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM.

5.ITopsiaok HanpaBIeHMsI 3alPOCOB M YBEAOMIICHUN NIPU 3aKJIFOUEHUH, U3MEHEHUH
U pacTOPKEHUH JOTOBOPOB 00 00pa30BaHUHU C UCIOIb30BAHHEM COLMAIBHOTO cepTU(dUKaTa

5.1.1lpn 3akimt0o4eHWH, HW3MEHEHHMH M PACTOPKEHUU JOroBOpPOB 00 00pa3oBaHUU
C HCHOJb30BAHMEM COLMAIBHOTO CepTHU(HUKaTa B ClyyasX, NperycMOTpeHHBIX IlpaBuinamu
dbopMUpOBaHUS COLMAIbHBIX CEPTU(UKATOB, MOCPEACTBOM HHPOPMAIMOHHONW CHCTEMBbI
bOpMUPYIOTCS U HATIPABIISIOTCS:

1)3ammpoc O BO3MOXHOCTH 3aKJIIOUEHHUS J0roBopa 00 00pa30BaHUU IOCPEICTBOM
UHGOPMAIIMOHHON CUCTEMBI, (POPMUPYEMBI UCIIOTHUTENIEM YCIYTH B aApecC YIMOJIHOMOYEHHOTO
OpraHa B COOTBETCTBUU C MMyHKTOM 23 IIpaBui ¢popmupoBaHus colMaIbHbIX CEPTU(UKATOB;

2)yBelOMJIEHHE O HEOOXOJMMOCTH YTOYHEHHS CBEICHUM O HOMepe COLMAIbHOIO
cepruduKata, HaMpaBIsIEMOE YIOJTHOMOYEHHBIM OPraHOM B aIpeC WCIOJHUTENS YCIyTH
B ClTydae, MPeyCMOTPEHHOM IyHKTOM 25 [IpaBuin ¢popmMupoBaHus COIMATBHBIX CEPTH(PHUKATOB;

3)yBeioMJIEHHE O PacTOP>KEHUH JJOroBopa 00 00pa30BaHMU, HAIPABISEMOE HOJIydaTeaem
COLIMAIBHOTO CepTU(HKATa B aapec HUCIOIHUTENS YCIYTW B COOTBETCTBMM C MYHKTOM 33
[IpaBun hopmupoBaHus COIUATBHBIX CEPTUDUKATOB;



4)yBeiOMIIEHHE O pacTOpKEHHMU JoroBopa o0 oOpa3oBaHWH, HampapiseMOe
WCIIOJIHUTEJIEM YCIYTM B aIpec YIOJIHOMOYEHHOTO OpraHa B COOTBETCTBHU C IYHKTOM 34
[IpaBun popmMupoBaHus COIMATBHBIX CEPTUPUKATOB.

5.2.3ampoc M yBEIOMIIEHH, NpPEAYCMOTpeHHble NyHKTOM 5.1 Hacrosmero Ilopsnka,
(bOpMHUPYIOTCS M HAIIPABIISIOTCS MOCPEACTBOM 3ANOJHEHHUS COOTBETCTBYIOIIUX SKPAHHBIX (OpM
B MH(OpMAIIMOHHO cucTeMe U 00pabdaThIBalOTCS B aBTOMATU3MPOBAHHOM IOPSIJIKE MOCPEACTBOM
(dyHKIMOHAIa THPOPMALIMOHHON CUCTEMBI B JIEHb UX HAIIPABJICHUS.

JIOTIOTHUTENFHOTO HAIpPABICHUS YKa3aHHBIX 3alpoca W yBEIOMIICHHI B MHOW (dopme
He TpedyeTcs.

6.ITopsinok paboTHI ¢ 3asABICHUSIMH U YBEJIOMIICHUSIMU TTPU (POPMUPOBAHUU CBEJICHUI
0 MYHHIIMTIATBHOM YCITyTe U YCIOBHUAX €€ OKa3aHHs B MH()OPMAIIMOHHOM cCUCTEMe

6.1.@opMupoBaHNE CBEACHUI O MYHHLMIIAJIBHOM YCIyre M YCIOBUSAX €€ OKa3aHHUs
OCYIIECTBISIETC B  HMH(QOPMALIMOHHOM CHUCTEME B COOTBETCTBUM C  TpeOOBAaHUSAMH,
ycTaHoBlieHHbIMH [lopsigkom dopMupoBaHUs peecTpa UCHOJHUTENEH MYyHUIUNAIbHOW YCIyTH
«Peanuzanus JOMOTHUTENBHBIX OOIEPa3BUBAIOIIMX MIPOTrPpaMM» B COOTBETCTBUHU C COL[MAIbHBIM
cepTu(uKaTOM Ha TEPPUTOPUU MyHHUIMNAIbHOrO oOpasoBanus «l'opox HoBoaBHHCKY,
yTBepkaAeHHBIM nocTaHoBNeHHEM OT 21.09.2023 Ne 874-ma (manee - Ilopsimox ¢opmupoBaHHS
peecTpa UCTIOTHUTENEH YCIIyTH).

6.2.Ilpu dopmHupoBaHUU peecTpa HUCIOJIHUTENEH yCIyrd B HMH(OPMAIIMOHHON cucTeMe
CBEJICHMSI O MYHUIMOAIbHOW Yyciyre mojyiexxar BkiwodeHuto B pazgen Il «Cenenus
0 TOCYAApCTBEHHOHN (MYHUIIMITAIFHON) yCIyre B CONMANBHON chepe W YCIOBUSIX €€ OKa3aHUs»
peecTtpa wucnonHUTene ycmyru (manee - pasmen III), mpemycmorpenusiii  [lonoxennem
0 CTPYKTYpe peecTpa UCHOJHHUTENICH rocy1apCTBEHHBIX (MyHHMIIMIIAIBHBIX) YCIyT B COLMAIBHOM
chepe B COOTBETCTBUM C COLMAJIBHBIM CEpTU(UKATOM Ha MOJIYyYEHHUE TOCYJapCTBEHHOU
(MyHULHMINIATBHOW) YCIyrM B COLMaJbHOM cdepe u mnopsanke ¢GopMupoBaHUs HHGOPMALIMH,
BKJIIOYAaEMOM B  TakOM  peecTp, YTBEPKIACHHbIM  IIOCTaHOBIeHUMEM IIpaBurenbcrBa
Poccuiickoit ®enepaunu ot 13.02.2021 Ne 183 (manee - IlonmokeHune o CTpyKType peectpa
WCTIOTHUTEJICH YCIIyT).

6.3.B mpouecce (QopMuUpoBaHHS CBEACHHM O MYHULUNAIBHOW YCIyre U YCIOBHUSX
ee OKazaHus B MH(GOPMAIIMOHHON cucTeMe (hOPMHUPYIOTCS:

l)3asiBieHrE MCHOJNHUTENS YCIYyTM O BKJIOYEHUM CBEICHUI O JOMOJIHHUTEIBHOM
oO1epa3BUBaOIell IporpaMMe B COOTBETCTBYIOIIMI pa3fell peecTpa MCIOJIHUTENEeH YCIyTH,
HaIlpaBJIsieMOE B aJpec YIOJIHOMOYEHHOI'O OpraHa B COOTBETCTBUU ¢ NyHKTOM 3.3 Ilopsnka
(dbopmMupoBaHUs peecTpa UCIIOTHUTENEH YCITyTH;

2)yBeIOMJIEHHE O BKJIIOYCHUU CBEACHUN O JIOMOJHUTEIBHOW 0O0IIepa3BUBAIOIICH
IpOrpaMMe€ B COOTBETCTBYIOIIMK pa3fesl peecTpa HCIOJHUTENIEH YCIYyTH, HaIpaBisieMoe
OIIEpaTOPOM PEECTPOB B AJPEC MCIOIHUTENSA YCIYTd B COOTBETCTBUU C ITyHKTOM 3.6 Ilopsaka
dhopMupOBaHUS peecTpa UCTIOTHUTEEH YCIIyTH;

3)yBemomieHue 00 OTKa3e BO  BKJIIOYEHHHM CBEACHUH O  JOMOJHUTEILHOM
oOmepa3BUBaOIEl NporpaMMe B COOTBETCTBYIOIIMIA pa3fell peecTpa WCIOJIHUTENeH YCIyTH,
HaIIpaBIsIEMOE OIIEPaTOPOM PEECTPOB B  aAPEC HCIIOJIHUTENS YCIYTH B COOTBETCTBUU
¢ mynkToM 3.7 Iopsanka popmupoBanus peecTpa UCIIOTHUTENEH YCIIyTH;

4)3asBICHUE WCIOJIHUTENS YCIyrH 00 W3MEHEHHH CBEICHUNW O JOTMOJHUTEIbHON
o011epa3BUBaOILEH MMPOrpaMMe, HaIpaBIsieMOE B aJIpec OlepaTopa PeecTpOB B COOTBETCTBUU
¢ mynkrom 3.9 Ilopsiaka popmupoBanus peecTpa UCTIOTHUTENCH yCIyTH;

S)yBeaomieHue 00  OTKa3e B  HM3MEHEHUM  CBEACHHM O  JIOTMOJHHUTEIHHOM
oO11epa3BUBalOLICi MMporpaMMe, HAIpaBiIsieMOE OINEPATOPOM PEECTPOB B aJPeC HCIOIHUTEIS
yciyru B cootBercTBUM ¢ myHKTOM 3.11 Ilopsinka ¢opmupoBaHus peecTpa HCHOJHUTENEH
YCIIyTH.



6.4.3asBNeHUe, MpeAyCMOTpEeHHOE MNoANYHKTOM | myHkrta 6.3 Hacrosmero Ilopsnka,
dbopMupyeTcs  HCIIOJIHMUTENEM  YCIyTW  IOCPEICTBOM  3allOJIHEHHUS  3KpaHHbIX  (QopMm
B HH(OpPMAIIMOHHON cHCTeMe, a €ro HalpaBjJ€HHE B aJpec YMNOJIHOMOYEHHOIO OpraHa
OCYILECTBIISIETCS B AJIEKTPOHHOM BHJIE MOCPEJCTBOM (YHKIIMOHAJIA HHPOPMAIIMOHHON CHCTEMBI
B aBTOMATU3UPOBAHHOM TOPSIAKE.

6.5.K 3asBnenuto, npenycMoTpeHHOMY NoANyHKTOM | myHkTta 6.3 Hacrosmero [lopsnaka,
MPUKIIAIBIBAETCS COOTBETCTBYIONIASl OMOJHUTENbHAs OOIepa3BUBaIOIIasl MporpaMma B BHJIE
AIIEKTPOHHOTO JTOKyMeHTa B Qopmare .pdf, sBisromerocss HeOTbeMIEeMON YacThIO0 yKa3aHHOTO
3asIBJICHHUS.

6.6.0mepaTtop peecTpoB OCYIIECTBISIET 0OpaOOTKY TMOJTYYEHHOTO 3asBIICHUSI BMECTE
C  TPWIOKEHHOW  JOMOJHUTENTHHOM  OOIEepa3BUBAIONICH  MPOrpaMMON  MOCPEACTBOM
WH(POPMAIIMOHHONW CHCTEMBI B COOTBETCTBMU ¢ TyHKTamu 3.5-3.7 Ilopsmka ¢opmupoBaHUs
peecTpa UCIIOJIHUTEIIEH YCIIyTH.

6.7.YBenomieHusl, MNPEAyCMOTPEHHbIE MOANYHKTaMH 2-3 mnyHKTa 6.3 HacTOSIIEero
[Topsiaka, GOpMHUPYIOTCS U HANPaBJISIOTCS ONEPATOPOM PEECTPOB IMOCPEACTBOM 3aIrlOJIHEHUS
COOTBETCTBYIOIIUX OKpaHHBIX (GopM B HHPOPMAIMOHHOM CHUCTeMEe U 00pabdaThIBalOTCS
B aBTOMAaTU3WPOBAHHOM MOPSAJIKE MOCPEICTBOM (QYHKIIMOHANIA THPOPMALIMOHHONW CUCTEMBI.

6.8.3asBneHue, MpeaycMOTpeHHOe MNoANyHKTOM 4 mnyHkTa 6.3 Hacrosmero Ilopsika,
dopmMupyeTcs  UCHOJTHHUTEIEM  YCIyTd  TOCPEICTBOM  3allOJIHEHUS  JKpaHHBIX  (Gopm
B MH(QOPMAIMOHHON CHCTEME, a €0 HalpaBJIEHUE B a/Ipec OMepaTopa peecTPOB OCYIIECTRISAETCS
B JJICKTPOHHOM  BHUJE  NOCpPEACTBOM  (YyHKIMOHANA  WH(OPMAIMOHHON  CUCTEMBI
B aBTOMAaTU3UPOBAHHOM MOPSJIKE.

Ceenennsi, coaep)kamecss B yKa3aHHOM 3asBJICHHH, 00pabaThIBAIOTCS OIMEPaTOPOM
PEECTPOB TMOCPEACTBOM HH(POPMAIMOHHOW CHUCTEMBI B COOTBETCTBUM C MyHKTamu 3.10-3.11
[Topsinka popmMupoBaHus peecTpa UCTIOTHUTEICH YCITyTH.

[Ipy BbIIONHEHUU YCIOBUW, ycTaHOBJIEHHbIX NyHKTOM 3.10 Ilopsinxka dopmupoBaHus
peecTpa UCHOJHUTENEW YCIyrH, OMNEepaTop PEecTpOB BHOCUT HEOOXOAMMbIE W3MEHEHUs
B CBEJCHUS O MYHULMNAIbHOW YCIyre M YCIOBHUSIX €€ OKa3aHusl MOCPEIACTBOM 3alOJIHEHHS
COOTBETCTBYIOIIMX 3KPAaHHBIX ()OPM B MH()OPMALIMOHHOI CUCTEME.

6.9.YBenomieHue, npeayCMOTPEHHOE MOANYHKTOM 5 myHkTa 6.3 Hactosimiero Ilopsiaka,
dbopMupyercs W HampaBlsE€TCS  OMEPATOPOM  PEECTPOB  MOCPEIACTBOM  3arlOJHEHUS
COOTBETCTBYIOIIMX JSKPaHHBIX (GopM B HHPOPMAIMOHHOM CHCTeMEe U 00pabaThIBAOTCS
B aBTOMAaTU3MPOBAHHOM MOPSIKE TOCPEACTBOM (DYHKIIOHAIA HHPOPMAIIMOHHON CHCTEMBI.

6.10.0nepatop peecTpoB OTCIEKUBAECT NOCTYIUICHUE 3asBICHUM, MPEIyCMOTPEHHBIX
noanyHkraMu 1 u 4 nynkra 6.3 Hacrosmero Ilopsnka, mocpenctBoM choOpMUPOBAaHHON
YYeTHOW 3amiCH JOJDKHOCTHOTO JIMIIA OIEpaTropa pPeecTpoB, OTBETCTBEHHOTO 3a 00paboTKy
3asIBJICHUN U UHBIX JOKYMEHTOB, B MHPOPMAIIMOHHON CUCTEME.



